AIMUHHUCTPALUA OTAPUHCKOI'O MYHULUITAJIBHOI'O OKPYT A

INOCTAHOBJIEHHUE

14.02.2022 No 137
nrt OnapuHo

00 aAMMHUCTPATHUBHBIX pPerjaMeHTax MpeAoCTaBJIeHU MYHUIIUIIAJIbHBIX
yCJIYTr B MyYHHIUNIAJIbHOM 00pa3oBaHnu OnapuHCKUA MYHUIIUNIAIbHBIA
okpyr Kuposckoii 00s1acTu

B cootBerctBun ¢ ®enmepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3aIuy MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT», B LEIAX
obOecriedyeHust  pa3pabOTKM M YTBEPXKACHHUS  aJMHHHCTPATUBHBIX  PErIaMEHTOB
MPEAOCTABICHUS MYHHUITUTIATBHBIX YCIYT B MyHHUIIMIIATEHOM 00pa3oBaHuu OmapuHCKUN
MyHUIMNANbHBIM ~ okpyr  KupoBckoil obnmactu  agMuHuctpauus  OnapuHCKOTO
myHununainsaoro okpyra [IOCTAHOBIJIAET:

1. Vrtepauts I[lopsimok pa3pabOTKM U YTBEPKIACHUS aJMUHUCTPATUBHBIX
pPErIaMeHTOB MPEAOCTABICHUSI MYHUIIUIIATBHBIX YCIYT B MYHUIIUTIATHHOM OOpa30BaHUU
OnapuHCcKuil MyHULUINAIBHBIA OKpyr KupoBckoii o0nactu (nanee - aAMMHUCTPATUBHBIX
pEriaMeHTOB MPEIOCTaBICHNUS] MyHUIIMNANbHBIX yciyr). [Ipunaraercs.

2. Y1Bepauth [lopsaok mpoBeAeHHUsT IKCIEPTU3BI MPOEKTOB aIMUHUCTPATUBHBIX
perIaMeHTOB MIPEJA0CTABICHHUS MyHUIIUTIATBHBIX yCayrT. [Ipunaraercs.

3. Omnpenenuts OpPraHOM MECTHOIO CaMOYIPABIICHUS, YMOJIHOMOYEHHBIM Ha
MIPOBEACHUE DKCIIEPTU3BI MPOCKTOB aJMUHUCTPATUBHBIX PETIaMEHTOB IMPEIOCTABIICHUS
MYHHIIUMAIBHBIX YCIYT, OTIEN HOPUIWYECKON M KaIpoBOW pPabOThl aIMUHUCTpALAU
OnapruHCKOTr0 MYHHUITUMIIAILHOTO OKpYTa.

4. YTBepauth MeToaudeckue peKoMEHIAIH M0 pa3padoTKe afMUHUCTPATUBHBIX
perIaMeHTOB MIPEJAOCTABICHHS MYHUITUTIATBHBIX yCayrT. [Ipunaraercs.

5. OnpenenuTh yMOJTHOMOYEHHBIM OPTaHOM MO KOOPAMHAIUU JEATEILHOCTH IO
pa3paboTke ¥ YTBEPKICHUIO AIMUHUCTPATUBHBIX PETJIAMEHTOB TIPEIOCTABIICHUS
MYHULUIIAJIbHBIX YCIIYT, YIPABJISIOLIETO JeaamMu U X0351iCTBEHHOT O

oOecrieueHust aiMUHUCTpauu ONaprHCKOr0 MyHUIIMIIAIBHOIO OKPYTa.



6. OtpacneBblM OpraHaM M CTPYKTYpPHBIM IIOAPA3JAEICHUAM aJIMHHHUCTPALUU
OmnapuHCKOro MYHUIHUNAIBHOIO OKpyra B cpok g0 18.02.2022 roma omnpenenuThb
JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a pa3pabOTKy aJIMUHUCTPATHUBHBIX PErIaMEHTOB
IIPEIOCTABJICHUS] MYHULUIAIBHBIX YCIYT, MOATOTOBUTh M BHECTH COOTBETCTBYIOIME
W3MEHEHHUS B IOJKHOCTHBIE MHCTPYKLIUU.

7. OtpacneBblM OpraHaM MU CTPYKTYpPHBIM IIOAPA3JAEICHUAM aJIMHHHUCTpALUU
OnapyHCKOro MYHHLHMIIAJBHOTO OKpyra B cpok 1o 18.02.2022 roma paspaborathb
IIPOEKTHl MyHUIIUNIAJIBHBIX PETJIAMEHTOB IIPEAOCTABICHUS MYHUIIMITAIBHBIX YCIIYT.

8. Ilpu3HaTh yTpaTMBIIMM CHJIy NOCTAaHOBJIIEHHE aIMUHHUCTpanuu OnapuHCKOro
paitona Nel85 ot 16.05.2011 «O0 anMHHHUCTpPAaTUBHBIX pErjaMEHTax MPEeJOCTaBIICHUS
MYHUIUOAIBHBIX YCIYT B MyHUIIUIATIbHOM 00pa3oBaHnu ONapHUHCKUN MyHUIIUIATbHBINA
paiion KupoBckoii 061acTu.

9. Ony6nukoBaTh HACTOAIIEE MOCTAHOBJIEHHWE B HMH(OPMAIMOHHOM OIOJIETEHE
OpraHOB MECTHOI'O CAaMOYIMpPAaBIEHUS MYHUIUNAIbHOrO o0pa3oBaHus OnapUHCKUN
MYHULUNAIBHBI OKpyr KupoBckoil oOmactu u pa3MecTutb B cetu VHTepHeT Ha
opuIMaIbHOM caiiTe afMUHUCTpai OMapuHCKOrO OKpyTa.

10. HacTosiee nocTaHOBIEHHUE BCTYIIAET B CUJTY CO JIHS €r0 MOAMUCAHHUS.

11. KoHTpOJIb 32 BBHIITOJIHEHUEM MTOCTAHOBIICHHUSI OCTABIISIO 32 COOOI.

['maBa OnapuHCKOro MyHHUIIMIAIBHOTO OKpYTa A.Jl. Makapos



YTBEPX/EH

IMOCTaHOBJICHHEM
aIMHAHUCTPALUN

OnapuHCKOro MyHHUITUIIATBEHOTO
OoKpyTra

ot 14.02.2022 Neo 137

HOPANOK
Pa3padoTKu M yTBEPKAeHNSI AIMUHIUCTPATUBHBIX PerjiaMeHTOB
NpeaocTaBIeHHS] MYHHIMIAIBHBIX YCJIYT B MYHHIMNIAIHLHOM 00pa30BaHUM
OnapuHckuii MyHUIIMNAJbHBIA OKPYr Kuposckoii 001acTu

1. O0mue no10xeHu

1.1. Tlopsnok pa3paOOTKM W YTBEPKIAEHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
NPEIOCTaBICHUS] MYHUIMNAIbHBIX yciuyr (manee - Ilopsanok) ycraHaBiauBaeT oOIue
TpeOoBaHHA K pa3pabOTKe U  YTBEPXKACHUIO aJIMUHUCTPATHBHBIX pPErJIAMEHTOB
NPEIOCTABICHNUS] MYHULIMIIAIbHBIX YCIYT B MyHUIMIAIbHOM 0Opa3zoBaHnu OnapuHCKUN
MYHHULIMIANbHBIN OKpyTr KupoBckoii o0nacT.

1.2. AIMUHUCTpPaTUBHBIM PETJIAMEHT YCTAHABIMBAET MOPANOK NPEIOCTABICHHUS
MYHHUIMIIAJIBHON YCIYTH ¥ CTAaHIAPT NPEAOCTABICHUS MyHUIIMIIAIIBHON YCIyTH.

1.3. Pa3paboTky aAMHUHUCTPATUBHOIO pErjaMEHTa OCYIIECTBIISIET OTPaCIeBOM
OpraH, CTpyKTYpHO€ IOApAa3AciICHHE aIMHUHHUCTpanuu OMAapHHCKOTO MYHHIMIAIBHOTO
OKpyra, OTBETCTBEHHOE 32 IIPEJOCTABICHNE MyHUIIUIIAIIBHON YCIyTH.

1.4. AQMUHHCTpaTUBHBIE pErJaMEHThl pa3pabdaThIBAIOTCS B COOTBETCTBUU C
®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «OO6 opraHuzainuu MnpeaocTaBiIeHUs
rOCYyJapCTBEHHBIX M MYHHUUUNAIBHBIX YCIyI», IPYIrUMH (QerepalbHbIMU 3aKOHAMHU,
IPUHUMAEMBIMHA B COOTBETCTBHM C HMMH HMHBIMM HOPMAaTHUBHBIMM IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, 3aKOHAaMM M MHBIMHM HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU
KupoBckoit  o0macTu, HOPMATHBHBIMU TMPABOBBIMH  aKTaMH  MYHMIIMIIAIBHOTO
oOpaszoBanuss OMapMHCKOIO MYHHMIHMIANBHOTO OKpyra KupoBckoil oGmactu, a Taxke
HactosmmmM [lopsiakom.

1.5. IlpenocraBieHne MyHULIUIIAIBHBIX YCIYT OCYIIECTBIISETCS B COOTBETCTBUU C
aJIMMHHCTPATUBHBIMH PErVIAMEHTAMHU.

1.6. AZMMHHMCTPAaTHUBHBIE PETJIAMEHTHI SIBISIOTCS HOPMATUBHBIMH IPABOBBIMHU
aKTaMH M YTBEP)KIAIOTCS IOCTAHOBJIICHUSAMHU aIMUHHUCTPALINH.

1.7. UcnosHeHne agMUHUCTpPALIMEN OTAEIBHBIX TOCYJAPCTBEHHBIX MOJHOMOYMIA,
NepeaHHbIX aJIMUHHUCTpPAIlMM HAa OCHOBAaHMH (helepalbHbIX 3aKOHOB H/HIIM 3aKOHOB
KupoBckoit 0061acTu, OCYIIECTBISIETCS B COOTBETCTBUM C aJAMHUHHCTPATUBHBIMHU
perjiaMeHTaMu  TNpEJOCTaBlIEHUsT  TOCYJApCTBEHHBIX  YCIyr,  pa3paOOoTaHHBIX
COOTBETCTBYIOIIMMH OpPraHAMU I'OCYAAPCTBEHHOM BIACTH B YCTAHOBJICHHOM IOPSJIKE.

