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Pazneua 1. O0nue mojiokeHus
IIpenmer peryJupoBanusi AAMUHUCTPATHUBHOIO perjiaMeHTa

1.1. AIMMHUCTPATUBHBIA PErIAMEHT MPEAOCTABICHUS MYHMUIMIIAJIBHON YCIYrd
«IlepeBox KUIOr0O MOMEIIEHUS B HEXMIIOE IOMEIIEHUE U HEXUIIOrO IOMEIIECHHS B
KHUIOE MOMEIEHNEe» Ha Tepputopun ONapuHCKOr0 MyHUIIMIIAIBHOIO OKpyra (Jajnee
- aJIMUHUCTPATUBHBII pEIVIAMEHT) YCTaHaBIMBAae€T MOPANOK U  CTaHAapT
IPEIOCTaBICHUS MyHUIIUNAIBHONU YCIIYTH.

AIMVHUCTpaTUBHBII ~ PErJaMEHT  ONpenenser  MOpSAJOK, CPOKH W
NOCJIEIOBATEIBHOCTh BBITIOJIHEHHUS aIMUHUCTPATUBHBIX poLenyp o
NPEIOCTaBICHUI0 MYHUIIMIIAIIBHOM yCIIyTH, TPEOOBAaHUS K MOPSIIKY MX BBIOJHEHUS,
B TOM UYHCJI€ OCOOCHHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX NPOLEAYp B
ANIEKTPOHHON (opMe, a Takke OCOOCHHOCTU BBIIOJIHEHUS aJMUHHUCTPATUBHBIX
OpoLenyp B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEAOCTaBICHUS IOCY1apCTBEHHBIX U
MyHUIIMOANbHBIX yeiyr (nanee — M®ILI), ¢opMbl KOHTposS 3a MpeAoCTaBIEHUEM
MYHHUITUTATBHOW YCIYTH, JOCYyAcOHBIH (BHECYAEOHBIN) TOPAIOK O0XKaJTOBAaHUSA
pemieHnit  w  gedcTBui  (Oe3nmeiicTBmil)  anMuHHCTpauud  OmapUHCKOro
MYHHUIMOAIBHOIO OKpYra, JOJDKHOCTHBIX JIMI aAMUHUCTpamuu OnapuHCKOro
MYHUIIUITAIBHOTO OKpyra, paboTHrKOB M®II.

Kpyr 3asaBureei.

1.2. MyHnununanbHas yciayra MpeAOCTaBIsIeTCS COOCTBEHHHKY ITOMEIIECHHUS B
MHOTOKBapTUPHOM JIOME WJIH YITOJITHOMOYEHHOMY UM JIMILY (JaJiee - 3asiBUTEID).

TpeOoBanus k nopsaAKy MHGOPMHUPOBAHMS O MPEIOCTABICHUMN
MYHHUIMIAJIBHON YCJIYI'H.



1.3. Madopmanus o MOpsAKE W yCIOBHUSIX HWHGOPMHPOBAHUS TMPEAOCTABICHUS
MYHUIIUTTAIBHOW YCIYTH MPEIOCTABIISIETCS:

1) cnernumanucToM aaMuHUACTpanuu OTApUHCKOTO MYHHIIMITAILHOTO OKpyTa IpHu
HEMOCPEJICTBEHHOM  OOpallleHuu  3asBUTENS WM  €ro  MpEeJACTaBUTENs B
agMuHUCTpanio  OnapuHCKOr0 MYHUIMNAIBHOTO OKpPyra WIH TOCPEICTBOM
Tene(OHHONW CBSI3U, B TOM YHCIE IyTEM pa3MENIeHUs Ha OQUIMATBLHOM caiTe
agmMuHucTpaiui  ONapUHCKOTO MYHHUIIMIAIBHOTO OKpyra B HMH(POPMALMOHHO-
TEIEKOMMYHUKAUMOHHON cetn «MHTepHeT» (masee - oQUUMANbHBIA CAWT
YIOJIHOMOYEHHOTO OpraHa);

2) TMOCPENCTBOM pa3MEIIEHUs B OTKPBITOM U JOCTYNHOU dopme MHPOpMAIUU:
B (enepanbHON ToCyIapcTBeHHON HHGOpMaMOHHOW cucteme «EIWHBIA MmopTan
rOCyJapCTBCHHBIX M MYHHUIIMIAIbHBIX yeayT (pynkmwuid)» (https://www.gosuslugi.ru/)

(manee — Equnblil moprain);

HA PErHOHAJIBLHOM TOpTaje TOCYAApCTBEHHBIX W MYHUIMIMAIBHBIX YCIYT
(pyHKIIMIT), ABJISIONMIETOCS TOCYAAPCTBEHHOW UHPOPMAIMOHHON CUCTEMOM CyObeKTa
Poccuiickoi denepanyn (https://www.gosuslugi43.ru/) (manee —
pErMoHaJIbHBIN MOpTaN);

Ha O(HIIMATBHOM CalTe YIOJHOMOYEHHOIO0 OpraHa roCyJapCTBEHHOH BJIACTH,
oprana MECTHOI'0 caMOYyIIpaBiieHus, opranuzamnun (https://www.oparino-oms.ru/);

3) myrem pa3sMenieHUS Ha HMHQPOPMAIMOHHOM CTCHJIEC B IOMEIICHUU
YIOJHOMOYEHHOTO OpraHa, B MHPOPMAIMOHHBIX Marepuaiax (OpoIrtopbl, OYKIETHI,
JMCTOBKH, TIAMSITKH);

4) myreM TyOJIMKaMud WH(POPMAIMOHHBIX MaTEPUAIOB B CPEICTBAX MAaCCOBOI
uHdopMaIy;

5) mocpescTBOM OTBETOB Ha MMMCHhbMEHHBIE OOpaIlleHNS,

6) corpyauukom otaena M®PI[ B coOTBETCTBHH € IMYHKTOM 6.3 HACTOSIIErO
aIMUHUCTPATUBHOTO pPErjiaMeHTa.

OtBer Ha TeneOHHBI 3BOHOK JOJKEH cojaepxkaThb HH(OpMALUI0 O
HalMEHOBAaHUU OpraHa, B KOTOPBIA 00paTuiICs 3asiBUTENb, (PAMUIUIO, UMS, OTYECTBO
(mocnenHee - MPU HAJUYHMK) U JIOJDKHOCTH CIIEIUATUCTA, MPUHSBIIETO TeIeQOHHBIN
3BOHOK. [Ipy HEBO3MOYKHOCTH MPHUHSBLIEIO 3BOHOK CIELHMAIACTAa CAMOCTOSTEIBHO
OTBETUTh Ha IOCTaBJICHHbIE BONPOCHI TeIe(OHHBIA 3BOHOK IE€pEapecOBBIBAETCS
(mepeBOAUTCS) HA JIPYroe JAOHKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TPaXIaHUHY
coobmaercss HoMep TenedoHa, MO0 KOTOPOMY OH MOXKET MOJYyYUTh HEOOXOAMMYIO
uHOOpMAIIHIO.

B cnyuae noctymiienust oT 3asBUTEIIsI OOpalieHrsl B TUCbMEHHOM (3JIEKTPOHHOM )
(dopme oTBeT Ha OOpallleHHE HAMpaBIsSeTCs TaKKe B MUCbMEHHOW (3JIEKTPOHHON)


https://www.gosuslugi.ru/
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dopme He mo3aHee 30 KameHIAApHBIX JHEW co AHS peructpanuu odpamienus. [Ipu
HAIpPABJICHUHM OTBETA YKa3bIBAE€TCSA JOJDKHOCTH JIMLA, TOJIMUCABIIEr0 OTBET, a TAKKE
dbamunus, uMs, OTYeCTBO (IOCiieqHEEe - MpU HAIMYMM) W HOMep TenedoHa
UCIIOJTHUTES.

1.4. CnopaBouHas uHpOpMaLUsg O MECTOHAXOXKAEHUHM, Trpaduke padoThI,
KOHTAKTHBIX Tele(oHaxX YIMOJIHOMOYEHHOI'O OpraHa, ajpece 3JIEKTPOHHOM MOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MelieHa Ha O(QUIMATLHOM CailTe YIOJIHOMOYEHHOIO
oprana, EIII'Y, PIII'Y. CnpaBounas uH(pOpMaIus 0 MECTOHAXOXICHHUH, Tpaduke
paboTel, KOHTakTHBIX TenedoHax MODII, agpece »saekTpoHHol mouThl MO®I]
pa3smenieHa Ha opunraibHoM caiite MODII.

Paznen Il. Ctangaprt npenocraBjieHuss MyHUIIMNIAJILHOM
yCIyTH

HaunMeHoOBaHME MYHUMIUIIAJIbHOM YCJIYTH.

2.1. TlepeBoj >KWJIOrO TMOMEIIEHUS B HEXWIOE TIOMEIICHUE W HEXUIOro
IIOMEINIEHHS B JKUIIOC IIOMEIIICHHE.

HanmeHoBaHue opraHa, npeaocTaB/sIIONIEero MyHMIMIAJIbHYIO YCIYTY.

2.2. MyHununanbHas yciayra MpelocTaBisieTcs aaiMUHUCTpanned OmapuHCKOTO
MYHHIIMTIATBHOTO OKpYyTa (Jajiee- ymoJTHOMOYCHHBIN OpraH).

M®II ygacTByeT B IpeIOCTABICHUN MYHULIUNIAIBHOW YCIYyTH B YaCTH:

- H(OPMHUPOBAHHUS 110 BOIIPOCAM IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

- npueMa 3asBICHUNA U JIOKYMEHTOB, HEOOXOAMMBIX I NPEIOCTaBICHUS
MYHHULIUIIAIBHON YCIIYTH;

- BBIJIAYX pE3yJIbTaTa MPEAOCTABICHUS MyHULUITAIIBHON YCIIYTH.

B mnpenocraBieHrr MYHUIIMNAIBHOM YCIYTH B paMKaxX MEKBEIOMCTBEHHOIO
WHOOPMAIIMOHHOTO  B3auMOJEHCTBUSL  ydacTByeT — DemepanpHas  ciiyxo0a
rOCy/IapCTBEHHOW PETUCTpaIuy, KajgacTpa u kaprorpadpuu, OenepaibHas HaJOroBas
ciyk0a, crienuagIu3upOoBaHHbIE TOCYJapPCTBEHHbIC U MYHUIIUIAIBHBIC OpraHU3aluu
TEXHUYECKOW MHBEHTApPHU3AIUU.

3asBUTENb BIpPABE MOJATh 3asBIICHHE O IepeBoje nomenieHus dyepe3 MOILI B
COOTBETCTBHHU C COIVIAIIIEHUEM O B3auMOJeUCTBUU Mex 1y M®L] 1 ynmoJsHOMOYEHHBIM



OpraHoM, MOYTOBBIM oOTIpaBieHueM unu ¢ nomombio EITY, PIITY no dopme B
coorBeTcTBUM C [lpunmoxkenuem Ne2 k HacTosAlmeMy aJIMUHUCTPATUBHOMY
pErIaMeHTYy.

3anpenraercss TpeOOBATh OT 3asBUTENS OCYIIECTBICHUS JCUCTBUM, B TOM YHCIIE
corJacoBaHMil, HEOOXOAUMBIX JJIsl MOTYUYEHUsI MyHULIUIIAJBbHON YCIYTH U CBA3aHHBIX
c oOpamieHHeM B HWHBIE TOCYJIAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIPaBJICHHUsI, OPTaHU3ALUH, 3a UCKIIOUEHUEM ITOJIYy4YEHUsl YCIYT, BKIOUYCHHBIX B
NEepeYeHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU U O0O0SA3aTEIbHBIMHU JIS
IIPEAOCTABJICHUS MyHULIMIIAJIbHOU YCIIYTH.

Onucanue pe3yabTara MpeaoCTaBJIeHU MYHUIMIIAJIbHOM YCIYTH.

2.3. PesynbpTaTom mpemnocTaBieHrs MyHHUITUTAITBHONW YCIYTH SIBISETCS PUHATOE
YIOJIHOMOYEHHBIM OPTaHOM pElIeHUE O MEePEBO/Ie WK 00 OTKa3e B IEPEBOJIE KUIOTO
MOMEIIEHHUS B HEXKUIJIOE MIOMEIIICHUE U HEXKUIIOTO TOMEIIECHUS B )KUJIOE MOMEIIICHHUE.

dopma yBemomiieHHs O MepeBoje (O0TKaze B MEPEBOJE) KUIOr0 (HEXKHIOro)
NMOMENIEHNUs B HEXWIoe (KWUI0E) TOMEIIEHUE YTBEPXKJIE€HAa MOCTaHOBJIECHUEM
[IpaBurensctBa Poccuiickoii ®eneparmmu ot 10 asrycrta 2005 Ne 502 «O6
YTBEPXKJIECHUU (POPMBI YBEIOMIICHHSI O TiepeBojie (OTKa3e B TEPEBOJIE) KUIOTO
(HeXUII0r0) TIoMeIneHnsi B Hexwioe (kuinoe) momemenue» ([Ipmmoxenune No 3 k
HACTOSIIEMY aIMUHHUCTPATUBHOMY PETJIAMEHTY).

PesynpTaT npenocTaBieHus MyHUITUTIATBHOW YCIIYTH MOXKET OBITh IMOTYYEH:

- B YINOJHOMOYEHHOM OpraHe MECTHOI'O0 CaMOYINpaBJeHUs Ha OyMa)KHOM
HOCHUTEJE NP JTUIHOM O0paIEeHUH;

- B M®I] Ha OymMa)kHOM HOCHUTEIIE MPHU JIMYHOM OOpaICHHH;

- IOYTOBBIM OTIIPABICHHUEM;

- ma EITY, PIII'Y, B Tom uyucie B ¢GopMe DIEKTPOHHOTO JIOKYMEHTA,
MIOJITUCAHHOTO AJIEKTPOHHOH MOAMHICHIO.

Cpok npeaocTaBjieHUsi MYHUIIUNAJIBLHOMN YCJIYTH, B TOM YHCJIE C Y4€TOM
He00X0MMOCTH O0palleHsl B OPraHu3alu, Y4YaCcTBYIOIIME B MPEA0CTABICHUH
MYHUIUNAJIBHON yCIyTH.

2.4. YTIOITHOMOYEHHBIN OpTaH MPUHUMAET PENICHHE O TepeBoie Wik 00 OTKa3e B
NEPEBOE JKUIIOrO0 MOMELIECHHUS] B HEXKWIOE MOMEUICHUE U HEXUJIOTO MOMEUIECHUS B
KUJIOE TOMEIIEHUE HE NO3JHee 4eM uepe3 45 nHel co OHS NPEACTABICHUS B



yKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTb [0 TPEJICTABICHUI0 KOTOPBIX
BO3JIOKEHA HA 3asBUTEIIA.

B cinyuyae nomaun nokymeHtoB B M®IL[ cpok mpenocraBieHUss MyHULIMIIAIBHOU
YCIIYTH UCYMCIISIETCSA CO JIHS ITOCTYIUIEHUS B YIIOJHOMOYEHHBIM OpPraH JTOKYMEHTOB
13 MOII.

B cnydae mopmaun nokymeHroB uepe3 EIIIY, PIII'Y cpok npemocraBieHus
UCYHUCIISETCA CO [JHA IIOCTYIUIEHHS B YIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hampasnenne npunsateix Ha EIII'Y, PIIY 3adBneHndi ©W = JOKYMEHTOB
OCYILIECTBIISIETCS C HCIOJIB30BAHUEM €IMHOW CHCTEMBI MEKBEAOMCTBEHHOIO
JJICKTPOHHOI'O B3aUMOJECHUCTBUS U IMOJAKIIOYEHHONM K HEHW PErMOHAIIBHOM CHUCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3AUMOJIEUCTBUSI.

[IpnocranoBnexHue IPEIOCTABIICHUS MYHMIIMIIAIbHOU yCIyru
3aKoHoAaTensCTBOM Poccuniickon Denepannn He MPETyCMOTPEHO.

Cpok BbIJaYM  JIOKYMEHTOB, SIBJSIIOIIMXCS PE3YJIbTAaTOM MPEIOCTABICHUS
MYHHIIMTIAIBHON YCIIYTH, - HE TO3/HEe YeM yepe3 3 pabouyux JIHSA CO JIHSA MPUHSATHUSA
pelieHruss B COOTBETCTBUM C IYHKTOM 3.3. HACTOSIIEro aJMUHUCTPATUBHOTO
periiaMmeHTa.

HopmaTuBHBIE IPABOBbIE AKThI, peryJMpYyoLUIUe Pea0CTaBIeHHe
MYHULMNAJIbHON YCJAYIH.

2.5. [lepedueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIONTUX MPEIOCTABICHUE
MYHHUIIUTIATHHON yCITyTH:
- Kunmumseiid Kogekc Poccuniickoit @enepannuy;
- ®epepanpHbii 3aKk0H OT 27.07.2010 Ne 210-d3 "O06 opranuzanuu mnpeaocTaBIeHUS
rOCY/IapCTBEHHBIX M MYHHUIIUITAIbHBIX yCIyT",
- mocranoBienue [IpaBurensctBa Poccuiickoit @enepanuu ot 26 centsops 1994 r.
Ne 1086 "O rocymapcTBeHHOM KUIUIITHOM MHCTIEKIIUU B Poccutickoit denepanuu’
- moctanoBnenue [IpaBurenscTBa Poccuiickoit ®@eneparuu or 10 aBrycra 2005 Ne
502 «O6 ytBepxaeHUM (GOPMBI yBeIOMIICHHS O mepeBoje (OTkase B IMepeBo/C)
KHUITOTO (HEXKUIIOT0)IOMEIICHHS B HOXXMIIOE (3KHAI0€) TIOMEIIICHHEY;
- pacniopspkenueM [IpaBurensctBa Poccutickoit deneparuu ot 17 nekadps 2009 r. Ne
1993-p "OO0 yTBepKaeHUN CBOJHOIO MEPEYHs MEPBOOUEPETHBIX ITOCYIAPCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, TPEIOCTABISIEMbIX B JIEKTPOHHOM BHIE";
- HACTOSIIUI aJIMAUHUCTPATUBHBIN pEriiaMeHT.



HcuyepnbiBaomuii nepevyeHb J0KYMEHTOB, KOTOPbIE 3asiBUTEJIb 10JIKeH
NPEeACTABUTH CAMOCTOSITEIbHO, M IOKYMEHTbI, KOTOPbIE 3asiBUTEJIb BIIPaBe
NMPEACTABUTH M0 COOCTBEHHON MHUIMATHBE, TAK KAK OHM MO/JIeKAT
NMPeICTABJICHUI0 B PAMKAaX MEKBeIOMCTBEHHOT0 HH(OPMALUOHHOI 0
B3aUMO/IeliCTBHSA.

2.6.  HcuepnbiBarollluii  TMepeYEHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
NPEOCTaBICHUS MYHUIUINAIBHOM YCIyrd, KOTOpPbIE 3asBUTENb MPEJCTABISET
CaMOCTOSITEJIbHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asBiIeHHE O MEPEBOJIC TOMEIICHUS;

2) TpaBOYCTAaHABIWBAIOIIME JOKYMEHTHI HAa TMEPEBOJAUMOE TIOMEIICHUE
(MO/UTMHHKUKY WM 3aCBUJIETEIHCTBOBAHHBIE B HOTAPUAIBLHOM MOPSIKE KOIHHN);

3) miaH NepeBOJUMOro MOMEIICHUSI ¢ €ro TEXHUYECKMM ONucaHueM (B clydae,
€CJIM TIEPEBOAMMOE IOMEIICHUE SIBISETCA JKWIBIM, TEXHUYECKUN MACIOPT TaKOro
TIOMEIIEHUS);

4) NO3TaXKHBIU IJIaH J0Ma, B KOTOPOM HaXOJIUTCS IEPEBOAMMOE TTOMEIIEHUE;

5) NOArOoTOBIEHHBIH M O(OPMIIEHHBIM B YCTAHOBJIECHHOM TOPSIKE MPOEKT
nepeycTpoiicTBa M (WiiM) MEPEruIaHMpPOBKH MEPEBOJAMMOro NoMelleHus (B ciydae,
€CJIM TIEPEYyCTPONCTBO M (WJM) TEpeIUIaHupPOBKAa TpeOyroTcs st obecredeHHs
UCIIOJIb30BaHUS TAKOTO MOMEIIEHHS B KAUECTBE YKUJIOT0 WU HEXXUIIOTO TTOMEIICHHS ),

6) mpoTokol  o0mero  cobOpaHusi ~ COOCTBEHHMKOB  IOMEIICHUN B
MHOTOKBapTUPHOM JIOME, COJIepKalllii pelieHne 00 WX COrJlacChu Ha TEepeBOJl
YKUIJIOTO MTOMEIIEHUS B HEXKWIIOE TOMEILICHHE;

7) corjacue KaXJI0ro COOCTBEHHHMKA BCEX IIOMCIICHHH, IPHUMBIKAIOMUX K
NEepPeBOJIMMOMY TOMEIICHUIO, Ha TMEpPEeBOJ JKWIOr0 TIOMEUIEHUS B HEXKHUIOE
NOMEILIEHHE.

2.6.1. B ciiyyae Hanpasnenus 3asBienus nocpeacrsom EITY, PIITY, ceenenus
U3  JOKYMEHTa, YAOCTOBEPAIOLIECTO JIMYHOCTh  3asBUTENS, MPEACTABUTENS
dbopMUpPYIOTCS TpU  TOATBEPKJACHUW Y4YeTHOM 3amucu B EnuHol cucreme
UACHTU(PUKAIMA W AyTeHTH(PUKAIMA W3 COCTAaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW yYETHOM 3alUMCU U MOTYT ObITh MPOBEPEHBI ITyTEM HAIpaBJIEHUS 3aIlpoca
C UCMOJIb30BAHUEM CUCTEMBI MEKBEJOMCTBEHHOT'O JIEKTPOHHOT O B3aUMO/JICUCTBHS.

B ClIy4dac, C€CJIM 3adABJICHHUC IMOAACTCA 4YCPC3 MPCACTABUTCIIA 3asABUTCIIA, TAKIKC
MpCACTABIICTCA JOKYMCHT, HOI(TBep)KI[aIOHII/Iﬁ IMOJIJHOMOYMA Ha OCYHICCTBJICHHC
HGﬁCTBHﬁ OT HMEHM 3asBuUTelsl. B kadecTtBe HOKYMCHTA, IIOATBCPKAAIOIICTO
IMOJTHOMOYHA Ha OCYIICCTBJICHHC I[CI\/’ICTBHIZ OT MMCHM 3asBUTCIIA, NPCACTABUTCIIb
3aj4BUTCIIA BIIPABC IIPCACTABUTD:



- o(popMIIEHHYIO B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccutickoit denepannu
JIOBEPEHHOCTH (11 (PU3UYECKUX JINIT);

- 0)OpMIICHHYIO B COOTBETCTBUHU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepariuu
JIOBEPEHHOCTH, 3aBEPCHHYIO IEYAThIO 3aABUTENSA U IOANUCAHHYIO PYKOBOIAUTEIIEM
3asIBUTENS] WIIM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEJIEM JIMIIOM (ISl FOPUANYECKUX
JIWII).

B cnywae, ecim 3asgBiI€HME TOJAETCA 4epe3 IPEACTaBUTENS  3asBUTENS
nocpencreom  EIII'Y, PIII'Y, u [10BEpEeHHOCTb NPENCTABUTENS  3aSBUTENS
M3rOTOBJIEHA B 3JIEKTPOHHOH (popme, Takas JOBEPEHHOCTh JIOJIKHA OBbITh MOANMCAHA
ANEKTPOHHOM  TOJANHCHIO,  TpeOOBaHMA K  KOTOPOHM  yCTaHABJIMBAIOTCA
3akoHOHarenbCTBOM Poccuiickorn  ®denepanuu, peryJIvpyrOndM OTHOLUICHUS B
00J1aCTH UCTI0IB30BAHUS 3JIEKTPOHHBIX MOJIUCEH.

YocroBepeHHas, COBEpLIECHHAs WM BbIAAHHAs HOTAPUYCOM JOBEPEHHOCTH
OpEACTaBUTENS 3asBUTENI B DJIEKTPOHHOM (¢opMmMe JOHKHAa COOTBETCTBOBATh
TpeOoBanusiM cratbu 44.2 OcHOB 3akoHonarenscTBa Poccuiickoit @enepauuu o
Hotapuate ot 11 ¢espana 1993 roga Ne 4462-1.

2.7. 3asBUTENb BOpaBE HE MPEACTABIATH JOKYMEHTHI, MPEIYCMOTPEHHBIC B
noAnyHkrax 3, 4 myHkra 2.6., a TakXe B clly4ae, €ClId MpPaBO Ha MEPEBOJIUMOE
NOMEILEHHE  3aperucTpupoBaHo B EOWHOM  rocyaapCTBEHHOM — peecTpe
HEJBWKUMOCTH, JIOKYMEHTBI, NPEIyCMOTPEHHbIE MOANYHKTOM 2 TyHKTa 2.6.
HACTOSIIIEr0 aJIMUHUCTPATUBHOI'O PETIaMEHTA.