1.8. Tlpum pa3paboTke aIMHUHHMCTPATUBHBIX PETJIAMEHTOB MPEAyCMaTpUBAETCS
ONTUMU3ALMS IPEAOCTABICHUS MYHULIUIIAJIBHBIX YCIYT, B TOM YHUCIIE:

1) ynopsiioueHne aIMUHUCTPATUBHBIX MPOLEAYD;

2) ycrpaHeHHe U30BITOYHBIX aJIMUHUCTPATHUBHBIX MPOLEAYp, €CIAH OSTO He
IIPOTUBOPEYUT HOPMATHBHBIM IpPaBOBBIM akTaM Poccuiickoii @enepaunu, Kuposckoit
o0nacTy,  MPaBOBBIM  aKTaM  MYHMIMIAIBHOTO  oOpa3oBaHuss  OmapuHCKUN
MYHHMIMIAIBHBIN OKpyr KupoBckoii o0nacTy;

3) cokpalleHHE KOJMYECTBA JOKYMEHTOB, IPEICTABISAEMBIX 3asiBUTEISIMU JIs
NPEJCTABIEHUS] MYHUIMNAIBHBIX YCIYI, IHPUMEHEHHE HOBBIX (JOpPM JOKYMEHTOB,
NO3BOJISIIOUIMX ~ YCTPaHUTh  HEOOXOJUMOCTh  HEOJHOKPAaTHOIO  IPEACTaBJICHHUS
WICHTUYHON MH(OpMaNnU, CHIKEHHE KOJIMYECTBA B3aMMOACHCTBUSA C JOJDKHOCTHBIMU
JMLAMH, B TOM YHCJIE 33 CYET pealn3alii IPUHLNIIA «OJHOTO OKHAY;



4) cokpallleHue CpoKa MPEeAOCTaBICHUS MYHUIIMTIATBHON YCIYTH, a TAKXKEe CPOKOB
WCIIOJIHEHUSI OTHAEJIbHBIX aJMUHUCTPATUBHBIX JIEUCTBUH B paMKaxX IPEAOCTABICHUS
MYHUIUIIATBHON YCIyTH, B TOM YHCJIE YCTAHOBJICHUE B aJIMUHUCTPATUBHOM pETIaMEHTe
COKpAIIEHHBIX CPOKOB MPEIOCTABJICHUS COOTBETCTBYIOIIEH MYHUIIMNAIBHOW YCIYTH, a
TaKKe aJMUHUCTPATUBHBIX [JEWCTBUII B paMKaxX MPEJOCTaBICHUS MYHUIUIIAIbHON
YCIYTHM TIO OTHOILIEHHUIO K CPOKaM, YCTAHOBJIEHHBIM JEHCTBYIOIIMMHU HOPMAaTHUBHBIMU
MPaBOBLIMU aKTaMUu;

5) ykazaHue 00 OTBETCTBEHHOCTH [IOJDKHOCTHBIX JIUI[ 32 COONIOACHHE HMU
TpeOOBaHUN aJMUHUCTPATUBHBIX PETJIAMEHTOB IMPHU BBIMOJHEHUH aJIMHUHHUCTPATHUBHBIX

npoueayp.

2. TpeGoBaHus K CTPYKType aAMHHUCTPATHBHBIX PerjaMeHTOB
Npea0CTaBJICHUS MYHHIMNIAIbHBIX yCJIYyT

2.1. AIMMHHMCTpPaTUBHBIN pEryIaMEeHT BKIIIOYAET CIIEYIOLINE Pa3Ieibl:

1) «O61IHe MOIOKEHUS;

2) «Crangapt npenocTaBiICHHUs] MyHULIUIIATbHOW YCIIYTH»;

3) «AIMUHHUCTpPATUBHBIE MPOLIETYPHI»;

4) «KoHTpoNb 32 NCIIOJTHEHUEM aIMUHUCTPATUBHOTO PEIJIAMEHTAY;

5) «JlocyneOnblii MOPSI0K 00KaTOBAHUS.

2.2. B pazaene «OO01ue N0J0KEHNA» YKa3bIBAIOTCA:

1) nenp pa3paboOTKU aIMUHUCTPATUBHOTO PETIAMEHTA;

2) TEpPMUHBI U ONIPEJIEICHUS;

3) 3adBUTENH, a TAKXKe JIMLA, UMEIOIINX MPaBO BBICTYNATh OT UMEHU 3asBUTENIEH,
IIPU  B3aMMOJCHCTBUM C COOTBETCTBYIOIIMMM OpraHaMHM aJIMHUHHUCTPAllUM IIpU
IIPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH;

4) unbpopmManms O TMPEJOCTABIIEMON MYHUIMIIAIBHON yCIyre B peecTpe
MYHHUIMIAIBHBIX YCIYT, OKa3bIBAEMBIX Ha TEPPUTOPUU MYHHUIMIAIBHOIO OOpa3oBaHUS
OnapuHCKUN MYHUIIUTIANBHBIN OKpyr KupoBckoit o0nacTu.

2.3. Pazgen «Cranaapt npeaocTaBieHUs MyHULIUNIAIBHON YCIIYTH» COJIEPIKUT:

1) HaumMeHOBaHNE MYHULIUIIAJILHON YCIIYTH;

2) HaMMEHOBAaHME OpraHa aJMUHUCTPALMH, TIPETOCTABIIAIOIIET0 MyHUIUIIAIBHYIO
yCIyTY;

3) npaBoBbIE OCHOBAHMUSI JIJIsl IPEOCTABIICHUS MYHUIIUTIAILHON yCIyTH;

4) pe3ynbTat NpeloCTaBICHUs] MyHULIUIIATLHOW YCIIyTH;

5) ucueprnbIBalOmUN MEpPEeYeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOAATEJIbHBIMM  WJIM  MHBIMA  HOPMAaTUBHBIMU  IPAaBOBBIMM  aKTaMu s
IIPEAOCTABIICHUS] MYHULIMIIAJIbHON YCIIYTH;

6) WcuepnbIBAIOIIMI NEpeUYeHb OCHOBAaHUU /I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOJIUMBIX Ul MPEAOCTABICHUS MYHHUIMNAIBHON YCIyrd; HWCYEPIbIBAIOLIUI
IepeYeHb OCHOBAHUH JJIsl OTKa3a B MPEIOCTaBICHUHA MYHULIUITAIIBHOW YCIIYTH;

7) pa3Mep IaThl, B3UMAEMOM C 3asiBUTEIIS MPU MPEJOCTABICHUN MyHUIIUTIATbHON
YCIYyTH, W CIOCOOBI €€ B3UMaHHUs B CIydasX, MPEIyCMOTPEHHBIX (eaepanbHbBIMU
3aKOHaMH, IPUHUMAEMBIMHU B COOTBETCTBUM C HUMHU UHBIMU HOPMAaTHUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®enepanny, HOPMAaTHBHBIMM NPABOBbIMU akTaMu KupoBckoi
o0Onactu, TPAaBOBBIMH  aKTaMM  MYHUIUNAIbHOTO  oOpazoBanusi  OmapHHCKHIA
MYHHMIMIAIBHBIN OKpyr KupoBckoii o0nacTy;

8) CcpoKk TMpeaoCTaBiICHUS MYHUIMNAIbHOW YCIYIM; MaKCHUMAalbHBIH CpOK
OKHJIaHUS B OUYEPEAM IIPU N0J1aye 3a1poca O MPEJOCTaBICHUN MYHULIUIIAIBHON yCIyTU U
IIPM  [OJYyYEHHM pe3yibpTaTa NPEJOCTABICHHWS MYHHLIMIAIBHOM  YCIYIHM; CpPOK
PErMCTpaLMK 3aIIpoca 3asABUTENS O NPEAOCTABICHUA MYHULIIUIIAIIBHOW YCIIYTH;

9) TpeboBaHuS K MOMELIEHHUSIM, B KOTOPBIX NPEJOCTABISIOTCS MYHHULMIIAIbHBIE
YCIYIH, K 3aly OXHUIAHUsA, MECTaM I 3aIllOJIHEHHUSA 3alpoCoB O IPEAOCTABICHUHU



MYHHUIMIAIBHON ycayrd, MHGOPMAlMOHHBIM CTEHJaM C o0pa3laMu UX 3aloJHEHUs U
NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS KaXJA0W MYHHUIMIAIbHON
YCIIYTH;

10) nopsA0K nony4yeHus: KOHCYJIbTalui;

11) mokazaTenu JOCTYMTHOCTH U KaueCTBAa MYHHUIIUIAIBHBIX YCIIYT;

12) wusble TpeOoBaHUS, B TOM 4YHUCIE€ OCOOEHHOCTH MpPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOU (popme.

2.4. Pazmen  «AIMUHUCTpAaTUBHBIE MpPOLEAYpPb»  BKIIOYAET  OMHCAHHE
MOCJIEIOBATENIbHOCTH JIEUCTBUN MPH MPEJOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, KaXa0e
U3 KOTOPBIX JOJIKHO COAEPKATh CIAEAYIOIINE 00s13aTEIbHbBIE JIEMEHTHI:

1) ropuauueckue  (GakThl, SBISIIONIMECS  OCHOBAaHMEM  JUIsl  Hayaja
aJIMUHUCTPATUBHOTO JICHCTBUS;

2) cBeaeHHS O JIOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BBIIIOJHEHUE
aJIMMHHUCTPATUBHOI'O I€UCTBHS;

3) conepkaHue aAMHUHUCTPATUBHOTO JACUCTBHS, MPOJOJDKUTEIBHOCTh U (UJIN)
MaKCUMAaJIbHBIN CPOK BBITIOJITHEHUS ACHCTBUS;

4) npaBa U 00513aHHOCTH JOJDKHOCTHOTO JIMIA, B TOM YHMCJE PEIIECHUS, KOTOpbIE
MOTYT WM JOJKHBI OBITh NPUHATHI JIOJDKHOCTHBIM JIMIIOM, a TMpPU BO3MOXKHOCTH
pPa3IMYHBIX BAapHAHTOB pEIICHUS — KPUTEPUU WU MPOLEAyphl BbIOOpA BapHAHTOB
pEeIIeHNUS;

5) cmoco6 ¢ukcanuu pe3ynbTaTa BHITIOJIHEHUS JEUCTBUS, B TOM YHCJIE B
ANIEKTpOHHON (opme (eciu crocod (UKcAluu pe3ynbTara BHITIOJHEHUS JEUCTBUS HE
yKa3aH, TO JIEHCTBHME CYHTAETCA WCIOJHEHHBIM B COOTBETCTBUM C TIPaBHJIAMU
JIEJIONPOU3BOJICTBA, IPUHATHIMU B aAMUHUCTPALIUN);

6) pe3yabTaT ACUCTBHS U MOPSIIOK MIepeIauu pe3yabTaTa.

2.5. Paznen «KoHTponb 3a HCIOJIHEHHEM aJIMUHUCTPATHBHOTO pPErIaMEHTa
collepXUT (OpMBI U TOPSIAOK KOHTPOJISL 3a COBEPLICHUEM JACHCTBUI U MPUHATHEM
pelieHnii B XO0Jie¢ BBIMOJIHEHHUS AJMUHUCTPATUBHOIO perjlaMeHTa M COCTOUT U3
CJIEIYIOLIMX MTO/IPa3/IEII0B:

1) TOpsAIOK OCYIIECTBIIGHHS TEKYIIETO KOHTPOJSI 3a COONIOACHHEM U
UCIIOJIHEHUEM JOJDKHOCTHBIMM JIMIAMHU  aJIMMHHCTPATUBHOTO pErJIAMEHTa W HUHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, a TaKXKe MPHUHATHEM pEIICHUNH OTBETCTBEHHBIMU
JUIAMU;

2) NOpsSAOK W MEpPUOJUYHOCTh OCYIIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI M KaYeCTBAa UCIIOIHEHUS aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 32 peIlleHus u AercTBus (Oe3neiicTBue),
IpUHUMAaeMble  (OCYLIECTBISIEMbIE) B  XOJE€  HCIIOJHEHHA  aJMHHHUCTPATUBHOTO
periiaMeHTa.

2.6. B paznene «JlocyneOHbIN MOPSI0K 00XKATOBAHUS YKA3bIBAIOTCS:

1) undopmamms nans 3asBuTene 00 HMX TpaBe Ha JocynedHoe (BHecyaeOHOE)
o0aloBaHME pelleHUd W aelcTBUi (Oe37eicTBUS), MPUHATHIX (OCYILIECTBISEMbIX) B
XO/JI€ BBIMOJIHEHUS aIMUHUCTPATUBHBIX IPOLETYD;

2) mpenmMeT nocyaeOHoro (BHECY1e0HOT0) 00KaTOBaHUS;

3) TpeGoBaHMA K COAEPKAHUIO KAJOOBI, CPOKAM €€ PACCMOTPEHHSI U MOPSAKY

MH(OPMUPOBAHUS 3aABUTENS O PE3yIbTaTaX PACCMOTPEHHUS KaJI00bI;

4) ucuepnpIBAIOIINI NTepeueHb OCHOBAHUM JJI 0TKa3a B pACCMOTPEHUH JKaJ00bI;

5) ocHOBaHUs JUIsl HaYaja MPOIEeIypPhI 0CyneOHOTO (BHECYEOHOT0) 00KATOBaHNUS,

6) ITOKYMEHTBI, Mo/IaBaeMble 3asiBUTEIEM ISl Hayaja aJMUHUCTPATUBHOM IMPOLIETYpPbI
00 KaI0BaHHUs;

7) mpaBa 3asBUTEN Ha MOJIydeHHE MH(OPMALUMU W JOKYMEHTOB, HEOOXOIWMBIX ISt
000CHOBaHMS U pACCMOTPEHUS KaAJIO0ObI;



8) BBINIECTOSIIIIUE TOJPKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITH aJpecoBaHa jxaioba
3asBUTENIA B 10CYyI€OHOM (BHECY1€0HOM) TIOPSIJIKE;
9) pe3ynbTaT Hocyne6HOro (BHECYAeOHOTO) 00KAIOBAHUS.

3. Opranuzanusi pa3padoTK U YTBEPKAECHUS A/IMUHIUCTPATHBHBIX PErJiaMeHTOB
Npea0CTaBIeHUS MYHHIMNAIbHBIX yCJIYyT

3.1. Pa3paboTky mnpoekTa aJIMHUHUCTPATUBHOIO pErJIaMEHTa OCYIIECTBISET
OTpaciieBOM OpraH M CTPYKTYpPHOE NOApa3AeiieHHe aIMUHHCTpauuu OnapuHCKOTO
MYHULUIIAIBHOTO OKPYra, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULIMIIAIIBHOW YCIYTH,
c yuyetoM MeTroauyeckux pEeKOMEHJIAUUMid 1o pa3pabdoTKe aJIMHUHUCTPATHUBHBIX
PErIaMEHTOB IIPEAOCTABICHUS MYHUIIUIIATIBHBIX YCIYT.

3.2. OrtpacneBoil opraH U CTPYKTypHOE MOAPA3ACICHUE aAMUHUCTpALUU
OnapyHCKOr0  MYHUUMIAIBHOIO  OKpyra, OTBETCTBEHHOE 3a  IPEJOCTABIICHUE
MYHUIIUINIAIGHON  YCIYTHM, OJHOBPEMEHHO C TOATOTOBKOW  aJMHUHUCTPATHBHOTO
periiaMeHTa BHOCUT TMPEIJIOKEHUS [0 H3MEHEHHIO MPHUHATHIX IIPABOBBIX AKTOB
aMUHHUCTPALIMH, PErJIAMEHTUPYIOIUX MPEAOCTAaBICHNE MYHUIMIAIBHONU YCIYTH, JU00
M0 WX OTMEHE, BKIIOYMB HEOOXOJMMBIC TOJIOKEHHUS YKA3aHHBIX MPABOBBIX aKTOB B
aJIMUHUCTPATUBHBIN PETJIAMEHT.

3.3. IIpoeKkT agMUHUCTPATUBHOIO PETJIaMEHTa MOJICKUT Pa3MEUICHUIO B CETH
Nutepuer Ha odunuanbHOM caiite agMuuHucTpanuu. C AaThl pa3MenieHds MPOEKT
aJMUHHCTPATUBHOIO PErJIAMEHTa JOJDKEH OBITh JAOCTYNEH 3aMHTEPECOBAHHBIM JIUI[AM
JUISl O3HAKOMJICHUS.

3.4. IIpoekT aAMUHHUCTPATUBHOTO pEMVIAMEHTA TMOJJEKUT HE3aBUCHUMOM
AKCIEPTH3€ M OKCIEPTU3E, MPOBOAUMON YHIOJTHOMOYEHHBIM OpPraHOM MECTHOTO
CaMOyMpaBJIeHUs, B COOTBETCTBUU C IlOpsAIKOM MpOBENEHHUS SKCHEPTU3BI IPOECKTOB
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS MYHUILIUIIATbHBIX YCIYT.

3.5. BHeceHne M3MEHEHUM M JOINOJIHEHUH B aJMUHHUCTPATHBHBIE PETIAMEHTHI
OCYILECTBIIAECTCS B CIIy4asx:

1) u3MeHeHHsT HOpPMATHBHBIX TMpPaBOBBIX akToB Poccuiickoit ®denepanuu,
Kuposckoit o6nactu, MyHUIMNAIbHOrO o00OpazoBaHus ONApUHCKUN MYyHUIUNATbHBINA
okpyr KupoBckoil 06acTi, HOpMbI KOTOPBIX HEMOCPEACTBEHHO PEryIUPYIOT BOMPOCHI,
CBSI3aHHBIE C IPEJOCTABICHUEM MYHUIUIIATIbHBIX YCIYT;

2) W3MEHEHHsI CTPYKTYphl aIMUHUCTPAIMM, BIEKYyIIee MpeoOpa3oBaHUE WU
JUKBUJIALIMIO OpraHa aJMMHUCTpAlMU, K cdepe AEesTeNIbHOCTH KOTOPOro OTHOCHUTCS
NpEeI0CTaBICHUE MYHUIIUIIAIbHON YCITYTH;

3) mo MNpeaIoKEHHUSIM OTPAcIEBbIX OPraHOB U CTPYKTYPHBIX MOApPA3AeIeHUN
aaMuHUCTpanuu OMapuHCKOIO0 MYHHUIIMIIAJBHOTO OKPYra, OCHOBaHHBIX Ha pe3yjbTaTax
aHaJu3a MPakTUKU (MOHUTOPHUHTA) TPUMEHEHUS aIMUHUCTPATUBHBIX PETIIaMEHTOB.

3.6. BHeceHue u3MEHEHUN U JAONOIHEHUNW B AJMUHHUCTPATUBHBIE PETJIAMEHTHI
OCYIIECTBIISIETCS B COOTBETCTBHH C TPEOOBAHMSIMH, YCTAHOBJICHHBIMU HACTOSIIUM
[Topsiaxom.

3.7. AJIMUHUCTpaTUBHbBIE periaMeHThI noJjexar OITYOJINKOBAHUIO
(oOHapomoOBaHMIO) B COOTBETCTBUM C 3aKOHOJATenbCcTBOM Poccuiickoin ®denepanuu o
noctyne K MHGOpMaluK O JeSTENbHOCTH OPraHOB MECTHOTO CaMOYIIpaBJICHMs, a TaKKe
pa3Memarotcs B cetd HTEpHET Ha OpUIIMAIbHOM CaliTe aIMUHUCTPAIUH.

AJIMUHHUCTPAaTUBHBIE  pErJIaMEHThl  pa3MEellaloTcss  Takke B~ MecTax
MPEA0CTABICHHS] COOTBETCTBYIOLIEH MYHUIIUIIAIBHON YCIIYTH.