2.8. JIokyMeHTBI (MX KOIIMU WJIM CBEJIEHUS, COAEepKAILUEC B HUX), YKa3aHHbIC B
noaAnyHkrax 2, 3, 4 myHkra 2.6. HACTOSIIEr0 aJIMMHUCTPATUBHOIO pETJIAMEHTA
3anpallvBaOTCs YIIOJHOMOYEHHBIM OPraHOM B IOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 CaMOYIIPABJICHHS U MOABEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OPraHaM WIIH
OpraHaM MECTHOI'0 CaMOYIIPaBJICHMs OPraHU3alMsIX, B PACHOPSIKEHUH KOTOPBIX
HaXONATCSl YKAa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTENIb HE NPEACTABUIN YKA3aHHbBIC
JOKYMEHTBI CAMOCTOSTEIIBHO.

B coorBerctBun ¢ nmynkrom 3 cratbu 36 JKwnmmmnoro kozekca Poccuiickoi
denepanuy yMEHBIIICHHE pa3Mepa OOIIEro MMYIIEeCTBa B MHOTOKBAPTHPHOM JIOME
BO3MOKHO TOJIBKO C COIJIaCHsI BCEX COOCTBEHHMKOB IOMEIICHHUHM B JIAHHOM JIOME
MyTEM €ro PEeKOHCTPYKIIUH.

B coorBerctBun ¢ mynktoMm 2 ctratbu 40 JXwiumiHoro kogekca Poccuiickoit
®denepanuu, €CIM PEKOHCTPYKIHUSA, MEPEyCTPOMCTBO U (WJIM) TeperiaHupOBKa
MOMEIEHU HEBO3MOXKHBI 0€3 MPHCOCIMHEHUsS K HUM YacTH OOINEero MMYIIECTBA B



MHOTOKBAPTUPHOM JIOME, Ha TaKhe PEKOHCTPYKIMIO, MEPEyCTPOHUCTBO U (WJIM)
NEpPEIUIaHUPOBKY  TMOMENICHUM  JOJDKHO  OBITh  IMOJYYEHO  COTJIaCHE  BCEX
COOCTBEHHHMKOB MTOMEIIEHUI B MHOI'OKBAPTUPHOM JIOME.

YNOJIHOMOUYEHHBIN OpraH, OCYLISCTBIISAIOIIUN MEPEBO ITOMEIICHNUNW, HE BIPAaBE
TpeOOBaTh OT 3asIBUTENS MPEICTABIECHUE APYIUX JIOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX Yy 3asABUTENS JOMYCKAETCS B COOTBETCTBUM C IYHKTOM 2.6.
HACTOSILET0 AJIMUHUCTPATUBHOTO PErIaMEHTa.

[To MeXBEIOMCTBEHHBIM 3alpoCaM YIIOJIHOMOYEHHOIO OpraHa, yKa3aHHbIX B
ab3alle TEpBOM HACTOSIIEr0 IMYHKTa, JOKYMEHTbl (MX KONWU WJIM CBEJIEHUS,
COJIepKaIllMecs] B HUX) MPEAOCTABIAOTCS FOCYAAapCTBEHHBIMU OpraHaMH, OpraHaMu
MECTHOI'0 CaMOYIPABJIEHUS U MOABEIOMCTBEHHBIMU I'OCYapCTBEHHBIM OpraHaM WU
opraHaM MECTHOT'O CaMOYIIPaBJI€HUs OpraHU3alUsMU, B PACHOPSHKEHHH KOTOPBIX
HaXOJASTCs yKa3aHHbIE JIOKYMEHTBHI, B CPOK HE MPEBBIMIAOIMUNA S5 pabouux AHEH co
IHS TIOCTYIUIEHUSI MEKBEIOMCTBEHHOI'O 3alpoca B OpraH WM OPraHU3alHIo,
NPEIOCTABISAIONME JOKYMEHT U WH(GOpPMAIIMIO, €CIM HHBbIE€ CPOKU IMOATOTOBKU U
HanpaBJICHWs] OTBETa Ha  MEXBEJOMCTBEHHBIM 3ampoc HE  YCTaHOBJIEHBI
denepanbHBIMU  3aKOHAMH, TPaBOBBIMU akTamu [IpaButenbctBa Poccuiickoii
@enepallid Y TNPUHATBIMH B COOTBETCTBUU C  (elepalbHbIMU  3aKOHAMHU
HOpPMAaTHBHBIMHU MIPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit @enepanuu.

HcuyepnbiBarouuii nepevyeHb OCHOBAHUM AJIA 0TKA3a B IIpUeMe J0KYMEHTOB,
HE00XO0AUMBIX /ISl MPEI0CTABJIEHUSA MYHUIUNIAJIBLHOMU yCJIYT].

2.9. Ortka3 B mpuemMe JIOKYMEHTOB, HEOOXOMMMBIX Il TIPEIOCTABICHUS
MYHULMIIAJIBHOM ~ yCIyTH, 3aKkoHoJarelnbcTBOM Poccuiickon ®denepanuu  He
IPETyCMOTPEH.

I/IcqeanIBamumﬁ nepevucHb OCHOBAaHHUM AJISL TIPUOCTAHOBJICHUSI WM OTKa3a
B IIPEeA0CTABJICHUH MyHI/IlII/IHaJILHOﬁ YCIayru.

2.10. [IprocTaHoBIE€HHE  TPEIOCTABICHUS  MYHHUUIIAIBHON YCIYTH
3aKOHOAATENLCTBOM Poccuiickon denepanuu He MPEayCMOTPEHO.

OTka3 B NEPEeBOJIE KUJIOTO MOMEIICHUSI B HEXKWIOE MOMEIIEHUE WIH HEXKUIIOTO
MOMENIEHHUS B )KWJIOE TOMEILIECHHE JIONYCKAETCS B CIIy4ae, €CIIn:

1) 3asBUTENEM HE NPEACTaBICHbI JTOKYMEHTBI, OMpPEACIICHHbIE MYHKTOM 2.6.
HACTOSIIET0 AAMUHUCTPATHUBHOTO PErjJaMeHTa, OO0S3aHHOCTh IO MPEJCTaBICHUIO



KOTOPhIX C Yy4YeTOM IyHKTa 2.8. HACTOSIIEr0 aJIMHUHUCTPATHBHOTO perjiaMeHTa
BO3JIO’KCHA Ha 3asIBUTEIS;

2) TIOCTYIICHUS B YIOJHOMOYCHHBIH OpraH OTBETa OpraHa ToCyAapCTBECHHOU
BJIACTH, OpraHa MECTHOI'O CaMOYINpPAaBIECHHUS JMOO TMOABEIOMCTBEHHOM OpraHy
rOCy/IapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOT'O CaMOYIIPaBJICHHUS OpPTaHMU3aIlMU Ha
MEXBEIOMCTBEHHBIN 3ampoc, CBUICTEIBCTBYIOMIETO 00 OTCYTCTBHM JTOKYMEHTa W
(unmm) wHGOpMaNMKU, HEOOXOMUMBIX JJIs TIEPEBOJa JKIJIOTO TOMEIICHUSI B HEXHUIIOE
MOMEIIIEHUE WM HEXKUJIOTO TMOMEILIEHUSI B JKHJIOE TOMEIIEHHE B COOTBETCTBHH C
ITYHKTOM 2.6. HACTOSILETO aIMUHHUCTPATUBHOT' O perjiameHra, eciu
COOTBETCTBYIOIIUIA JOKYMEHT HE ObLI MPEACTaBIEH 3asgBUTEIIEM IO COOCTBEHHOMU
WHUITNATUBE.

OTka3 B MepeBojie KUIOTO MOMEIICHHSI B HEXUIIO€ MOMEIICHUE WIH HEXKUIIOTO
MOMEILIEHUST B JKUJIO€ TMOMEIICHHE MO0 YKAa3aHHOMY OCHOBAHHUIO JIOMYCKaeTcs B
cIydae, €ClIM YIOJHOMOYCHHBIH OpraH TIOoclie TOJyYeHHs OTBeTa Ha
MEXBEJOMCTBEHHBIN 3alpoCc YBEIOMUJ 3asBUTENSI O TMOJYYECHUU TAKOrO OTBETA,
OPEIJIOKUI  3asgBUTENI0  NPEICTaBUTh JOKYMEHT W (wiM) uH}opmanuio,
HEOOXOJIUMbIE JJIA TEpPEeBO/AA JKUJIOTO MOMEUIEHUS B HEXKWIOE IOMEIICHUE WU
HEKHWJIOTO TOMEIICHUS B KWJIOE IOMEIIEHUE, MPETYCMOTPEHHBIC IYHKTOM 2.6.
HACTOSIIETO aIMUHUCTPATUBHOTO DPETJaMEHTa, W HE TOJNYyYWJ TaKhe TOKYMEHT H
() nHpOpMaIUIo B TeueHue 15 pabounx JHEH co JHS HalpaBJICHUS YBEIOMIICHNS,

3) mpeAcTaBleHUs] JTOKYMEHTOB, OINPEAEICHHBIX IYHKTOM 2.6. HACTOAIIETO
aIMUHUCTPATUBHOTO PETrJIAMEHTA B HEHA IJISKAIIIUMA OpTaH;

4) HecoOII0IeHUE TPEAYCMOTPEHHBIX cTaThel 22 JKUIUIIHOro KoJeKca yCIOBHI
nepeBo/ia MOMEIICHUs, 8 HMEHHO:

a) eCJIM JOCTYI K MEePEeBOAMMOMY IMOMEUIEHUI0 HEBO3MOKEH 0€3 MCIOIb30BaHUs
MOMEIICHHA, 00ECTICUNBAIONINX JTOCTYI K KHJIBIM TOMEIICHHUSIM, WA OTCYTCTBYET
TEXHUYECKasi BO3MOXHOCTh O0OpYJ0BaTh TaKOM MOCTYN K JaHHOMY IOMEIIECHUIO
(IpH TIepeBO/Ie KHUIOTO TIOMEIICHHUS B HEXKHUIIOE TIOMEIICHHE);

0) ecnu MepeBOUMOE TIOMEIIICHUE SBJISIETCS] YaCThIO JKHIJIOTO TTOMENICHUS JTHOO0
UCIIOJIb3yeTCS COOCTBCHHMKOM JaHHOTO ITOMEIICHHS WJIM WHBIM TPaKIAaHUHOM B
KauyecTBE MECTa MOCTOSHHOTO TPOXXUBaHUS (MPU MEPEBOJE JKUIOTO MOMEIICHUS B
HEXHUIIOE TTOMEIICHHE);

B) €CIU TpaBO COOCTBEHHOCTH Ha TNEPEBOAUMOE MOMEIICHUE OOPEMEHEHO
paBaMH KaKUX-JTHOO JIHII;

I) €clid MOcje MepeBOJa U3 JKUIOrO IMOMEUIEHUS B HEXWIOE MOMEIIEHUE
UCKJIIOYEHa  BO3MOXKHOCTb  JOCTyla C  HWCIOJB30BAaHMEM  IOMEIICHUH,
00€eCIeYnBaOIIMNX JOCTYI K KUJIBIM ITOMEIICHUSIM;

) €COu TpU TEPeBOAC KBAPTUPhl B MHOTOKBAPTUPHOM JOME B HEXHUIIOC
MIOMEIIIEHUE HE COOJIIOMICHBI CIeAYIoINe TpeOOBaHUsA: - KBAPTHpPaA PACIIONIOKEHA Ha



IIEPBOM 3Ta)K€ YKA3aHHOI'O JI0Ma; - KBapTHpa PACIOJIOKEHA BBILIE IIEPBOr0O 3TAXKA
YKa3aHHOrO0 JOMa, HO IIOMELIEHUS, PACIIONOKEHHBIE HEIOCPEACTBEHHO IO
KBapTUPOU, IEPEBOANMON B HEXKUIIOE ITIOMEILIEHHE, HE SIBIISFOTCS AKUJIbIMU;

€) TaK)Ke HE JJOIyCKAeTCs:

- IIEPEBOJ] )KWJIOTO IIOMELIEHUSI B HAEMHOM JIOME COLIMAJIBbHOIO UCIIOJIb30BaHNUS B
HEXXWIOE IIOMEILCHHUCE;

- IIEPEBOJ KWJIOTO ITOMEIEHNS B HEXKWIOE ITIOMEILEHHUE B LEIAX OCYLIECTBICHUS
PEJIUTUO3HOM ESITENBHOCTH;

- IIEPEBOJ HEXWIOrO IOMEILECHKS B JKUAJIOE ITOMELICHUE €CIU TaKOE IIOMELICHUE
HE OTBe4aeT TpeOoBaHUsM, ycTaHOBJIeHHBbIM IlocranoBnenuem IlpaButenbcrBa PO
or 28 suBaps 2006 r. Ne 47 «O6 yrBepxkaenuun IlonoxkeHuss o NpU3HAHUU
IIOMEUIECHUS OJKWIbIM IIOMEIIEHUEM, JKWIOIO IIOMEIIEHUS HENPUTOAHBIM I
IIPOXXUBAHUS, MHOTOKBapTHUPHOIO JOMa aBapUMHBIM M IOMJIEKALIUM CHOCY WIH
PEKOHCTPYKIIMH, CaJ0BOI0 JAOMA KWIBIM JOMOM H JKWJIOIO AOMa CaJOBBIM JIOMOM)
WIA OTCYTCTBYET BO3MOXXHOCTh OOECHEUUTh COOTBETCTBUE TAKOTO IOMEIIECHUS
YCTaHOBJIEHHBIM TPEOOBaHUSIM.