[Ipunoxenue Ne 2



YTBEPX/EH

IMOCTaHOBJICHHEM
aIMHAHUCTPALUN

OnapuHCKOro MyHHUIIUIIATIEHOTO
OoKpyTra
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MOPSIIOK
NMPOBECACHUA IKCIICPTU3BI MIPOCKTOB AAMUHUCTPATUBHLIX PErJIaMECHTOB
NnpeaoCTaBJICHUI MYHUIUIIAJBbHBIX YCJIYT

1. O01IHe MOJI0KEeHUS

Hacrosmuii Ilopsiiok mpoBeneHHs SKCHEPTU3bl NMPOEKTOB aJMUHHUCTPATUBHBIX
PErJIaMEeHTOB MPEIOCTaBICHUS MYHUIIMIIAIBHBIX YCayr (manee - Ilopsmok) ompenenser
MPEIMET, CPOKU M MPOUEAYPHl MPOBEACHUS HE3aBUCUMOW DKCHEPTU3BI U SKCIEPTHU3HI,
MPOBOJUMOW  YINOJHOMOYEHHBIM  OpPraHoM  aJMUHUCTPAllUM  MYHHUIIMIAIBHOTO
oOpazoBanusi OmnapuHCKUNA MYyHHIMMNAIbHBIN OKpyr Kuposckoii ob6nactu (mamee —
YIOJIHOMOYEHHBIN OpraH aJMUHHUCTPAIINH), TPOCKTOB aAMUHUCTPATUBHBIX PETIIAMEHTOB
MPEIOCTABICHUS] MYHUITUTIATBHBIX YCIYT B MyHUIIUTIATLHOM 0Opa3zoBannu OnapuHCKUAN
MYHUITUTIATBHBIN OKpyT KupoBckoii obmacTy.

2. IIpoBeneHue HE3aBMCHUMOI IKCIIEPTU3BI

2.1. Jlna mnpoBedeHUs HE3aBUCHMOW OHKCIEPTU3Bl OTPAcieBOl Opran u
CTPYKTYpPHOE  TMoOJpa3/ieJieHHe  aJMHUHUCTpPAlMM  MYHULMIAIBHOTO  0Opa3oBaHUs
OnapuHCKUN MyHHIIMTIAIBHBIN Okpyr KupoBckoii obnactu (manee — aJIMUHUCTpAIHS),
OCYHIICCTBIISIIOT pa3pab0TKy aJIMUHHUCTPATHUBHOTO perjiaMeHTa (nanee — pa3paboTdmk
aJIMMHHCTPATUBHOTO perjamMeHTa), pa3MenaeT B cetu IHTepHeT Ha opUIIMaIbHOM caiiTe
aMUHUCTpAIlMU TIPOCKT aJIMHUHUCTPATHBHOTO pPErjaMeHTa, a Takxke HHpopmaiuoo 00
aapece (IOYTOBOM, DJIEKTPOHHOM), IO KOTOPOMY HAIIPaBIISIOTCA  3aKIIOUYECHUS
HE3aBUCUMOU SKCIEPTU3HI.

2.2. IlpenMeToM HE3aBUCUMOW HKCHEPTU3BI SBISIETCA OIEHKA BO3MOYXHOIO
MOJIOKUTETHHOTO A (DeKTa, a TaKKe BO3MOXKHBIX HETaTUBHBIX MOCIECTBUN peann3aluu
MOJIOKEHUW MPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA JIJISl TPAXKJIaH U OpraHu3alui.

2.3. HeszaBucumas HdKchepTH3a MOXKET MPOBOAUTHCS  (DU3MUYECKUMHU U
IOPUINYECKUMHU JINIIAMHU B MHUIIMATUBHOM TOPSIIKE 32 CUeT COOCTBEHHBIX CPEJICTB.

HesaBucumass oskcmeprth3a HE  MOXKET TMPOBOAUTHCS  (DU3UYECKUMHU |
IOpUIMYECKUMHU  JIMLIAaMHM, T[PUHUMABIIMMU  ydyacTU€ B  pa3pabOTKe IPOEKTa
aIMUHUCTPATUBHOTO PErJaMEHTa, a Tak)Ke OpPTaHU3alMsIMU, HAXOISIIIMMUCS B BEICHUH
opraHa  aJAMHUHHCTpPAllMH,  SBISIONIETOCS  pa3pabOTYMKOM  aJMHUHHCTPATUBHOTO
periiaMeHTa.

2.4. Cpok MpoBeIeHHUs HE3aBUCUMOM SKCIIEPTU3bI YKA3bIBACTCS MPHU pa3MeIleHUU
MPOEKTa aJMHUHUCTPATUBHOTO perjiaMeHTa B ceTh VHTepHeT Ha oQuIMaIbHOM cailTe
aJIMUHHUCTPAIIUU ¥ HE MOXKET ObITh MEHEE OJJHOT'O MECSIIa CO JTHS pa3MeIeHUs.

2.5. Pe3ynbTaToM HE3aBUCUMOM KCIIEPTHU3BI SIBIISIETCS 3aKIIOUEHHE.

3aKkiIr0YeHre HampaBisieTCsi B CTPYKTYpHOE MOjpas/iejieHHe aJMHHHUCTpAIUH,
SABJISIIOLIUNACS pa3pabOTYMKOM aJIMUHUCTPATUBHOTO PETIaMEHTA.

2.6. 3aKiII0UeHNE MOXKET COAEPKATh CIEIYIOLIUE Pa3/Ieibl:



1) «O6mue cBeaeHMs»: BKIOYAET HAMMEHOBAHHE IPOEKTa aIMUHUCTPATUBHOIO
perilaMeHTa U OTpaciIieBOro opraHa, CTpyKTYpPHOIO MOJAPA3ACICHUs aMUHUCTPALIUH, €TI0
paspabotaBiiero; keM (HanMmeHoBanue opranmsarmu, ©.1.0. ¢pusznyueckoro nuia, aapec,
KOHTaKTHbIE TeJe(OHbI) U KOT1a IPOBEIEHA HE3aBUCUMAsl KCIIEPTH3A.

2) «Onenka @OpoekTa  AAMHUHHUCTPATUBHOTO  PEIJIAMEHTa»:  COICPXKHUT
XapaKTEPUCTUKY YCTPAHEHHUS HEIOCTATKOB CIIOKHUBLIEHCS NPAKTUKU IPEAOCTABICHUS
MYHHUIMIAIBHON yCIYyI'M IPH BHEAPEHUU aJIMMUHHCTPATUBHOIO pErjlaMeHTa (Hampumep,
BHEJPEHHUE aJMUHHUCTPATUBHOIO PEIJIAMEHTA IMO3BOJIMT...), IEPEUNCICHUE HEraTUBHBIX
HOCJIEICTBUH MIPH pean3aliy aAMUHUCTPATUBHOIO perjlaMeHTa (Harnmpumep, BHEIPEHUE
aJIMMHUCTPATUBHOI'O PETJIAMEHTA HE 00ECIIEYUT YCTPAHEHUE HEJOCTATKOB. .. ).

3) «BbBogpl 1O pe3yabTaTaM IPOBEIECHHOM HE3aBUCUMOM 3KCIEPTU3BD):
YKa3bIBalOTCSl pEKOMEHIAllUM 110 JajbHeHel paboTe ¢ MPOEeKTOM aJIMUHUCTPATUBHOI'O
periaameHTa (HalpuMep, pEKOMEHAYETCSl BHECTH CIIEAYIOIINE U3MEHEHHUS. . . ).

2.7. Pa3paboTuuk aJIMHUHUCTPATHUBHOTO pErJIaMEHTa O053aH PacCMOTPETh BCE
NOCTYNUBIIME 3aKJIIOUEHUS HE3aBUCUMOM SKCHEPTU3bl M NPHUHATH pEIICHHE 110
pe3yJIbTaTaM Ka)JA0W TaKOW HKCIIEPTU3bl B TEUEHHUE AECATH JHEW C MOMEHTAa OKOHYaHUS
CPOKa, OTBEACHHOIO JUIsl POBEACHHS HE3aBUCUMOM 3KCIIEPTU3BI.

2.8. Y4eT pe3ysbTaTOB HE3aBUCUMOM SKCIIEPTU3BI OTPAKAETCS B CIIPABKE.

2.9. CnpaBka 00 yudere pe3ylbTaTOB HE3aBUCHUMON SKCIEPTU3bl OJDKHA
COJEpPXKAaTh:

1) XxapakTepucCTUKy peKOMEHIalluii: OT KOT'O MOCTYIUIIU, UX COJIEPKaHHUE;

2) cBemeHuss 00 ydere peKOMEHJAIMil MO0 MX OTKIOHEHHM C YKa3aHHEM
IPUYUHBL.

dopma cripaBKU NpUBEICHA B IPHIOKEHUH K HacTosAweMy [lopsaxy.

2.10. HenocrtyrmieHne 3akiIlOYEHHs HE3aBHCHUMOWM OKCIEPTH3bl B OTPACIEBOU
opras u CTPYKTYpHOE 1oJipa3ecHue, ABJIAIOIIIEECS pa3paboTYNKOM
aJMUHUCTPATUBHOTO PETJIAMEHTA, B CPOK, OTBEJCHHBIN JJIsl MPOBEACHUS HE3aBUCHUMOM
OKCIEPTU3bl, HE  SBISAETCA  MPEensITCTBUEM  JJi1  MPOBEACHHUSI  DKCHEPTU3BI
YIOJHOMOYEHHBIM  OpPraHOM  aJMUHHCTpPAlMM W  TOCJIEAYIOLIEr0  YTBEPXKIEHUs
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

3. IlpoBeneHue 3KCNEPTU3bI YIIOJIHOMOYEHHBIM OPraHOM

3.1. IlpoekT aIMHUHUCTPATHUBHOTO pETJIAMEHTa BMECTE CO CIpaBKoil 00 yuere
pe3yNbTaTOB HE3aBUCUMO AKCIIEPTU3bI U MTPOEKTOM IOCTAHOBIICHUS aJIMUHUCTpAIMU 00
YTBEPKJIEHUU COOTBETCTBYIOIIETO aJMHUHHCTPATUBHOTO DPErJIaMEHTAa HANpaBIISIOTCS Ha
COIJIaCOBaHME B OpPraH MECTHOI'O CaMOYIpaBJICHMS, YIOJHOMOYEHHBIN Ha MpPOBEICHUE
AKCIIEPTHU3BI.

[TakeT BhIlIEHA3BAHHBIX JOKYMEHTOB JIOJDKEH OBITH MepefiaH He IMO3]IHee JECATH
JTHEH cO THS OKOHYAHUS yCTAaHOBJIEHHOTO CPOKA HE3aBUCUMOMN IKCIIEPTHU3BI.

3.2. TlpenmeTroM »3KCHEpTHU3bl MPOEKTOB aJIMUHUCTPATHBHBIX pPETIAMEHTOB,
IPOBOAMMON YIOTHOMOYEHHBIM OPTaHOM MECTHOT'O CaMOYIIPaBJICHUS, SIBISICTCS:

1) omeHka COOTBETCTBHS NPOEKTOB  AJMHHHUCTPATUBHBIX  PErJaMEHTOB
TpeOOBaHUAM, IPEAbIBIIeMbIM K HUM PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03
«O0 opraHuzalMM TPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHULMIAIBHBIX YCIYr» H
NPUHSATHIMUA B COOTBETCTBHH C HUIM WHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMHU;

2) omleHKa yyeTa pe3yabTaTOB HE3aBUCUMOW OKCHEPTH3bl B  MPOEKTax
aJIMUHUCTPATUBHBIX PETJIAMEHTOB.

3.3. Cpox mnpoBeneHUs HKCHEPTU3bl YHNOJHOMOYEHHBIM OpPraHOM MECTHOI'O
CaMOYIIpaBJIEHHMsI COCTaBJIsI€T He OoJjiee MATH pabdoOyuX JAHEW CO JHSA MOCTYIJIEHUS
JIOKYMEHTOB, yKa3aHHbIX B myHKTe 3.1 HacTosmero [lopsnka.



3.4. IlpoexT aAMUHUCTPATUBHOIO PErIaMEHTa, MTOJArOTOBJIEHHBINH C 3aMEYaHUsIMH,
BO3BpallaeTcs pa3paboTUMKy Ha 10paboTKYy.

3.5. Ilocne cornmacoBaHUsl YHOJHOMOYEHHBIM OpPraH MECTHOI'O CaMOYNPAaBIICHUS
nepesaeT NPoeKThl aIMUHUCTPATUBHOIO PETJIAMEHTA U MTOCTAHOBJIEHUS aJMUHUCTPALIUN
00 YTBEp)KIEHHHM COOTBETCTBYIOLIETO pErjaMeHTa Ha COIJIACOBAHUS B YCTAHOBJICHHOM
nopsiake. CrpaBka 00 ydeTe pe3ylbTaTOB HE3aBHCHMOM JKCIEPTHU3Bl BO3BpPALIACTCS
pa3paboTYUKy aIMUHUCTPATUBHOIO PETJIAMEHTA.



[Ipunoxenue

K [lopsiaky nmpoBeaeHus SKCIEPTU3bI
MIPOEKTOB aIMUHUCTPATUBHBIX
PErIaMEHTOB IPEIOCTABICHUS
MYHULUNAIBHBIX YCIYyT

CITPABKA
00 y4yeTe pe3yJIbTATOB HE3aBUCHUMOM IKCIEPTHU3BI
10 NMPOEKTY A/IMUHUCTPATUBHOIO PerjiaMeHTa NpeaoCcTaBIeHHs
MYHUIHMTAIbHOH YCJIYTH

>

(HaI/IMeHOBaHI/Ie IMPOCKTAa aAMUHUCTPATUBHOI'O pernaMeHTa)

pa3paboTaHHOTO
(HaMMEHOBaHUE OTPACIEBOTO OpraHa U CTPYKTYPHOTO MOJIpa3aeICHHS
aJIMUHHUCTPAIIIH, pa3padOTaBIIETo MPOCKT a/IMUHICTPATUBHOTO PETIaMCHTA)

Ne Jara Ot koro Kparkoe Csenenus 06 | IIpumeuanus
/T | TOCTYTUICHUS MOCTYIHJIO coJiepKaHue y4eTe Wi (TpUYMHBI
3aKJIFOYCHHUS 3aKJIFOUCHUE 3aKJTFOYCHUS OTKJIOHEHUH | OTKIIOHCHHSI
(HaMEeHOBaHUE pEKOMEHAAIHIA u J1p.)
I0p.JIMIIA, (BHECEHBI/
®.1.0. BHECEHBI
¢bu3z.muna) 4acTHYHO/
OTKJIOHEHBI)

PyKOBOUTENH OpraHa aJMUHUCTPAIAHN'

! VkaspiBaeTcss JOIDKHOCTB, a Takke ®.M.O. pyKOBOAWTENS OpraHa aAMHHUCTPALUH, Pa3pabOTABIIETO MPOEKT
aIMUHUCTPATUBHOTO peryiiaMenTa. [lociie ToATOTOBKY CITpaBKa MOIMUCHIBACTCS YKA3aHHBIM JODKHOCTHBIM JIUIIOM.




YTBEPXX/EHbI

MOCTaHOBJICHHEM
aJIMAHUCTPALIH
OnapHHCKOro
MYHUIIMIIATBHOTO OKpYyTa
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METOANWYECKHUE PEKOMEH/JAIIUU
10 pa3padoTKe aAMUHUCTPATUBHBIX PerJIaMeHTOB MPeI0CTABIEHUs
MYHUIHMOAIbHBIX yCJIYyT

1. O01IHe MOJI0KEeHUS

1.1. Meronuueckue pEeKOMEHIAMK TO0 pa3paboTKe aJIMHUHHCTPATUBHBIX
pErlaMeHTOB MPEJOCTABICHUS] MYHULUINAIBHBIX yciayr (namee — Meroauueckue
PEKOMEHIalluK) pa3paboTaHbl B LEAX MCIOJIb30BAHUS WX MPU OpraHU3aluu pabOThI MO
pa3paboTKe aJMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHHUIUIAIBHBIX YCIyT
B ajgMuHHCTparuu OmapuHCKUM MyHUIIMNAIBHBINA OKpyr KupoBckoit obmactu (nanee -

aMUHUCTpAIus).
1.2. OcHOBHBIE TOHATHS, UCHOJI3yEMbIE B METOINYECKUX PEKOMEHAALIUSX
1) aIMUHUCTpATUBHAS nporeaypa - JIOTHYECKHU 000co0IIeHHas

MOCJIEI0BATEIBHOCTD aAMUHUCTPATUBHBIX  JCHCTBUA  TpU  IPEIOCTABICHUH
MYHHULIMIIATBHOW YCIYTM, MUMEIONas KOHEYHBIM pe3ylbTaT W BbIIEISIEMas B paMKax
MPEJOCTABICHUSI MYHUIIUITAIBHON YCIIYTH;

2) aJAMUHUCTPAaTUBHBIA  pErJIaMEHT — HOPMATUBHBIA  MPAaBOBOM  akKT,
YCTAHABJIMBAIOIINN MOPSJAOK MNPEAOCTABICHUS MYHULMNAIBHOW YCIYTM WM CTaHAAPT
MPEOCTABICHUSI MYHUIIUITAIBHON YCIIYTH;

3) AOMAKHOCTHOE JHII0 — JIMLO TMOCTOSSHHO, BPEMEHHO WJIM B COOTBETCTBHH CO
CIIEIUAJIbHBIMHA ITOJTHOMOYHMSIMU OCYLIECTBIISIIONIEE AEATEIBHOCTh MO IPENOCTABICHUIO
MYHULIMNIAJTBHOW ~ YCIAYTH, @ pPaBHO JIMIO, BBIMOJHSIIONIEE  OPraHU3alMOHHO-
pacropsiAuTeNbHbIE WKW  aJMUHUCTPATUBHO-XO3AMCTBEHHbIE (YHKIMM B OpraHax
MECTHOTO CaMOYIIPABJIEHUSI, MyHULIUIAIBHBIX OPraHU3aLHIX;

4) 3asBuTens — (UBHUYECKOE WM HOPUAUYECKOE JHUIO0 (32 HCKIIYCHUEM
FOCYIapCTBEHHBIX OPraHOB U UX TEPPUTOPHUATIBLHBIX OPTaHOB, OPTAHOB rOCYAAPCTBEHHBIX
BHEOIO/UKETHBIX (OHJOB M UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJeHHs]) JUOO WX YIOJIHOMOYCHHBIE TPEJICTaBUTENH, OOpaTUBIINECS B
CTPYKTYPHOE MOJApAa3ACICHUE aAIMUHUCTPALNH, MPEIOCTABISIIONINI MYHHUIUIIATbHBIC
yCIIYTH, JU0O0 B OpraHM3allid, B KOTOPBIX pPa3MEIIAeTCs MYHUIIMIAIbHOE 3aJaHue
(3aka3), ¢ 3ampocoM O MPEAOCTABICHUU MYHUIIMNAIbHOW YCIYTH, BBIPAKEHHBIM B
YCTHOM, MIChbMEHHOMN WJIU DJIEKTPOHHOHU (hopme;

5) MyHMIMMOanbHas yclyra - JeATEeIbHOCTh MO peanu3anuu (QYHKIUH opraHa
MECTHOTO CaMOYIIPABJIEHUs, KOTOpPAas OCYUIECTBIIETCA II0 3ampocaM 3asBUTEICH B
npeaenax MOJTHOMOYMM OpraHa aJMHHUCTPALMHU, MPENOCTABIISIONIET0 MYHUIIUMIIAJIbHBIC
YCIYTH, N0 PEHICHUIO BOIIPOCOB MECTHOTO 3HAYEHUSI, YCTAHOBJICHHBIX B COOTBETCTBHHU C
®denepanbHbIM 3aKOHOM OT 6 OkTs0pst 2003 roma Ne 131-D3 «OO6 0o0mMX MPUHIIUIIAX
OpraHu3aluu MECTHOro camoymnpasieHus B Poccuiickon @Pepepauyn» U YCTaBOM
MYHUIIMNIAILHOTO 00pa3oBanus OnapuHCKUM MYHULIUNAIBHBIA OKpyr KupoBckoi
00acTu;

6) TpemoCTaBICHWE MYHUIMIAIBHBIX YyCIyr B O3JEKTPOHHOH ¢dopme -
MPEJAOCTABIICHUE MYHULUNAIBHBIX YCIYr C HCIOJIb30BaHUEM HMH(POPMAIIMOHHO-
TE€JIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTMI, B TOM YHCIE C HCIOJIb30BaHUEM NOpTala



rOCYIapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr, MHOTO(QYHKIHOHAIbHBIX IIEHTPOB,
YHUBEPCAJIbHON JIIEKTPOHHOW KapThl M JPYTUMX CPEICTB, BKJIOUAs OCYIIECTBICHUE B
paMKax  Takoro  NPEJOCTaBICHHS  BJEKTPOHHOTO  B3aUMOJEUCTBUS  MEXIY
rOoCyJJapCTBEHHBIMU OpraHaMu, OpraHaMl MECTHOT'O CaAMOYIPaBJIEHUS, OPTaHU3ALUSIMU U
3asIBUTEIISIMU.