5) HecOOTBETCTBUSI IMpPOEKTa MepeycTpocTBa M (MIM) TNeperiaHupPOBKU
NOMEILIEHHS] B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSM 3aKOHO/IaTEIbCTBA.

Henonyuyenne wiv HECBOEBPEMEHHOE IIOJNYYEHUE JOKYMEHTOB, YKAa3aHHBIX B
NyHKTE 2.6. aIMUHUCTPATUBHOI'O PETJIAMEHTA W 3aAIIPOLICHHBIX B I'OCYIAPCTBEHHBIX
OopraHax, OpraHax MECTHOIO  CaMOYNpaBJ€HUA U  IOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOI'O CaMOYNPABJIEHUS OPTaHU3ALMIX,
B PACHOPSKEHUN KOTOPBIX HAXOAATCA yKa3aHHbIE JTOKYMEHTBI, HE MOXET SBIATHCS
OCHOBAHUEM Ul OTKa3a B IIEPEBOJE XKUIOIO IIOMELICHUS B HEXUIIOE ITOMELICHUE
WJIM HEXXUIJIOTO TIOMELIEHNUS B )KWIIOE ITIOMEIICHHUE.

Ilepedensb yciayr, KOTOpbIe ABJIAITCH HEOOXOAMMBIMU U 00513aTE€JIbHBIMH
JJIS1 IPeI0CTABJIEHUSI MYHUIIUNIAJILHOM YCJIYI'H, B TOM YK CJIe CBeIeHHS O
AOKyMeHTe (IOKyMeHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHu3alusiMu,

YUYaCTBYHOIIHMMH B MPEA0CTABJIEHHH MYHUIIUNIAJILHON YCJIYIH.

2.11. VYcnyru, KOTOpbIe SIBISIOTCS HEOOXOAWMBIMH M OOSI3aTEIbHBIMHU IS
[PEIOCTaBICHUS MyHUIIUNIAIBHONW YCIIYTH:

1) yciayra mo moAaroToBKe MPOEKTa MepeycTporcTBa U (WIM) MeperuiaHuPOBKU
NEepeBOJUMOr0o TMOMeElIeHusT (B  cllydae, €eCclu NepeycTpoucTBO U (WiIM)
neperviaHupOBKa TPEOYIOTCS I 0OecTieueH s UCTIOB30BaHUs TAKOTrO MOMEIICHUS B
KayeCTBE KHUIJIOT'0 WU HEXXHUIIOTO MTOMEILICHHS );



2) odopmiieHHe JOKYMEHTa, YJIOCTOBEPSIOMIEro rMpaBa  (MOJTHOMOYMS)
OpeICTaBUTENsA, B clydae, €Cld 3a MPEJOCTABICHUEM YCIYIM o0Opamaercs
PEACTAaBUTENb 3asBUTEIIS;

IHopsiaok, pa3Mep U OCHOBAHUA B3MMAHMA IOCYIaPCTBEHHON NMOUIJIMHBI HJIH
HHOM IUIaThI, B3UMAEeMOM 32 NPeJ0CTABJICHHEe MYHULUNIATbHON YCIYIH.

2.12. TlpepocraBieHue MYHHUIMNAIBHOW YCIYTH OCYIIECTBIsIETCS OECIUIATHO,
rocyJapCTBEHHAs MONUINHA HE YIJIaunBaETCA.

IHopsigok, pasMep U OCHOBAHUS B3MMAHUSA IJIATHI 32 MPEAOCTABJIECHHUE YCIYT,
KOTOpPbIE ABJSAKTCA HE00XOAUMBIMHU M 00513aTeJIbHBIMHU IJISI IPEI0CTABJICHUS
MYHHUIUNAJBHOU YCJIYTH, BKJIKYAast HHGOPMALUIO 0 METOAMKE pacyeTa pa3Mepa
TAKOM IUIATHI.

2.13. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHMUsI IUIATHI 32 MPEIOCTABICHNUE YCIYT,
yKazaHHbIX B nyHKTe 2.11. Hacrosiero aJMHUHUCTPATUBHOIO peErjaMeHTa,
OTpeAeIsIeTCs] OpraHu3alusIMHU, IPEJOCTABIIAIONIMMU JIaHHbBIE YCIYTH.

MakcuMasIbHBII CPOK O:KUIAHNS B OUepead NMPH MojJayde 3anpoca o
NpeaoCcTABJIEHUN MYHUIIMNIAIBHOM YCJIYTd M IPH MOJy4YeHUHU pe3yJabTaTa
MpeI0CTABJIEHUA MYHUIIMTIAJIBLHOM YCJIYTH.

2.14. MakcuMaibHBI CPOK OXUAAHHS B OYEpeAM MpU IojAaye 3asBICHUS O
IIPEIOCTaBICHUN MYHMIMIIAIBHONW YCIYTM W NpPU IOJYYEHUM pe3yjbTaTa AaHHOU
MYHULIATIAIBHOW YCIIYTH HE TOJKEH NPEBBIATH |5 MUHYT.

Cpox U nopsAA0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJIeHUU
MYHHIHMIAJBLHON YCJIYTH.

2.15. 3asBieHue O MPEAOCTABICHUH MYHUIIATNIAIBLHON YCIyTH, TPEICTABICHHOE
3asBUTENIEM JIMYHO JTUOO €ro MpeACTaBUTEIEM, PETUCTPUPYETCS YIMOTHOMOYEHHBIM
OpraHoMm B TeueHue | pabouero JHs ¢ JaThl MOCTYIUIEHUS TAKOIO 3asIBICHUS.

3asBliecHHE O TMPEJOCTaBICHUM MYHHUIUIIAIBLHOM YCIYTH, TMPEICTaBICHHOE
3asiBUTENIeM JIMOO ero  mpeacraButenieM  4yepe3  M®DII, peructpupyercs
YIOJITHOMOYEHHBIM OPTraHOM B JI€Hb NOCTYyIUIEHUs: 0T MDII.

3asBieHue, TNOCTynuBIIee B dJekTpoHHo ¢opme wHa EITY, PITY
PErUCTPUPYETCST YIOJHOMOYEHHBIM OPraHOM B JIEHb €ro IOCTYIUICHHS B Cly4ae
OTCYTCTBHSI aBTOMaTHUUECKOU peructpauuu 3amnpocos Ha EIITY, PIIT'Y.



3asBreHMe,  TIOCTyNUBIIEE B  Hepabodee  BpeMsi,  PETUCTPUPYETCS
YIOJTHOMOYEHHBIM OPraHOM B TIEPBBIA paObOYWil JEHB, CICAYIONIUN 3a JTHEM €ro
MOJTYYEHMUS.

TpeOoBaHUA K MOMENIEHUSAIM, B KOTOPbIX MPEI0CTABJISIOTCS
MYHHMIUNAJbHBbIC YCIYIH, K 321y 0:KMAAHMS, MeCTaM /JIfl 3alI0JTHEHUS 3alIPOCOB
0 MpPeI0CTABJICHUM MYHUIMIIAJIbHOM YCJIYyTrd, HHGOPMAIIMOHHBIM CTEHAaM ¢
o0pa3uaMu UX 3aN0JHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX /I
NPeAOCTABJICHHUS KAaMA0U MYHHUUMNIAIBLHOU YCIYIH, B TOM YHUCJIE K
00ecreYeHHuI0 JOCTYITHOCTH /IJIsl HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUHM € 3aKOHOAATeAbCTBOM Poccuiickoit degepauuu 0 COUMAIbLHOM
3alUTe MHBAJIUAOB.

2.16. TlomemieHuss  YIMOJHOMOYEHHOTO  OpraHa IS  MPEIOCTaBJICHUS
MYHHUIIMTIAIBHONW YCIYTH pPa3MeNaloTcsi Ha MEPBOM dTa)ke 3/1aHus, 000pyA0BaHHOTO
OTJIENIbHBIM BXOJOM, JTUOO B OTJEIBHO CTOAIIEM 3JaHUU JJisi CBOOOJHOTO JOCTYyIIa
3asBuTeNel. [lepenBuxkeHre No NOMEIIEHUSIM YIIOJTHOMOYEHHOT O OpraHa, B KOTOPBIX
MIPOBOJIMTCSI MPUEM 3asBIICHUS M JJOKYMEHTOB, HE JOJKHO CO3/1aBaTh 3aTPYHEHUM
JUIS JIUL] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37]0POBbSI.

[Ipu pacnonoxeHuu MOMENIEHUs YIOJIHOMOYEHHOTO OpPraHa Ha BEPXHEM JTAXKE
CIIELUAIIUCTHI YIIOTHOMOUYEHHOTO OpraHa 00si3aHbl OCYILECTBIISITh MPUEM 3asBUTENICH
Ha MEPBOM 3TaXke, €CIU M0 COCTOSHUIO 3JJ0POBbs 3asBUTENIb HE MOKET MOJHATHCA 11O
JIECTHHUIIE.

Ha Teppuropun, mnpuieraroomed K 30aHUIO YIOJHOMOYEHHOI'O Oprasa,
OpPraHU3YyIOTCS MECTa JJIsl MIAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YUCIIE MECTa
JUIS. TAPKOBKK ABTOTPAHCIIOPTHBIX CPEJCTB HHBaIUA0B (He MeHee 10 mpoieHTOB
MECT, HO HE MEHEE OIHOr0 MECTa), JOCTYI 3asBUTEIEH K MapKOBOYHBIM MECTaM
SIBJISIETCSL OECIIATHBIM.

[Tomemenre ymoJHOMOYEHHOTO OpraHa IJjisi MpHeMa 3asBUTENCH 00opymyercs
WH()OPMAIIMOHHBIMM CTE€HJIaMHM, Ha KOTOPBIX pa3meriaercs ¢opma 3asBICHHUS C
o0pa3loM €€ 3aloJIHEHUSI U TMEPEeYeHb JIOKYMEHTOB, HEOOXOIMMBIX JJIs
IPEAOCTABIEHUS MYHUIIMTIATbHON yCIYTH.

3an oXuJaHUA, MecTa Jig 3aloJIHCHUS 3alpoCOB U Tpuema 3asBUTEIEH
000pYAYIOTCS CTYIBAMH, U (W) KPECETbHBIMH CEKITUSAMHU, U (WJIH) CKAMBSIMHU.

NudopmaniionHsie MaTepuayibl, MpeAHA3HAUYCHHBIC [JI1 WHQPOPMHUPOBAHUS
3asiBUTEJNIEN O MOPSJAKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH, pa3MelIatoTcs Ha
UH(GOPMAIIMOHHBIX CTEHAaX, PACIOJIOKEHHBIX B MECTaxX, 00€CIEeYUBAIOIINX JIOCTYII K
HUM 3asIBUTEIIEH.



Nudopmarimonnbsie CTeHABl JOJDKHBI pacroyiiaratbCsi B MECT€, JOCTYIHOM s
npocMoTpa (B TOM YUCIE IPU OOJBIIOM KOJTUYECTBE MOCETUTEIIEH ).

HNHuble TpeOGoBaHNsl, B TOM YHCJE YYUTHIBAKIIHNE 0COOCHHOCTH
NpeaocTaBJeHUs MyYHUIMNAJBHOMH YCIYTH M0 IKCTEPPUTOPHATILHOMY
NPUHLIUILY ¥ 0COOEHHOCTH MPeI0CTABJICHUSI MYHUIIUNIAJILHOM YCJIYyIU B
3JIEKTPOHHOU (popme.

2.17. 3asBuTenb MPENOCTABIAET JOKYMEHTHl B OpraH, OCYIIECTBIISIOIINI
NEepeBO]] IMOMEILICHHS, II0 MECTYy HaXOXKJICHHUS [EPEBOJUMOrO IOMEUICHHUS
HEMoCpeACTBeHHO 0o uepe3 M®PI[ B COOTBETCTBUM C 3aKJIIOYEHHBIM HMH B
ycraHoBieHHOM [IpaBurensctBoM Poccuiickont Penepanuu MopsaKe COryIallleHueM O
B3aUMOJECHCTBHH.