1.3. AJAMHHHUCTPAaTUBHBIM peErjJaMeHT JOJDKEH COJepKaThb HH(POpMAIHIO,
HEOOXOAUMYI0O M JOCTaTOYHYIO KakK Uil TIOJYYEHUS MYHHUIUMINAIBLHON YCIyru
3asBUTEISIMU, TaK WU JUI1 TPEIOCTABICHUS MYHULUIAIBHONM YCIYTU CTPYKTYPHBIMU
MOAPa3ACICHUSIMU aIMUHUCTPALIMKA U UX JOJKHOCTHBIMU JIMIIAMHU.

1.4. Ha3BaHme agMHHUCTPATHBHOI'O pETJIAMEHTAa COCTOUT W3 HANMEHOBAHUSA
MYHHUILUIIAIBHON YCITYTH.

1.5. AIMUHUCTPATUBHBIN perjiaMeHT BKIIIOUAET B ce0sl pa3iesbl:

1) «O6mIme nonoKEHUD?;

2) «Ctanaapt npeaocTaBiIeHUs MyHULIUIIAIbHON YCIIYTHY;

3) «KAIMUHUCTPATUBHBIC MPOLIEAYPHI»;

4) «KoHTpob 32 UCIIOTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTAY;

5) «JlocyneOnblii MOPSI0K 00KaTOBAHUS.

2. TpeOoBaHusA K pa3padoTKe aIMMHUCTPATHBHBIX PErJIaMeHTOB
Npea0CcTaABIeHUS MYHHIMNAIbHBIX yCJIyT

[Tpu pa3paboTke aAMUHUCTPATUBHBIX PETJIAMEHTOB HEOOXOAMMO O0ECIeUUTh:

2.1. VYcrpaHeHue H30BITOYHBIX AIMHHUCTPATUBHBIX IPOLEAYp, €CIU 3TO HE
IPOTUBOPEUUT JACUCTBYIOIIUM HOPMATUBHBIM MTPABOBBIM AKTAM.

ITon U30BITOYHON aMUHUCTPATUBHON IpoLe1ypon IIOHUMAETCs
IIOCJIEZIOBATENBHOCTh  (COBOKYNHOCTB)  JCHCTBUM, WCKIIOYEHHE  KOTOPBIX W3
aJMUHUCTPATUBHOTO MpoIlecca HE MPUBOJUT K CHUYKEHHIO KayecTBa IMPEAOCTaBICHUS
MYHHUIIMTIATIBHOM YCITYTH.

2.2. YupouieHrne agMUHUCTPAaTUBHBIX MPOLENYp, BKIIOUYAs YMEHBIIEHUE CPOKOB
UX UCIIOJIHEHHUS.

[Tox ynpouienreM aJMUHACTPATUBHBIX NPOIEAYP TOHUMAETCS:

— COKpalleHHEe KOJIMYeCTBa JOKYMEHTOB, TMOJIeKAIIMX MPEJOCTABICHUIO
rpa)<JaHaMM U OpraHU3alysIMHU JUIsl IOJTYYEHUS YCIYTH;

— T[pUMEHEHHWE HOBbIX (OpM  JIOKYMEHTOB, TO3BOJIAIOIIMX  YCTPAaHUTH
HEO0OXOIMMOCTh MHOTOKPATHOTO IIPEIOCTABJICHUS UIEHTUYHON MH(POPMaLINK;

— CHWJKEHHE KOJINYECTBA B3aUMOJECUCTBUM MEXAY rpakJaHaMu (OpraHU3aLMsIMU)
U JOJUKHOCTHBIMHM JIMIIAMH, B TOM YHCIIE€ 3a CYET IMepexoja K MEXBEIOMCTBEHHBIM
COTJIACOBAHMSIM MPU MPEIOCTABICHUH YCIYTH (110 MPUHLHUITY «OJHOTO OKHAY).

2.3. VYcTraHOBIEHHME NEPCOHAIBHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] 3a
coOmtoneHne  TpeOOBaHMK  aJIMUHHUCTPAaTUBHBIX  PErVIAMEHTOB MO  KaXJ0H
aJMUHHUCTPATUBHON MpoILeaAype NMPHU NPEeIOCTABICHUA MYHUIIUTIATBHON YCIIYTH.

IlepconanbHas OTBETCTBEHHOCTD 3a coOmtoieHue TpeOoBaHUM
aJIMMHHCTPATUBHBIX PETJIAMEHTOB 3aKPEIUISIETCS B IOJPKHOCTHBIX MHCTPYKIUSAX.

3. loaroroBka pa3sjesna aAMMHUCTPATHBHOIO periaMmenTa «Oomue
M0JI0KEHUSD)

3.1. llens pa3paboTKu aAMUHUCTPATUBHOTO pETIaMEeHTA.

VYka3piBaeTcsi yciyra B (OPMYJIHPOBKE YCTAaHOBUBIIETO €€ HOPMATHUBHOTO
IIPaBOBOTO aKTa.

3.2. TepMHUHBI ¥ ONIPEICIICHUS.



VYKa3bIBAIOTCS TEPMUHBI U OIIPENEICHUS, UCIOIb30BAaHHbIE B aIMIHUCTPATUBHOM
periamMeHTe, €ci OHU TPEOYIOT MOSCHEHMUS.

3.3. 3asBurenu.

YKa3bpIBalOTCSA 3asBUTEINIH, A TAKXKE JIUIA, UMEIOIIMX MPABO BBICTYIIATh OT UMEHU
3asBUTENICH, NIPU B3aWMOJCHCTBUM C COOTBETCTBYIOUIMMH OpraHaMHu aJMHWHHMCTpaLUu
IIPU IIPEIOCTABICHUA MYHUIIMIIAIBHOW YCIIYTH.

3.4. "Undopmanus o mnpenocTaBisieMON MYHUIUNAIBHOM YCIyre B peecTpe
MYHUIUOAIBHBIX YCIIYT, OKa3bIBAEMbIX HAa TEPPUTOPUU MYHUIMNAIBHOTO 00pa30BaHUs
OrnapuHCKUN MYHUITUTIATbHBINA OKpyT KupoBckoii obmacTu.

Vka3piBaeTcss HHpOpManus O MPEeAOCTaBIIEMONM MYHULMIAIBHOM yciyre,
BKJIIFOYEHHAs B PEECTP MYHULHNAIBHBIX YCIYT, OKa3blBAEMBIX Ha TEPPUTOPUH
MYHULUNAIBHOTO oOpa3oBaHus OnapuHCKUM MyHMLIMINANBHBIA OKpyr Kuposckoii
obnacru.

4. IToaroroBka pa3jaesna aAMUHUCTPATHBHOIO PerjaMeHTa
«CranaapT npeaocTaB/jeHNus MyHUINNAIbLHOH YCJIYTH»

4.1. HanmeHOBaHME MYHULIUIIAIBHON YCIIYTH.

HaumeHoBaHue MyHMIIMIIATBHON YCIYTH YKa3bIBAeTCsS C y4eTOM (OPMYIUPOBKH
HOpMaTuBHOro mnpaBoBoro akrta Poccuiickoit ®enepanun, Kuposckoit obnactu,
MYHHUIMIAIBHOTO 00pa3oBaHus OnapuHCKUI MyHUIMOAIbHBIA OKpyr Kuposckoit
001acTu, KOTOPBIM MIPEeyCMOTPEHA COOTBETCTBYIOIIAs MyHULIMTIAIbHAS yCIIyTa.

4.2. HamMeHOBaHME OTpACIEBOTO OpraHa M CTPYKTYpHOIO IOJApa3JeICHHUS
aJMUHHUCTPALIUH, IPEJOCTABIIAIONIETO MYHUILIUIIATBHYIO YCIYTY.

Conepxutcss  HAaMMEHOBAaHHME  OTPAacleBOrO  OpraHa M CTPYKTYPHOTO
NOJIpa3JeJIeHNs aIMMHUCTPALMU, OTBETCTBEHHOTO 3a MPEAOCTABICHUE MYHHUIMIIAIBHON
YCIIyTH.

B ciydae ecniu B pe10CTaBICHUM MYHUIIMIIAIBHON YCIYTH YY4aCTBYIOT HECKOJIBKO
OTpacJIEBBIX OPraHOB M CTPYKTYPHBIX MOAPA3AEICHUN aJMUHUCTPALUN U WHBIE OpPraHbI
BJIACTU M OpPraHU3aIlH, YKa3bIBAIOTCS BCE YUACTBYIOIIUE, a TAKXKe (POPMBI UX yJaCTHS.

Taxke B JaHHOM NOJApAa3/eiie YKa3bIBAIOTCS CBEIACHUS O MECTaX HAXOXKICHUS,
crupaBouyHble TejaedoHbl W TpaduK pabOThl OTPACIEBOrO0 OpraHa, CTPYKTYPHOIO
NOJIpa3JeJIeHNs aIMUHUCTPALMU, OTBETCTBEHHOTO 3a MPEAOCTAaBICHUE MYHHUIMIIAIBHON
yCIyTH, a Takke O JAPYTUX TOCYJapCTBEHHbIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIpaBJICHUsI U OpraHU3aluaX, OOpalleHue B KOTOpble HEOOX0AUMO JJIsl TIOTy4YEHUs
MYHHUIIMMANBbHON ycnyru. B ciaywdae Oonbinoro o0bema dToW HHPOpPMAIUU  OHA
IPUBOJUTCS B IPUJIOKEHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY.

4.3. IlpaBoBble OCHOBaHUS JUIsl IPEAOCTABICHUS! MYHUIIMITAILHON YCIYTH.

CopepxuTcsi TiepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYIHPYIOLINX
IPEIOCTABICHUE MYHMIMIIAIBHOM YCIyTH, C YKa3aHUEM pEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX AaKTOB W HUCTOYHUKOB OQUIMaNbHOro omyonukoBaHus. Ilepeuncienue
HOPMATUBHBIX MMPABOBBIX aKTOB OCYIIECTBIISIETCS 110 UX IOPUIUUYECKON CUJIE.

4.4. Pe3ynbTat npeioCcTaBiIeHUs] MyHULIUIIAIbHOW YCIIYTH.

CopepxuTcs onrcaHue pe3ybTaTa IpeJoCTaBICHUS] MyHULUIIAIbHON YCIYTH.