2.17.1. 3agBuTenp BOpaBe OOpaTUTHCS 3a MPEJOCTABICHUEM MYHUIIMITATBLHON
yCIyI'M W MOJaTh JIOKYMEHTbI, YyKa3aHHble B MyHKTe 2.6. HACTOALIEro
aIMUHUCTPATUBHOTO perjamMeHTa B ayeKkTpoHHOH (opme yepes EIITY, PIITY ¢
UCIIOJIb30BAaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX 3JEKTPOHHON MOAIUCKHIO
B COOTBETCTBUU C TpeOoBaHusamu DenepanpHoro 3akoHa or 06.04.2011 Ne 63-03
«O0 3IEKTPOHHON TTOATTUCH.

YoIHOMOYEHHBI OpraH oOecrieunBaeT HH()POPMUPOBAHUE 3asBUTENEH O
BO3MOXXHOCTH MOJIyYEHHMs MyHHLUMIalbHOM ycinyru uyepe3s EIITY, PIIY.
OGpamenue 3a ycayrou yepe3 EINTY, PIII'Y ocymecTBisieTcss myTeM 3amoaHEHUS
UHTEPAaKTUBHON (opMbl 3asBiieHUs ((POPMUpPOBAaHUS 3alpoca O MPEeIOCTaBICHUU
MYHHUIIMTAIBHOW YCIYTHU, COJEpKaHHE KOTOPOro COOTBETCTBYET TpeOOBaHUSIM
(GopMBI 3asBICHUSA, YCTAHOBICHHON HACTOSIINM aIMUHUCTPATUBHBIM PErilaMEHTOM)
(mamee - 3ampoc).

OOpaiieHue 3asBUTENS B YINOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXHOCTh  HAIpaBICHUS M IOJYYEHUS OJHO3HAYHOU U
KOH(UIECHIMATBHON HMHPOpMALIMK, a TaKXe MPOMEXKYTOUYHBIX COOOLIEHUH U
OTBETHOM HMH(pOpPMAIMK B 3JIEKTPOHHOM BHJE C HCIOJIb30BAaHUEM 3JIEKTPOHHOU
NOANMUCHA B TOpANKE, MNPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

2.17.2. Tlpu npenocTaBieHUM MYHULMNAIBHOW YCIYrd B 3JIEKTPOHHOU ¢opme
nocpeacteom EINTY, PIITY 3asButento odbecreunBaeTcs:

- nonydyeHue uWHGPOpPMAIMM O TOPAJKE ¢ CpPOKax IMpeloCTaBlICHUs
MYHULANIAIBHOW YCIIYTH;



- 3alMCh Ha MpPUEM B YIIOJTHOMOYCHHBIM OpraH sl TMOJayu 3asBJICHUS U
JIOKYMEHTOB;

- opMHpOBaHUE 3aMPOCa;

- PUEM U PETUCTPALIUs] YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JJOKYMEHTOB;

- IOJIy4eHUE pe3ybTaTa MPel0CTaBICHUS MyHUIIUTIATBHON YCITyTH;

- IOJIyYEHHUE CBEAEHUH O X0J1€ BBIIIOJHEHHUS 3a1poca.

[Ipu HampaBiIeHHUM 3ampoca UCHOIB3YETCS MPOCTasl SIEKTPOHHAS MOJIMUCH, MPU
YCIIOBUHU, YTO JIUYHOCTH 3asIBUTENS YCTAHOBJIECHA MPU aKTUBAIIMK YUYETHOM 3aIlHCH.

IHoka3aTe/M JOCTYIIHOCTH U Ka4eCTBA MYHUIMIIAJIbHOM YCJIYIH.

2.18. OCHOBHBIMH TMOKa3aTESIMU JTOCTYIHOCTH TPEIOCTABICHUS YCIYTH
SBJISIFOTCSL:

HAJIMYME IMOJIHOW W TOHATHOM HMH(pOpMalMH O TOPSAIKE, CPOKaX M XOJHe
NPEeIOCTaBICHUSI YCIYrd B  WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX
oOuiero moib3oBaHusi (B TOM uyucie B cetn «/HTepHeT»), cpencTBax MaccoBOM
uHdopMaIuy;

BO3MOKHOCTb MIOJIYUEHHSI 3asIBUTEIEM YBEIOMIICHUN O MPEJOCTABICHUH YCIyTH
¢ noMouibo EquHoro noprana, peruoHaibHOr0 NopTana;

BO3MOKHOCTbH MOJIY4EHUS] HHPOPMAIIMKA O XOJI€ TIPEIOCTABIECHUS YCIYyTH, B TOM
YHCJIE C UCIIOJIb30BAaHUEM MH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH.

2.19. OCHOBHBIMH NOKA3aTENIIMU KA4E€CTBA ITPEAOCTABIECHUS YCIYTH SABISIOTCS:

CBOEBPEMEHHOCTh IIPEIOCTABIEHUS YCIYIrd B COOTBETCTBUHU CO CTAaHAAPTOM €€
NpeIoCTaBICHUS, YCTAHOBJIEHHBIM HACTOSAIIUM AIMUHUCTPATUBHBIM PETIaMEHTOM;

MUHUMAJIbHO BO3MOXXHO€ KOJMYECTBO B3aUMOJCHCTBUI TIpa)XKJIaHHHA C
JOJKHOCTHBIMU JIMLIAMH, YYACTBYIOIIUMU B MPEIOCTABICHUH YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX *aja00 Ha JelcTBuUs (0€3/1eCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILICHHUE K 3asBUTEIISAM;

OTCYTCTBUE HapyUIEHUH YCTAHOBJIEHHBIX CPOKOB B IPOILIECCE MPEIOCTABICHUS
YCIIYTH;

OTCYTCTBHE 3asBJICHUM 00 OCIapUBaHUU peEIIeHUuM, nelcTBUi (Oe3meicTBuUS)
YIOJHOMOYEHHOTO  OpraHa TIOCYJapCTBEHHOM  BJIaCTH, oOpraHa  MECTHOIO
CaMOyMpaBJI€HUs, OpraHu3allMy, €ro JOJDKHOCTHBIX  JIMI, [PUHHUMAEMbIX
(CoBEpIIEHHBIX) MPU MPEAOCTABIECHUU YCIYTH, IO UTOraM PaCCMOTPEHHS] KOTOPBIX
BBIHECEHBI pelIeHrs 00 YJOBIETBOPEHUHU (YACTUYHOM YOBJIETBOPEHUHU) TPEOOBAHUIA
3asBUTENIEH.



Paznea I11. CocTaB, nociie10BaTeJIbHOCTh U CPOKH BHINOJIHEHUSI
aJMHUHHMCTPATHUBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY HX
BBINIOJIHEHUS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHUS] A/IMMHUCTPATHUBHBIX
npoueayp (AedcTBuii) B 3JIEKTPOHHOH (popme.

3.1. UcuepnpiBatomuii nepeuyeHb aIMUHUCTPATUBHBIX MPOLIEAYD:

1) mpuem u perucrtpanusi 3asABICHUS U JIOKYMEHTOB Ha IPEIOCTaBICHUE
MYHULIATIAIBHON YCIIYTH;

2) ¢dopMupOBaHHE M HaIIpaBIEHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpIaHbl
(opraHuzanuu), y4acTBYIOIIME B NPEIOCTaBICHUM MYHULMIAIBLHON ycayru (mpu
HEO0OXOIUMOCTH);

3) yBelOMIIEHHE 3asBUTENS O MPEACTABIECHUU JOKYMEHTOB M (WiIK) HH(OpMalny,
HEOOXOAMMOW Ui TPOBENEHUS TMepeyCTpOoMcTBA U (WIM) TEperylaHupPOBKU
IIOMEILEHHs] B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE peElIeHHus O MepeBoJe WM 00 OTKa3e B IMEPEBOAE KHUIOIO
NIOMEILEHHS B HEXKUIIOE WIIA HEXUIIOTO IIOMELIEHUS B KWIOE IOMEILICHMUE;

5) Bbgava (HaAmpaBlIEHWE) JOKYMEHTOB II0 pe3yJibTaTaM MpPeI0CTaBICHUS
MYHULANIAIBHOU YCIIyTH.

biok-cxema IpemoCTaBIEHUS MYHHIMIAIBHOM YCIYrM IIPEACTaBI€Ha B
[Ipunoxenuun Ne 1 k HacTosAIEMY aIMAUHACTPATUBHOMY PETJIaMEHTY.

IIpuem u perucTpaums 3asiBJCHUS U JOKYMEHTOB HA NpPeI0CTABJ/ICHHE
MYHULMNAJBHON YCIYT'H.

3.2. OcHOBaHMEM Havasia BBHITIOJHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
INOCTYIUIEHUE OT 3asiBUTENs 3asBJIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEAOCTABJIEHUS TOCYAAPCTBEHHON YCIIYTH, B YIIOJHOMOYEHHbIN oprad, EIIT, PIII'Y
160 yepe3 MDII.

3.2.1. Ilpm nW9HOM OOpAIICHUHW 3asIBUTENS] B YIOJHOMOYEHHBIH OpraH
CIIELIUATIMCT YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPUEM U BbIIAUY
JTOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTb  3asBUTENSl HA  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPAIOLIETO €ro JUYHOCTh, MPEJICTABUTEINSI 3adBUTENISI - HA OCHOBAHUHU
JTIOKYMEHTOB, YIOCTOBEPSIONIMX €0 JIMYHOCTh U MOJIHOMOYUS (B ciiyyae oOpalieHus
IPEICTaBUTENA);

- TPOBEPSET CPOK JCUCTBUS NOKYMEHTA, YIOCTOBEPAIOLIETO €ro JTUYHOCTh U
COOTBETCTBHE JIAHHBIX JOKYMEHTA, YAOCTOBEPAIOLIETO JIMYHOCTH, JIAHHBIM,



yYKa3aHHBIM B 3asIBJICHUU O COTJIACOBAHUM NEPEYCTPOMCTBA U (MJIU) NEPEIIaHUPOBKU
IIOMEUIEHNS B MHOTOKBAPTUPHOM JOME U MPWIOKEHHBIX K HEMY JOKYMEHTAX.

B xome mpuema JOKYMEHTOB OT 3asBUTENS WIH YIOJIHOMOYEHHOTO MM JIMIA
CIIELIMAJIMCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJ1a4y JOKYMEHTOB, YAOCTOBEPSAETCS, UTO:

1) TeKCT B 3asBJICHUH O MEPEBO/IE MOMEIIECHUSI TOJI/IA€TCSI MPOUYTEHUIO;

2) B 3asgBJICHUM O TIEPEBOJIC€ TOMEIICHUS YyKa3aHbl (pamuiiusi, UMs, OTYECTBO
(mocnenHee - MpyU HAIMYKK) (PU3NYECKOTO JUIA TUOO0 HAMMEHOBAHUE FOPUIUYECKOTO
JULA;

3) 3asdBlieHHE O TIEPEBOJIC€ TOMEIICHUS TMOANMCAHO 3asBUTEIEM  WJIU
YIOJTHOMOYEHHBIN PEACTABUTEND;

4)  mpunararoTCs ~ JIOKYMEHTBI, HEOOXOIMMbIE Il  MPEAOCTABJICHUS
MYHHULUITAJIBHON YCIIYTH.

I[Ipu ycraHoBneHun (PaKTOB OTCYTCTBUSL  HEOOXOIUMBIX JOKYMEHTOB,
00s13aHHOCTh MO TMPENOCTABICHUIO KOTOPBHIX BO3JIOKEHA Ha 3asBUTENS, MpHU
HECOOTBETCTBUU  MPEJCTABICHHBIX  JOKYMEHTOB  TpEeOOBAHUSIM  HACTOSAIETO
aIMUHUCTPATUBHOIO pErJlaMEHTa - YBEAOMJISIET 3asBUTEIs O BBISBICHHBIX
HEJIOCTATKaX B MPEACTABJICHHBIX JOKYMEHTaX W MPEIJIaracT NPUHATh MEPHI MO UX
YCTPAHEHHUIO.

B CiIydac C€CJIM 3asiBUTCJIb HACTAMBACT HA HNPUHATHUH JOKYMCHTOB - IIPUHHUMACT
IMpCACTABJICHHBIC 3aABUTCIICM JOKYMCHTHI.

B cnydae ecnu 3agBUTENb CAMOCTOSTENBHO PEIIWI MPUHATH MEPBI 110
YCTPAaHEHHIO HEAOCTAaTKOB, IIOCIAE HMX YCTPAaHEHHUs IIOBTOPHO oOpalmaercs 3a
IIPEAOCTABICHUEM MYHHLIMIAIBHOM YCIYTM B NOPSAAKE, NPELYyCMOTPEHHOM
HACTOALIMM aIMUHUCTPATUBHBIM PEIJIaMEHTOM.

[Io okoHuUaHuMM mnpueMa 3asBICHUS W NOPWIATa€MbIX K HEMY JIOKYMEHTOB,
CIIECIIMAJIMCT, OTBETCTBEHHBIN 3a MIPUEM JIOKYMEHTOB, BBIIAET 3asIBUTEIIO PACIIUCKY B
MOJIy4EHUN OT HErO JOKYMEHTOB, C YKAa3aHHEM MX IEPEUHS U JaThl UX MOIYYCHUS
YIIOJTHOMOYEHHBIM OPraHOM, a TAK)KE C YKAa3aHMEM IEPEUYHs JOKYMEHTOB, KOTOPBIE
OyIyT NOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIPOCAM.

MakcuManbHbIi CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEYPHI 110 IPUEMY U
perucTpanuy 3asBJICHUS O IIEPEBOJAE IOMEIIECHUS M IPUIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBJIsieT | paOoumii 1IeHb C MOMEHTA MOCTYIIJICHUS 3asBICHMUSL.

Nudopmanus o npuemMe 3asBICHUS O MEPEBOAE MOMEIMICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DMKCHUPYETCS B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO0OOpOoTa M



(I/IJ'II/I) KYpPHAJIC pErucrpaii YIIOJIHOMOYCHHOI'O opraHa, 1mocjc 4€ro nocCTynruBIINMC
AOKYMCHTBI NCPCAAIOTCA JOJDKHOCTHOMY JIMIY I PAaCCMOTPCHUA WM HA3HAYCHUA
OTBCTCTBCHHOI'O HCITOJIHUTCIIA.

3.2.2. IlpueM um perucrpanusi 3asBJICHUS U JOKYMEHTOB Ha IPEIOCTaBJICHUE
MYHHUIIMTIAIBHON YCIIYTH B (hOpME 3IEKTPOHHBIX I0KyMeHTOB uepe3 EIITY, PIIT'Y.

[Ipn HampaBieHuM 3asBICHHS O MEPEBOJE NMOMEUIECHUS B AJIEKTPOHHOU (opme
(IpY HAJIMYMU TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENIO HEOOXOJUMO 3allOJHUTh Ha
EIT'Y, PIII'Y snexktpoHHyl0 (pOopMy 3ampoca Ha MPEAOCTaBICHUE MYyHUIMNAIbHOU
yCIIyTH, IPUKPENUTh K 3asBICHUIO B AJIEKTPOHHOM BUJE JOKYMEHTBI, HEOOXOAMMbIE
JUTSl IPEOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

Ha EIIT'Y, PII'Y pa3memaercs oOpaser] 3amoidHEHUs AJIEKTPOHHOU (HOpMbI
3asBJIeHUs (3a1poca).

®dopmaTHO-IOTHYECKasi TPOBEPKA CPOPMUPOBAHHOIO 3asBIEHUS (3arpoca)
OCYULIECTBIISIETCS. aBTOMAaTUYECKH T10CIIE 3aIIOJIHEHUS 3asSBUTENIEM KAXKJIOT0 U3 NOJIEH
AJIEKTPOHHOM (hOpPMBI 3arpoca.

[Ipy BBISBICHHMM HEKOPPEKTHO 3allOJHEHHOIO IOJIs JJIEKTPOHHOM (OpMBI
3anpoca 3asgBUTENIb YBEIOMIISIETCS O XapaKTepe BBISBIICHHON OIIMOKH U MOPSIKE ee
yCTpaHEHHsI TOCPEACTBOM HWH(GOPMALMOHHOIO COOOIIEHUSI HEMOCPEICTBEHHO B
AJIEKTPOHHOM (hopMe 3arpoca.

Cneuuanucrt, OTBETCTBEHHbIM 3a TMPUEM M BbIJa4y JOKYMEHTOB, IpHU
NOCTYTUICHUH 3asIBJIEHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

- TPOBEPSIET IEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U MCKAXKEHHOU MH(pOpMAIUY;

- PErUCTpUPYET JOKYMEHTBHI B CHCTEME DJJEKTPOHHOIO JOKYMEHTOO0OOpOTa
YIIOJIHOMOYEHHOI'0 OpraHa, B )KXypHAJIE PErUCTPALK, B CIIy4ae OTCYTCTBUSI CUCTEMBI
ANEKTPOHHOI'0 JOKYMEHTO000POTA;

dbopMHUpPYeT 1 HAIPABIISICT 3asABUTEIIO JICKTPOHHOE yBenomiieHue yepe3 EINY,
PIII'Y o monmydyeHHM W pETUCTpalldU OT 3asBUTENs 3asBJICHUA (3alpoca) U KOMUU
JOKYMEHTOB, B CIy4a€ OTCYTCTBHMSI TEXHUYECKOM BO3MOKHOCTH aBTOMATHYECKOIO
yBenomiieHus 3asasureis uepes EINNY, PIITY;

- HampawjisieT MOCTYNUBIIMKA MAaKET JOKYMEHTOB JOJDKHOCTHOMY  JIWILY
YIOJIHOMOYEHHOI0 OpraHa [Jis pPAacCMOTPEHHs] W Ha3HAYEHUsS OTBETCTBEHHOTO
VICTTOJTHUTEJIS.

MakcuMallbHbIN CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHON MPOIEAYPHI 110 IPUEMY U
perucTpanuy 3asBjiCHUS O TIEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K HEMY



JOKYMCHTOB B (bopMe QJICKTPOHHBIX JOKYMCHTOB COCTaBJIACT 1 pa60q1/1171 JACHb C
MOMCHTA INOJY4YCHUA JOKYMCHTOB.

3.23. Ilpm HampaBieHUW 3asBUTENIEM 3asBICHUS U JOKYMEHTOB B
YIIOJIHOMOYEHHBI ~ OpraH  IOCPEACTBOM  IOYTOBOM  CBA3M  CHEIMAIKCT
YIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbI1auy JOKYMEHTOB:

- MIpOBEpsieT MPaBUIBHOCTh aIPECHOCTH KoppecnoHaeHuud. OmuboyHo (He 1o
azipecy) TpHUCIAaHHBIE MUChbMa BO3BPALIAIOTCS B OPTraHU3AIMIO IOYTOBOH CBSI3U
HEBCKPBITHIMH,

- BCKpBIBAE€T KOHBEPTHI, MPOBEPSET HAJTMUWE B HHUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb T10 MPEIOCTABICHUIO KOTOPBIX BO3JI0XKEHA Ha 3asIBUTEINS;

- TIPOBEPSIET, UTO 3asBJICHUE HAIIMCAHO pa300puuBO, GaMWINU, UMEHA, OTUYECTBA
(pu HAaJIMYUM ), HAUMEHOBAHKE, aJPec MECTa KUTEIbCTBA, aJPeC MECTOHAX OXKACHNUS,
HaMMCaHbl MOJTHOCTHIO;

- TIPOBOJUT MEPBUYHYIO MPOBEPKY NPEICTABICHHBIX KOMUU JIOKYMEHTOB, HX
COOTBETCTBHE JCHCTBYIOIIEMY 3aKOHOAATENbCTBY, a TaKKe MPOBEPSET, YTO
yKa3aHHbIE KOITUY 3aBEPEHBI B yCTAHOBJICHHOM 3aKOHOIATEILCTBOM MOPSIKE;

- TIPOBEpSIeT, YTO KOMHH JOKYMEHTOB HE HWMEIOT TOBPEXKICHUH, HaTUYHE
KOTOPBIX HE IO3BOJISIET OJHO3HAYHO MCTOJIKOBATH WX COJIEpPKAHUE, OTCYTCTBYIOT
HOAYUCTKY, PUITACKHU, 3a4€PKHYTHIE CIIOBA, UCTIPABJICHUS.

MaxkcruManbHBIN CPOK BBITTOTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI 110 PUEMY U
pEerucTpaluy 3asiBI€HHUS O TIIePEeBOJIC IOMEIIEHUS U MPWIOKEHHBIX K HEMY
JOKYMEHTOB, TIOCTYIHBIINX TOCPEICTBOM IMOUYTOBOW CBSI3M, cocTaBisier | pabounii
JIeHb C MOMEHTA MOJIy4Y€HHUsI JOKYMEHTOB.

WNudopmanus o nmpuemMe 3asBICHUS O MEPEBOAE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHPYETCS B CHCTEME OJJIEKTPOHHOIO JOKYMEHTO00OOpoTa
YIIOJITHOMOUEHHOI'0 OpraHa, B JKypHaJie PerucTpaluy, B CIy4ae OTCYTCTBUS CUCTEMbI
AJIEKTPOHHOT'O IOKYyMEHT0000pOTA.

B ACHb PCTUCTpallMU 3asiBJICHHA O IIEPCBOAC IMOMCHICHUA W IPUIO0KCHHBIX K
HCMY AOOKYMCHTOB, CIICHIUAJINCT, OTBETCTBEHHBLIN 3a IIpueM ANOKYMCHTOB, IICPCAACT
IMOCTYIIMBIINEC OOKYMCHTBI HOJDKHOCTHOMY JIMIOY YIIOJJHOMOYCHHOI'O OpraHa IJIsd
PACCMOTPCHUA U HA3HAYCHHA OTBETCTBCHHOI'O MCITIOJTHUTCIIA.

@®opMHUpOBaHUE M HATIPABJICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranmsanum), y4acTByOLIHe B PeJ0CTABJIeHUN MYHUIUNIAJIBLHON yCIyIH
(mpu HE0OXO0AMMOCTH).



3.3. OcHoBaHueM JyIsi Hauyaja aJMUHUCTPATUBHOM TMPOLEAYPHI SBISETCS
HEMpPEACTABICHUE 3aBUTEIEM JJOKYMEHTOB, MPE1YCMOTPEHHBIX NOAMYHKTaMu 2, 3, 4
MyHKTa 2.6. HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOM>KHOCTHOE JIMIIO YHOJHOMOYEHHOIO OpraHa MpU TNOJYYEHUHU 3agBJICHHUS O
MIePEeBO/IC TTOMEILICHUS U TIPUIIOKEHHBIX K HEMY JJOKYMEHTOB, IOPYYAET CIECLUATUCTY
COOTBETCTBYIOIIETO OT/I€JIa MPOU3BECTU UX MPOBEPKY.

B caydae, ecnu crielMaIICTOM COOTBETCTBYIOIICTO OT/ea OYyAST BBIABICHO, YTO
B IEPEUYHE MPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
IpPEAYyCMOTPEHHbIE  MoAnyHkramu 2, 3, 4 myHkra 2.6.  HAcTOAIIETO
aJIMUHUCTPATUBHOIO  pErjJaMEeHTa, IMPUHUMAETCS PEIICHUE O HalpaBJICHUU
COOTBETCTBYIOIIUX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBEIOMCTBEHHBIE 3aMpOChl HAMPABIAIOTCS B CPOK, HE MPEBBIMIAIOMIMN 3
pabounx JHEW co JHS pEerucTpaluy 3asBICHUS O TIepeBOJie IOMEIICHUS U
MPUJI0KEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEIIA.

HanpaBinenne MeXBEJOMCTBEHHBIX 3alIPOCOB OCYIIECTBISETCA B AJICKTPOHHOMU
dbopme ¢ HCHOJIb30BAHUEM €JIMHOW CHUCTEMbI MEXKBEIOMCTBEHHOTO SJIEKTPOHHOIO
B3aUMOJICICTBUA W NOAKJIOYEHHOM K  HEH  PETMOHAIBHOM  CUCTEMBI
MEKBEJIOMCTBEHHOT' O 3JIEKTPOHHOT'O B3aUMO/ICUCTBUSI.

CnenuanucT COOTBETCTBYIOIIETO OT/AENA, OTBETCTBEHHBIM 3a MOATOTOBKY
JTIOKYMEHTOB, 00sI3aH TPHUHATH HEOOXOAUMBbIE MEpbl JIsi IOJIydeHHs OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aPOCHI B YCTAHOBIIEHHBIE CPOKHU.

Qdukcanus pe3yibTaTa BbBINOJHEHHUS AJMHHUCTPATHUBHOW MPOLEAYPHl HE
MIPOU3BOIUTCS.

IIpunsiTHE pelieHHs O NMepeBo/ie WK 00 0TKa3e B NepeBo/ie JKUJI0r0
NMOMelIeHUs] B HesKHJI0e U He)KUJIOT0 MOMeLleHUs B KUJ10e IoMelleHue.

3.4. OcHoBaHWEM I Hadaja aJAMUHUCTPATHBHOW TMPOLEIYPHI SBISCTCS
MOJIYYCHHUE YIIOJTHOMOUYCHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.
HACTOSIIETO aJMUHUCTPATHBHOTO pErjiaMeHTa, B TOM 4YHCIE II0 KaHajaM
MEKBEJIOMCTBEHHOI'0 HMH(OPMAIIMOHHOTO B3aUMOACHUCTBHUS, MO0 HH(OpMAIMH,
CBHJICTEIIbCTBYIOIEH OO0 OTCYTCTBHH B PaCIOpsDKEHHWHM OpPraHoB (OpraHu3arui),
YYaCTBYIOIIHUX B MPEIOCTABICHUY MYHHUITUTIATHHOW YCIYTH, TOKYMEHTOB (WX KOITHMA
WM COJIEPXKAIUXCSA B HHX CBCACHUH), HEOOXOAUMBIX [JIs1 IPEAOCTaBICHUS
MYHULHATNIAJIBHON YCIIYTH.