4.5. IlepeueHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MYHUIIUITATILHOM
YCIIyTH.

Bxnrodaercs ucUepnbIBAIOMI  [EPEYEHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATHUBHBIMHU IPaBOBBIMH aKTaMHU
JUI IPEAOCTABJIEHUS. MYHUIMIIAIBHON YCIYTH, UX (OpMBI, cioco0 monydeHus. Takxe B
aIMUHUCTPATUBHOM  DPETJIAMEHTE  YKa3bIBAalOTCA  TpeOOoBaHUSA K  O(POPMIICHHUIO
JIOKYMEHTOB.



[IpenycMoTpeHHbIE IEUCTBYIOIIMM 3aKOHOAATEIBCTBOM U MHBIMU HOPMAaTUBHBIMU
MPABOBBIMU aKTaMH (POpPMBI OOpaIeHHH, 3asIBJCHUI U UHBIX JOKYMEHTOB, MO/IaBaeMbIX
3a5IBUTEJIEM B CBS3M C IIOJIyYEHWEM MYHHULIMIAIBHOW YCIYTH, NPUBOIATCS B Ka4yeCTBE
IIPWIOKEHNUN K aIMUHUCTPATUBHOMY PETIAMEHTY, KPOME CIIy4acB, KOrJa JEHCTBYIOIINM
3aKOHOAATENILCTBOM IIpelycCMOTpeHa CBOOOAHAs opMa MOJauH ITUX TOKYMEHTOB.

4.6. Ilepeyenb OCHOBaHUI JIJIs OTKA3a.

BxrouaroTcss McCUEpIBIBAIOIIMM IEpEYEHb OCHOBAaHUM I OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsi TMPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTH, U
MCYEPNBIBAIOIINN IEPEYEHb OCHOBAHUI [IJI1 OTKAa3a B MPEAOCTABICHUU MYHHUIUIIATBHON
ycayru. IIpm Hanmumu ykas3plBarOTCS OCHOBAHMS I NPEKPAIlCHUs IPEAOCTABICHUS
MYHHUILUIIAIBHON YCITYTH.

Ecnu B ocHOBaHMM AJis OTKa3a UMEETCS CChLIKA Ha MYHKT, CTaThl0 KaKOTO-IHO0
NOKyMeHTa (Mopsiika, WHCTPYKUMHM M T.I.), TO MOMHUMO HOMEpa IYHKTa, CTaTbu
HEO0OXO0IMMO yKa3aTh Ha3BAHHUE CTAThU.

4.7. CTOUMOCTb NMPEOCTABIECHNS MYHUIIMTIAIBHON YCIYTH.

VYka3piBaeTcsl pa3Mep IUIAThl, B3UMAEMOW C 3asBUTENSI NpPU MPEJOCTABICHUU
MYHHUIMIAIBHON yCIYyI'M, M CHOCOOBI €€ B3MMaHHUs B ClydasX, MNpPeIyCMOTPEHHBIX
denepadbHbIMM 3aKOHAaMH, [PUHUMAEMbIMH B COOTBETCTBUM C HUMHU HHBIMHU
HOpPMAaTUBHBIMU TNpaBOoBbIMM akTamu Poccuiickoit ®enepauun, HOPMAaTUBHBIMHU
NpaBoBbIMU akTaMu KHpOBCKOW 007acTH, MNpPaBOBBIMM aKTaMH MYHMIMIIAIBHOTO
obpazoBanuss OnNapUHCKHN MYHUIMIAIBHBIA OKPYT, C 00s3aTeIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIMI HOPMATUBHBIM ITPABOBOM aKT.

Ecam 3akoHOoAaTeNbHBIMM W MHBIMM HOPMATUBHBIMU IIPABOBBIMU AKTaMU HE
IpEeAyCMOTpPEHa IuIaTa 3a IPEAOCTABICHUE MYHHIMNAIBHOM  yCIyrd, TO B
aJMUHHCTPATUBHOM PETJaMEeHTe YKa3bIBa€TCs, UYTO OHA MPEAOCTaBIsAETCS OECIIIaTHO AJIs
3asIBUTEIIS.

4.8. Cpoku npeoCcTaBiIeHNs MYHHIIMIAIBHON YCIYTH.

Coneprxarcst MAaKCUMaIbHO JTONYCTUMBIE CPOKH:

— MPEIOCTABJICHNS] MyHULIMNIAJIBHON YCIIYTH;

— 0’KMJAHUSA B 0YEPEHU IIpU IT0Aa4Ye 3a1poca;

— OXWJAaHMS B O4YEpeAM IMpU MOJY4YEHUM pe3yjbTara IPEeAOCTABICHUS
MYHULUNAIBHON YCIIYTH;

— PETUCTPALMHU 3aIIpOCca 3asABUTEINS O NIPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

4.9. TpeboBaHUs K OMEILICHUSIM.

Bxitouatorcsi TpeOoBaHMSI K IOMEIIEHUSM, B KOTOPBIX IMPEIOCTaBIAETCS
MYHULMIIAJIBHAS YCIyra, K 3ajly OXHJaHWsA, MeCTaMm [UJis 3alO0JIHEHUS 3alpocoB O
IIPEAOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH.

IIpy moaroroBke JaHHOrO Mojapasfena aJIMUHHUCTPATUBHOIO —pErjiaMeHTa
YUUTBIBAETCS HEOOXOUMOCTh 00€CIIeYeHNsI BO3MOKHOCTH PeaIn3alii MPpaB NHBAIUIOB
Ha [IPEJ0CTABICHUE MYHUIUIIATbHON YCIyTH.

OtnenbHO NPUBOAATCS CBeAeHUS 00 WMH(OPMAIMOHHBIX MaTepuanax, KOTOpble
JOJKHBI OBITH pa3MENIeHbl Ha CTEHJIaX B MECTax IMPEJAOCTaBICHUS MYHUIIUNAIBHON
YCIIYT'H, B TOM YHCIIE:

— ucuepnbiBaronias WHGOpMAIMSA O MOpPsAKE NMPEAOCTaBICHUS MYHUILIUINAIbLHOU
ycIyTd (B TEKCTOBOM BHUJE U B BHJIE OJOK-CXEMBI, HATJSIIHO OTOOpa)Karomied alropuTm
MPOXOXKJACHUS aIMUHUCTPATUBHBIX TIPOLIEYD);

— HCUEpIBIBAIOIINI IEPEYeHb OPraHOB TOCYAAPCTBEHHOM BIACTH M OpPraHOB
MECTHOTO CaMOYIPAaBJICHUS, OpraHU3alUdid, B KOTOpble HEOOXOAUMO OOpaTUThCS
rpakjaHaM WIM OpraHM3alusM, C ONMCAaHUEM KOHEYHOro pe3yjbpTaTa oOpalleHHs B
Kbl U3 YKa3aHHBIX OPTaHOB (OpraHu3aluii);

— aJpeca U BpeMs IpUeMa B OpraHax TOCYAapCTBEHHOM BJIACTH U OpraHax
MECTHOI'O CaMOYIIPaBJIEHUs, OPTaHU3aLUAX, IIOCIEI0BATEIBHOCTD X ITOCEIICHUS;



— 1nepedyeHb, (OpMbl JOKYMEHTOB Ul 3allOJIHEHUs, 00paslibl 3aloJHEHUs
JIOKYMEHTOB.

4.10. [lopsiiok mosry4eHus1 KOHCYIbTaLHi.

VYKa3pIBalOTCS MOPSAJOK MOJYyYEHHs] KOHCYJIbTAlUK 110 BOIPOCaM IPEJOCTaBICHUS
MYHULUNAIBHOM YCIYrH, a TaKkKe OO0S3aHHOCTH JOJDKHOCTHBIX JIMI[ IPH OTBETE Ha
Tene(OHHbIE 3BOHKH, YCTHBIE U MHCbMEHHBIE OOpaleHus 3asBuTens. Takke B JaHHOM
paszene coaepKarcs CBEACHUS O MOPSIKE IPOX0KICHUS MyHULUIIAIbHON YCIYTH.

4.11. Iloka3aTenu TOCTYIHOCTH U KayeCTBAa MyHHUILIMIIATIbHON YCIYTH.

Copneprkarcsi moOKa3aTead JOCTYIHOCTH M KadyecTBa MYHUIMNAIBHOM YCIyTH C
yuerom Ykaza IIpesugenta P® ot 28.04.2008 Ne 607 «O06 oneHke 3p¢peKTUBHOCTU
NeSTEIbHOCTH  OpPraHOB ~ MECTHOTO  CAMOYIPAaBJIEHUS TOPOJCKUX  OKPYroB U
MYHULIUNAIBHBIX pPalOHOB» M MPUHATBIX B COOTBETCTBUM C HUM HOPMATHUBHBIX
IIPABOBBIX aKTOB.

4.12. Unbie TpeboBaHMUS.

VKa3pIBalOTCS OCOOEHHOCTH IPENOCTABICHUS MYHHUIMIIAJIBHONW YCIYI'M B
3NIEKTPOHHOMU (hopMme.

S. IloaroroBka pasjena aIMUHUCTPATHBHOIO PerJiaMeHTa
«AIMMHHCTPATHBHBIE MPOLETYPbD)

B nmanHOM pa3jiene MPUBOAWUTCS OMHCAHHE BCEX aJIMUHUCTPATHBHBIX ICHCTBHIM,
HEOOXOJMMBIX JUIS TPEIOCTABICHHUS MYHUIUNAIBGHOW yCIyrd. [l TOBBIIICHUS
HATJISTHOCTH ONUCAHME IOCIICAOBATEIIBHOCTH JICHCTBUI MOXET COMPOBOXKIATHCS OJIOK-
CXEMOH aJrOpUTMa MPOXOKICHUS aIMUHUCTPATUBHOMN TPOIIETYPHI.

s ynoOctBa pabOThI TPU COCTABICHHUM CXEMbI HUCIOJIB3YIOTCS CICAYIOIIHE
rpadguyecKkue N300pakKeHUs:

- Tporecc

- peieHne

- TOKYMEHT

biiok—cxeMa oTpakaeT MomaroBslii OPSAAOK IIPEAOCTABICHUS yCIyTru. B cinydae
€CJIM MPUHSTUE PELICHUS 3aBUCUT OT PE3YJIbTaTa PaCCMOTPEHUS JOKYMEHTOB, IIPOLIECC
pa3BeTBisiercs. OTKa3 B IPEIOCTABICHUH YCIYTH 3aKaHUNBAETCS! TMCbMOM-M3BEILICHUEM
00 OTKa3e B MpeI0CTaBIeHUN ycayru. [lonoxurenbHoe peleHne Mo 00paleHuo
3aKaH4YMBACTCS BBIIAYCH pE3ynbTaTa YCIYIH.