OTBETCTBEHHBIM 32 BBHITIOJHCHHE AJMUHUCTPATHUBHOW TMPOIEAYPHl SIBIISETCS
JOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa.

Crnenmanuct oTnaena TPOBOAWT aHANW3 MPEACTABICHHBIX JOKYMEHTOB Ha
HaJIMYMe OCHOBAHUU JJI MIPUHATHS PEIICHUS, U TIOJITOTaBINBACT MPOEKT PEIICHUS O



nepeBojie Wik 00 OTKa3e B MEPEBOJIC JKUJIOTO MOMEUIEHUSI B HEXUIOE M HEXHIOrO
MIOMEIICHUST B JKAJIO€ TOMEIEeHne 1o ¢GopMe, YTBEPKIACHHOW TOCTAHOBICHUEM
[IpaButennbctBa PO ot 10.08.2005 Ne 502 «O6 yTBepxkeHrn GOpMbI YBEIOMIICHHS O
nepeBojie (0TKa3e B MEPEBOJIC) KUIIOT0 (HEXKHUIOTO) MOMEIICHUS B HEXKUIIOE (KUITOE)
MOMEILICHHE.

[Ipu mocTyrmieHuU B YIOJHOMOYEHHBIA OpraH OTBETa OopraHa rocyaapCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOYMPAaBICHUS JUOO TMOABEIOMCTBEHHOW OpraHy
rOCy/IapCTBEHHOMN BJIACTH WJIM OpraHy MECTHOTO CaMOYMPAaBIICHHUS OpTraHU3alMi Ha
MEXBEJOMCTBEHHBIN 3alpoc, CBUAETENbCTBYIOIIET0 00 OTCYTCTBHM JOKYMEHTa H
(unu) uHpOpMaluKU, HEOOXOIUMBIX JIJisi TIEPEBOJIA >KUIIOTO MOMEIEHUS B HEXUIIOE
MOMEIIEHNE WM HEXHUIOro MOMENICHUS B KUJIOE MOMEIIEHUE B COOTBETCTBUM C
OyHKTOM  2.6.  HacTOSAIIEro  aAMUHUCTPATUBHOTO  pErVIAMEHTa, H  €CIlH
COOTBETCTBYIOIIUNA JOKYMEHT HE€ TMpEACTaBICH 3asBUTENEM [0 COOCTBEHHOMU
WHULIMATUBE, YIOJIHOMOYEHHBIM OpraH TmOCje IMOJIYyYEeHUs YKa3aHHOTO OTBETa
YBEIOMJISIET 3asBUTENSI O MOJYYEHUM TAKOrO OTBETa, W MpPEjaraeT 3asBUTEIIO
NpeACTaBUTh JOKYMEHT U (Wiv) HUHPOpMaIuio, HEOOXOAUMBIE ISl MPOBEIACHUS
NepeBo/ia KUIIOTO MOMEIICHUS B HEXWIOE MOMEIIEHUE UITU HEXKUJIOTO TTOMEIICHUS B
KWJIOE  TIOMEIEHHE B  COOTBETCTBUM €  IYHKTOM  2.6.  HacCTOAILEro
aIMUHUACTPATUBHOTO PErjaMeHTa, B TeueHue 15 pabounx AHEH co AHS HAIMpaBIICHHUS
yYBEIOMJICHUS.

[Ipu HempencraBieHUM  3asiBUTENEM  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTHM, B YKa3aHHOM CJy4dae, CIHEHUaJIUCT
COOTBETCTBYIOILIETO OTJIeJa MOATrOTABIMBAET MPOEKT pelIeHus: 00 0TKa3e B MEPEBOJIE
KUJIOTO TIOMEUIEHUS B HEXKWJIOE MOMEIICHHE WM HEXHWIOrO IMOMEIICHUS B KUJI0E
MOMEILICHHUE.

Pemenue 00 oTka3e KMJIOro MOMEIIEHUS B HEXXWIOE MOMELIEHNE WM HEXHUIOrO
NOMEUIEHUA B JKWJIOE NOMENIEHUE JIOJDKHO COJIEpkaTh OCHOBAHUSI OTKa3a C
00s3aTEIbHON CCHUIKOW Ha HApYIIEHUS.

Pemenue o mepeBose mwim 00 OTKa3e B MEPEBOE KUIOTO TTOMEIIEHUS B HEXKUIIOE
MOMEIIEHNE WM HEKWIOr0 IOMEIICHHUS B JKWJIOE IOMEIIEHUE IMOIMUCHIBACTCS
JOJKHOCTHBIM JIUIIOM YTIOJHOMOYEHHOTO OpPTraHa B 2-X 3K3eMIUIIpax W MepenaeTcs
CHEIUATNCTY, OTBETCTBEHHOMY 3a MPUEM-BbIJJa4y JOKYMEHTOB.

B cnydae mpencraBneHus 3asdBIEHUS O IepeBoje mnomemeHus udepes MOL]
JOKYMEHT, MOATBEPKIAOIIMNA NPUHIATHE pelieHus, Hanpasisercas B MOILl, ecin
MHOM c11oco0 ero MnoixyyeHus: He yKa3aH 3asBUTEIIEM.

MaxkcumanbHbIN CPOK BBLIIIOJIHCHUA aﬂMHHHCTpaTHBHOﬁ mpoucaypsl IPUHATHA
peicHuA O IICPEBOJAC HUIIAU 00 OTKa3e B MepeBOAC KHUIIOIO IMOMCHICHHA B HCXKHNIIOC U
HCXKHUJIOT0O ITIOMCIICHHUA B KUJIOC IIOMCIICHHUEC HC MOJKCT IIPCBBIIIATL CPOKaA 5 ,Z[Heﬁ CcO



JIHS TIPEJCTABJICHUS B YIIOJTHOMOYCHHBIM OpraH JOKYMEHTOB, OOSI3aHHOCTH IIO
NPEACTAaBICHUIO KOTOPhIX B COOTBETCTBUM C IIYHKTOM 2.6. HACTOSIIEro
aIMUHHACTPATUBHOTO PETrJIAMEHTA BO3JIOKEHA HA 3asSBUTEIISL.

Pe3ynbTaT BHIMIONIHEHUST aIMUHUCTPATUBHON MPOLETYPhl PUKCUPYETCSI B CUCTEME
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  YIMOJHOMOYEHHOTO  OpraHa, JKypHaie
pEerucTpaIuu.

Beigauya (HanpaBJieHHe) JOKYMEHTOB 110 pe3yJibTaTaM MpeIoCTaBICHUs
MYHHUIMIAJIBHON YCJIYTIH.

3.5. OcHoBaHMeM s Hayala TPOIENYypbl BBAAYM JOKYMEHTOB SIBIISIETCS
HaJIU4ue c(hOpMHUPOBAHHBIX JOKYMEHTOB, SBJISTFOLLIMXCSI pe3yabTaTOM
NIPEAOCTABIEHUS MYHULIUTIAIBHON YCIIYTH.

Jns monyyeHusi pe3ynbTaTOB MPEJOCTABICHUS MYHULUNAIBHOM YCIyrd B
OyMaxHOM BHJE€ M (WIM) JJII CBEPKH DJIJIEKTPOHHBIX 00pa3oB JTIOKYMEHTOB C
opuruHaiamu (Ipy HaIpaBJIEHUM 3ampoca Ha npeaocrasiienue ycayru yepes EINTY,
PIII'Y (mpum Hamuyuum TEXHUYECKOW BO3MOXKHOCTH) 3asBHUTENb MPEIbABISCT
CIENYIOIIMNE TOKYMEHTHI:

1) nOKyMeHT, yAOCTOBEPSIIOIININ JINYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPKIAIOIIUNA TOJTHOMOYHUS MPEICTABUTENST Ha TMOJyYEHHUE
JOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENS ACHCTBYET MPEACTABUTEND );

3) pacrnucka B MOJIYyYE€HUH JOKYMEHTOB (IIPU €€ HAJTUYUU Y 3aBUTENS).

CriennanucT, OTBETCTBEHHBIM 3a IPUEM M BbIJAYy JTOKYMEHTOB, IIPU BbIIaye
pe3yJipTaTa NpeaoCTaBICHHs! YCIYyT' Ha OyMaXXHOM HOCHUTEJIE:

1) ycranaBiaMBaeT JIMYHOCTH 3aABUTENS TMOO €ro MPEACTaBUTENS;

2) mpoBepsieT MpaBOMOYMSI NPEACTABUTENS 3asBUTENS JEHCTBOBATH OT HMMEHU
3asiBUTEINSI IPU MOJYYEHUU JTOKYMEHTOB;

3) BbIIa€T JOKYMEHTHI;

4) peructpupyer (GaKT BbIJAYM JIOKYMEHTOB B CHCTEME JJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJHOMOYEHHOI'O OpPraHa U B XKypHaJe pErUCTPALINH;

5) oTka3bIBaeT B BbIJAU€ pe3yJbTaTa NpeAOCTaBICHUSI MyHUIIMNIAIBHON YCIyTy B
ciyJasix:

- 3a BblJauel JOKYMEHTOB OOpaTHIIOCH JIMIIO, HE SIBIISIOLIEECS 3asiBUTENEM (€ro
MPEACTABUTEIIEM ),

- oOpaTuBLIEECS JULO OTKA3aJIOCh MPEABSIBUTH TOKYMEHT, YAOCTOBEPSIIOIUI €ro
JUYHOCTb.



B cnyuyae nmojgaum 3asBUTENEM JTOKYMEHTOB B DJIEKTPOHHOM BHJIE€ MOCPEICTBOM
EIII'Y, PIII'Y m ykazaHuu B 3ampoce O IIOJIYYEHHH PEe3yJbTaTa IpeAOCTaBICHUS
YCIYT'H B DJIGKTPOHHOM BHJIE, CHELHUAINCT, OTBETCTBEHHBIA 3a NMPHUEM M BbIJIAYYy
JOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTH 3aABUTENS JTUOO €ro MpeacTaBuTeNs;

2) mpoBepsieT MPaBOMOYMS MPEACTABUTENS 3asBUTENS JIEUCTBOBATH OT MMEHU
3asBUTENIA MPU MOJTYYCHUHU JOKYMEHTOB;

3) cBepsieT DJIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTHMHaJIaMH (IIpU
HaIpaBJICHUHM 3ampoca W JOKYMEHTOB Ha mpeaocTaBiieHue yciyru uepe3 EIITY,
PIIT'Y;

4) yBempomisieT 3adBUTENA O TOM, YTO PE3YJbTaT MPeIOCTaBICHUS
MYHHUIIMTIAIBHONU yCcIyru OyjeT HampaBieH B JduuHbld kabuHer Ha EII'Y, PIIT'Y B
(dbopMe 3IEKTPOHHOTO TOKYMEHTA.

[Ipy yCTaHOBIEHMM pPACXOXKIEHHA 3IIEKTPOHHBIX 00pa3oB  JIOKYMEHTOB,
HATPABJIICHHBIX B JIEKTPOHHOUN (popMe, ¢ OpUTrHHANIaMU, Pe3yJIbTaT MPEAOCTaABICHUS
yCIyTH 3asBUTENIO He Harpasisiercs uepe3 EINY, PIITY, o yem cocraBmusieTcs akT.

B ciydae, eciu mpUHATO pelIeHHWE O MepeBoje WM 00 OTKa3e B NEpEeBOJIE
KUJIOTO NOMEUIEHUs B HEXWIOE W HEKWUIIOTO IOMELICHHS B JKWUIOE IOMEIICHUE,
JJAHHOE DPEIIEHUE CKAHUPYETCSd W Hampasisiercs 3aasurento yepe3 EINNY, PIITY
aubo  HampaBisieTcs B (OpME  ANEKTPOHHOTO  JOKYMEHTAa, MOAMNHCAHHOIO
3JICKTPOHHOMN MOAMMUCHIO B TUYHBIN KaOuHeT 3asButens Ha EIITY, PIITY.

JlaHHOE perieHne BBIIAETCS WM HAIPABJISAETCS 3asIBUTEIIO HE MIO3JHEE YEM Yepes
3 pabouux IHSA CO JIHA TPUHATHS TAKOTO PEIICHHS U MOXET OBITh 00XaJIOBAaHO
3asIBUTENIEM B CyJ€OHOM MOPSAKE.

MakcuManbHbId CPOK BBIITOJIHEHHSI JAHHOM aJIMHHUCTPATUBHOM IPOLIENYPHI
coctaBiiseT 3 pabouyux JHS CO JHS MPUHATHUS PEIICHUsS O MEePEeBOje Ui 00 OTKa3e B
NIEPEBOJE JKUJIOTO TOMELIEHUS B HEXWIOE W HEXKWIOrNO ITOMELIECHHS B IKUJIOE
IIOMELIEHUE.