B Ttom ciywae, ecium B paMKax OJHOM YCIYI'M JIOTHUYECKU BBIICIAIOTCS
000coONIeHHBIE KPYIHBIE OJOKM — aIMUHHCTPATHBHBIC NPOLEIYpPhl, WX OMUCAHHE
BBIHOCHUTCS B OTJICJIbHBIE Pa3/IeNibl ¢ COOCTBEHHBIMH I10/13aTr0JIOBKAMHU.

Hanpumep, — <agmuHucTpaTuBHas npoieaypa 1> (mpuem, nepBuyHasi IpoBepka u
perucTpanys 3asBJIEHUS U JOKYMEHTOB)

— <aJAMMHHCTpaTUBHAas npoueaypa 2>

— <aJAMMHHCTpaTUBHas Ipouenypa 3>



[TonpoOHOe omKcaHue MOCIEN0BATEIBLHOCTH JEHCTBUN MpPH MPEIOCTABICHUU
MYHUIIMIAIBHON yCIyTH, B TOM YHUCJE B IpaueckoM U CXEMaTUYECKOM BHUJE, MOXKET
OBITH MPEACTABIECHO B MPUJIOKEHUSIX K AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Onucanne KaxJoro aJIMUHUCTPATUBHOIO JIEUCTBUS COACPKUT CIEAYIONINE
00s3aTeNIbHBIE JIEMEHTHI.

5.1. FOpuanyeckue GakThl, IBISIOMIMECS OCHOBAaHUEM JIsl HavaJla IeUCTBUS.

Onucanne mOpuANYECKOTO (akTa, SBIAIONIETOCS OCHOBAaHMEM JJId Hayajia
NEUCTBUS, COACPKUT OINMMCAHUE: MHHUIMATOpPa COOBITHS, CAMOTO COOBITHS, BXOJSILErO
JTOKyMeHTa. B KadecTBe COOBITHUSI MOXET BBICTYNATh MOCTYIUICHHE MHUChMEHHOTO
MOPYYEHUs, MHOTO JOKYMEHTa (HarmpuMmep, 3asBjICHUs); HACTYIUICHUE TUTAHOBOM JIaThl U
T.1. CoObITHE MOXET COJEPKaTh YCJIOBHE, KOTOPOE MOKET BBIpaXaThCsi CIOBaMU
«ECIU»; «IPHU»; «B TOM cllydae»; «eciau» U T.1. B maHHOM OJIOKe TakKe yKa3bIBaeTCs
croco0 nepegayu T0KyMeHTa I UH(POPMALIIH.

5.2. JIOTKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BBHIMOJIHECHUE ACUCTBUSI.

Ecaum HOpMaTHBHBIE TpaBOBBIE AaKThl, HEMOCPEACTBEHHO pErJIaMEHTHPYIOLIUE
MPEAOCTABICHHNE MYHULUNAIBHOW YCIYyTH, COJAEpPkKAT YKa3aHWE Ha KOHKPETHYIO
JIOJDKHOCTh, OHA YKa3bIBAETCA B TEKCTE aJIMHUHUCTPATUBHOIO perjiamMeHTa. B HHBIX
Cly4yasXx pPEKOMEHAYETCS HCMOJb30BaTh (OPMYIUPOBKY  «JIOJDKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 32 (0003HaueHue padoT) B (HAMMEHOBAHKE OpraHa aIMUHUCTPAIIUH ).

5.3. MakcuMaJIbHBIA CPOK BBITIOJTHEHUS JEHCTBHSL.

Cpok BBIMIOTHEHUSI JCUCTBUSA OMNpPEACISICT BPEMEHHBIE OTPAaHUYCHHUS €ro
BbINoNHEHUs1. OTCYTCTBUE JAHHOTO OJIOKA B OMUCAHUU JCUCTBHS BO3MOXKHO TOJBKO B
cly4yae, €Cly THUIl BXOJSIIEro JOKYMEHTAa OJIHO3HAYHO ONPEAENISeT CPOK BBINOJHEHUS
JIEUCTBUS.

5.4. [IpaBa u 0053aHHOCTHU JAOXKHOCTHOTO JIMLA, B TOM YHCJI€ BAPUAHTHI PEILICHUH,
KOTOPBIE MOTYT WUJIU JOJDKHBI OBITh MPUHSTHI IOJDKHOCTHBIM JIMIIOM, a IIPU BO3MOXKHOCTH
pa3IMYHBIX BAapUAHTOB PEIICHUS — KPUTEPUU WU MPOIEAYyphl BHIOOpa BapHUAHTOB
pemenusa. CoaepkaHue paOOT B paMKax JCHCTBUS OMpENeNsieT MpaBa U OOS3aHHOCTH
JOJPKHOCTHOTO JIMIIA, B TOM YHCIIE PEIICHUS, KOTOpble MOTYT WU JOJDKHBI OBITh
MPUHSATHI JOKHOCTHBIM JIMLIOM B paMKaxX aJIMUHUCTPATUBHOTO JEHCTBHUS.

5.5. Cnoco6 ¢ukcanuu pe3ylbTaTa BBINOJHEHHUS JEHCTBHS, B TOM YHCJE B
ANIEKTPOHHOU (hopMme, coaepKaluii ykazaHue Ha (opmar o0s3aTeILHOTO OTOOPAKEHHS
NEHCTBUS, B TOM YHCIIe B SJIEKTPOHHBIX cucTeMax (eciu crnocol (ukcanmum pesynbraTa
BBITIOJIHCHUSI JICHCTBHMSI HE yKa3aH, TO JEHCTBHE CUMTACTCS UCIOJHEHHBIM B
COOTBETCTBHUU C MTPABUIIAMH JICTIOTIPOU3BOACTBA, TPUHSATHIMU B aIMUHUCTPALIHH ).

5.6. Pe3ynbTaT A€CTBUS U MOPSAIOK MEpeadyu pe3ybTara.

Onucanue pe3ynbTaTra JEUCTBUS M TOpAJIKa Mepelayd pe3ysbTaTa COIAEPKHUT
yKa3aHWe Ha pe3yJbTaT JeUCTBUS, UCXOAIINNA TOKYMEHT, YKa3bIBAIOIINI Ha MOTy4YaTess
pe3yabTata W TOPSAOK Tmepenadd pesynbTata. JlaHHBIM SJIE€MEHT  ONMUCaHUS
aJIMUHUCTPATUBHOTO JCHCTBUS TI0 (JopMe MOXKET COBMNagaTh C MNapamMeTpoM
«¥Opuanveckuii GakT, SABISIIONIMNACS OCHOBAaHWEM JJIS Hauyaja JEHCTBUS» U SBISCTCS
WHULMUPYIOIIUM COOBITHEM JJIS CIEYIONIET0 aIMUHUCTPATUBHOTO JACHCTBUS.

6. [loaroroBka pa3aejia aAIMMHUCTPATUBHOIO perjiaMeHTa
«KoHTpOJIb 32 HCTIOJIHEHUEM AIMUHUCTPATHBHOIO PerjaMeHTa»

B pasmene comepxutcs TOPSAIOK W (GOPMBI  KOHTPOJISA 3a HCIOJTHCHHEM
aJMUHUCTPATUBHOTO PerjaMeHTA.

B paznen Brirovaercs cieayroias nHopMarus.

6.1. Tlopsimok oOCyIIeCTBICHUS KOHTPOJIS 3a COOJIIOJICHHEM W HUCIHOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIUI[AMU  TIOJIOKCHHH  aJIMHHHCTPATUBHOTO
periiaMeHTa.



6.3. ITonoxxeHust, XxapakTepu3yrouie TpeOoBaHus K TOPAIKY U popMaM KOHTPOJIS
3a UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETIAMEHTa, B TOM YHUCIJIE CO CTOPOHBI IPAKIAH U
IOPUINYECKUX JTUII.

7. lloaroroBka pa3aejia AAMMHUCTPATUBHOIO perjiaMeHTa
«Jlocy1eOHbIH MOPATOK 007KATOBAHUS

B pasnene mpuBonsATCS CBENEHUS O TOpSAAKE OOXaJIOBaHUSA TpaXKIaHAMH U
OpraHu3aIusIMH JACHCTBUM (0€31eHCTBUI) U PEIICHUM, OCYIIECTBISIEMBIX (MPUHATHIX) B
XOJI€ WCIIOJIHEHUs aJIMHUHHCTPATHBHOIO pErjJaMEHTa, BKIIOYas JOJDKHOCTh JIMLA,
OTBETCTBEHHOI'O 3a IPHEM Xkayo0, rpaduk ero paboTel, NpuMepHbIie (HOPMbI 0OpaIIeHUI
(>xaio0).

Taxxe yka3pIBalOTCSI HOoMepa TenedoHOB, aapeca 3JIEKTPOHHOM MOYTHI, IO
KOTOPBIM MOHO COOOLIUTh O HAPYIIEHUU JOJKHOCTHBIM JIMIIOM IIOJOXEHUH
aIMUHUCTPATUBHOI'O PErJIAMEHTA.

8. IloaroroBka mpuJo:KeHN i

B npuioxeHus: BKIIOYAIOTCS:

— PCKBU3UTLI HUCITIOJTHUTEIICH YCIYru MW BBIICCTOAIMMUX OOJDKHOCTHBIX JIMI,
OCYIIECTBIISIOIINX KOHTPOJIb 32 MPEJOCTABICHUEM YCITyTH;

— BCE HCIOJIb3yeMble (OPMBI TOKYMEHTOB (3asiBIICHHS, CIIPABKH, BBIMUCKH M
T.1L.);

— OJIOK-CXEeMBI IIpoIIecca MPEAOCTaBICHUS YCIYTH;

— METOJHMKH pPAacyeToB, aHalW3a WM HHBIX [CHCTBUI, HEOOXOAUMBIX ISt
HpEI0CTaBICHHS YCIYTH.