Kputepuil npuHATUS pelIeHus: TPUHITHE PEIISHUs O MepeBoie WM 00 OTKa3e B
IIEPEBOJE JKUJIOTO TOMELIEHUS B HEXWIOE W HEXWIOrO IIOMELIECHHS B IKUIOE
IIOMEILICHUE.

PesynbraToM  agMUHHCTPATMBHOM  NPOLEAYpPHl  SBISIETCA  BblJada  HWIHU
HamNpaBJICHHE MO aApecy, yKa3aHHOMY B 3asBieHuH, b0 uepe3 MODII, EIITY,
PIIT'Y 3asgBuTENI0 JOKYMEHTA, NOATBEPKAAIOLIEIO IPUHATHUE TAKOI'O PELICHUS.

Pe3ynbTar BHINOTHEHUS aIMUHUCTPATUBHOMN MPOILETYypbl PUKCUPYETCS B CUCTEME
AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJTHOMOYEHHOTO OpraHa W B OKypHale
perucTpauuu.



Paznen |V. ®opmbl KOHTPOJISI 32 MCTIOJTHEHHEM
aIMMHHUCTPATHUBHOI'O PerjaMeHTa

IHopsinok ocyumecTBIeHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOeHUEM H
HCMOJIHEHHEM 0TBETCTBEHHBIMH JTOKHOCTHBIMHM JIMIAMH MOJI0KEHU
HACTOALETr0 A/IMUHUCTPATHUBHOIO PEerjiaMeHTa U MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHMS K MPEI0CTABJICHUIO

MYHHUIMIAJBHON YCJIYId, a TAKKe IPUHATHEM UMU pPellleHuid.

4.1. Tekymuii KOHTPOJIb 3a COOJIIOJIGHHMEM M MCIOJHEHUEM JOJKHOCTHBIMU
JUIAMHA YTIOJITHOMOYEHHOI'O OpraHa y4deTa IMOJIOKEHUI JTaHHOTO0 aIMUHUCTPATUBHOIO
periiaMeHTa ¥ MHbIX HOPMATHUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K MPEJOCTaBJICHUIO MYHUIMIIAJBHOM YCIIYT'HM, a TAKXE MNPUHATUEM HMH PEUICHUN
(mamee - TEKYIIUM KOHTPOJb NESITEIbHOCTH) OCYLIECTBISIET AOJAKHOCTHOE JIMIIO
YIOJIHOMOYEHHOI'O OpraHa.

Tekyuuii KOHTPOJIb OCYILECTBISIETCS MyTEM MPOBEJICHUS MPOBEPOK COOJIIOACHUS
Y UCIOJIHEHUS JOJKHOCTHBIMU JIMLIAMH M COTPYIHHKAMH TMOJ0XXEHUN HACTOSIIErO
aIMUHUCTPATUBHOTO pErjJaMEeHTa M UWHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUTTAILHON YCITYTH.

IopsaaoK U NEPUOTUYHOCTD OCYIIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABJEHUS] MyHUIMNAJIbHONH yCIyTH, B
TOM 4K cJIe TOPSAA0K U GOPMbI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM
NpeI0CTABJIEHUA MYHUIIMIIAJIBLHOM YCJIYTH.

4.2. KoHTpoNIb 3a TOJHOTOW W KA4eCTBOM IMPENOCTABICHUS MYHHUITUTATBHON
YCIYTH BKJIIOYaeT B ce0d MPOBEACHHE IPOBEPOK, BBISIBICHUE W YCTPAHEHHUE
HapyLICHUN TpaB 3asiBUTENECH, NMPUHATHE PEIICHUN W IMOATOTOBKY OTBETOB HAa HX
oOpalieHus, cofepskaiue xanoosl Ha AeicTBuUs (6€31eiCTBIE) COTPYTHUKOB.

[IpoBepkr MOTHOTHI W KayecTBa MPEAOCTABICHUS MYHULMUIAIBHON YCIyru
OCYULIECTBJISIIOTCA Ha OCHOBaHUM PACIOPSIKEHUI YIIOTHOMOYEHHOIO OpraHa.

[IpoBepku MOryT OBITH TUTAHOBBIMU U BHETLJIAHOBBIMH.

[lopsimok ¥  NEpUOAMYHOCTH  IUIAHOBBIX  IMPOBEPOK  YCTAHABIMBAKOTCS
PYKOBOJIUTEIEM YIIOJIHOMOYEHHOr0 opraHa. [Ipum mpoBepke paccMaTpuBarOTCs BCE
BOIPOCHI, CBSI3AHHBIE C MPEAOCTABJICHUEM MYHHUUMIAIBLHON ycnyru (KOMILIEKCHbBIE
MIPOBEPKHU), WU OT/IEIIbHBIE BOMPOCHI (TEMATUYECKUE TPOBEPKH).

BuemaHoBble POBEPKHU MPOBOASTCS JIs MPOBEPKU (aKkTa yCTpaHEHHUsS paHee
BBISIBJIEHHBIX HApyILIEHWH, a TakkKe B Cllydae MOJy4YeHHs XKano0 Ha JelcTBus
(6e3aeicTBHE) COTPYTHUKOB.



[IpoBepkn Takke TMPOBOAITCS IO KOHKPETHOMY OOpalIeHUIO 3asBUTEIIS.
Ileprogn4HOCTE OCYIIECTBIECHUS IIAHOBBIX NPOBEPOK - HE PEXKE OJHOIO pasza B
KBapTal.

OTBeTCTBEHHOCTD J0J’KHOCTHBIX JINII, YIIOJITHOMOYEHHOI0 OPraHa 3a
peuieHus u aAeiictBus (0e3aeiicTBUE), MNPUHUMAEMbIe (OCYIIeCTB/IsIeMble) HMHU B
X0/I€ MPea0CTABJICHUS MYHUIIUTIAIbHON YCJIyTH.

4.3. Tlo pe3ynbTraraMm TPOBEPOK B CIIy4ae BBISIBICHUS HAPYIICHUW IOJOKECHUN
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTAa W HWHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, YCTaHABJIMUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUI0 MYHUITUTIAILHON YCIIYTH,
BUHOBHBIC COTPYAHHUKHA W JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBMHU C 3aKOHOAATeNIbCTBOM Poccuiickont denepanuu.

CoTpylHHKH, OTBETCTBEHHBbIE 3a TMpPUEM 3asBICHUN U JOKYMEHTOB, HECYT
NEePCOHAIBHYI0 OTBETCTBEHHOCTh 32 COOJIOJIEHUE CPOKOB U TOpsJIKa NpHUeMa U
perucTpanum J0KyMEHTOB.

CoOTpyIHHKH, OTBETCTBEHHBIE 32 MOJITOTOBKY JTOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB U MOpPsiJIKa 0(OPMIICHUS JOKYMEHTOB.

CoTpylHUKH, OTBETCTBEHHbIE 3a BblAauy (HAmNpaBiI€HUE) JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHHE TOPSIKA BBbIIAYM (HApaBIICHUS )
JOKYMEHTOB.

JIOMKHOCTHOE  JIMIIO, TOAMKCABIIEe JOKYMEHT, C(HOPMHUPOBAHHBIA IO
pe3ysibTaTaM MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTHM, HECET MEePCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh MPUHATOIO PEUICHUS U BblAady (HaIpaBlICHUE)
TaKOro JOKyMEHTa JIUIy, MPECTaBUBILIEMY (HalpaBUBIIEMY) 3asiBJICHHUE.

[lepconanbHass OTBETCTBEHHOCTh COTPYJAHUKOB W  JOJDKHOCTHBIX  JIMI]
3aKpeIIAeTCS B MX JTOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHHM C TPEOOBAHUSMU
3akoHozaarenbcTBa Poccniickon denepannu.

IHos0xkeHnsi, XapakTepu3ywiuyue TpedOBaHus K MOPAAKY U opMam
KOHTPOJIA 32 NPeI0CTABJIeHUEM MYHUIUNIAJILHOM yCJIYI'H, B TOM YHCJIE CO
CTOPOHBI TPAKIAH, UX 00beIUHEHNH U OPraHN3ALMH.

4.4. KoHTpONb 32 UCHOJIHEHUEM JaHHOTO aJIMUHUCTPATUBHOIO PErJIAMEHTa CO
CTOPOHBI TpaXKJaH, WX OOBEIUHEHUN W OpraHU3aAlMN SBISETCS CaMOCTOATEIBHOU
dbopMOi KOHTPOJIS MW OCYIISCTBISICTCS TyTEM HampaBlieHUs OOpameHuid B
YIOJHOMOYEHHBIN OpraH, a Takke MyTeM o0)KaJloBaHUs JeUcTBUM (Oe3neiCcTBuUs) U
pelIeHnid, OCYIIECTBISIEMbIX (TPUHATHIX) B XOJE€ MCIOJHEHHUS HACTOSIIIETro
aIMUHUCTPATUBHOIO PETJIAMEHTA.



['paxxnane, Ux OObEAMHEHUS U OpPraHU3AIMU BIPABE HAIMPABIISATh 3aMEUYaHUs U
NPEIJIOKEHNST IO  YIAYYIICHHK) KAadeCcTBA MW JOCTYNIHOCTH MPENOCTABIICHUS
MYHUIUIIAIBHON YCITYTH.

Paznen V. Jlocyneonnlii (BHeCy1eOHBbI) MOPSII0OK 00KAJOBAHNUS PelIEeHUI U
neicTBHUi (0e31eliCTBHS) OPraHOB, MPEJOCTABISIOINX MYHUIIUNIAJIbHbIE
YCJIYTH, 4 TAK/Ke UX J0JKHOCTHBIX JIUIL

Nudopmanust 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cyae0Hoe
(BHecyneOHOe) 00xajioBaHMe AelcTBUI (0e31elcTBUA) U (MJIM) pellIeHIH,
NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/€ NMPeI0CTABJIeHUS MYHUIMNIAJIbHOM

ycayru (najiee - xajioda).

5.1. 3asgBurenu UMEIOT MOPaBO MOJATh Kajdo0y HaA peEIIeHHWE U JIeUCTBUE
(Oe3neiicTBHE) oprasa, IPEAOCTABJISIOIIETO MYHULHUNAIbHYIO YCIIYTY,
JOJKHOCTHOT'O auua, MIPEIOCTABIISAIOIIErO MYHULUIIATbHYIO YCIIYTY,
MYHHUIIMTIAIBHOTO  CIYXKAIllero, PYKOBOJIUTEIS  OpraHa, MpeIOoCTaBISIONIEIO
MYHUIUTAIBHYIO YCIIYTY.

XKanoba momaercs B mTUCbMEHHOW ¢opMe HA OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM (hOpMe B OpraH, MPeA0CTABISIOMINN MYHULIUIIATBLHYIO YCIIYTY.

XKanoba Ha pemeHuss u naeiictBus (Oe3neicTBUE) OpraHa, MpPeIOCTaBISIOLIErO
MYHUIMOAIBHYIO YCIYTYy, JOJDKHOCTHOTO JMIA OpraHa, MpeJoCTaBISIOLErO
MYHUIMOAIbHYIO YCIYT'y, MYHHUIMNAIBHOIO CIIYyXallero, PyKOBOJIWUTENS Oprasa,
MPEIOCTABISIONIEr0 MYHUITMTIATBHYIO YCIYTY, MOXET ObITh HampaBlieHa IO TOYTe,
yepes MOILI, ¢ ucnonb3oBaHWEeM HHPOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW CETH
«HTepHET», OGUIMANBHOTO caiiTa OopraHa, MPEAOCTaBISIONIEr0 MYHHUIUIMATHHYIO
yeayry, EITY, PIIIY, a Takke MoOXeT OBbITh MPUHATA MPU JIMYHOM IpPUEME
3asIBUTEIIS.

3asBUTEIIb MOXKET 0OPATUTHLCSA € Kall0OOM, B TOM YHCIIE B CICAYIONIUX CIydasX:

1) HapyuIeHne cpoka pEerucTpalliy 3ampoca O MPEIOCTaBICHUA MYHHUITUTIAITBHON
YCIIYTH, 3alpoca, yKazaHHoro B ctatbe 15.1 @enepanbHoro 3akoHa N 210- @3 ;

2) HapylieHHE CPOKa IMPEIOCTaBICHUS MYHUIIUNAIBLHON yciayru. B ykazaHHOM
cinydae aocyneoHoe (BHecyneOHoe) 00kalloBaHKE 3asBUTEIIEM PEIICHUA U ACHCTBUMA
(Oe3neiicTBUS) MHOT'O()YHKITUOHATHLHOTO LIEHTPA, paboTHUKA
MHOTO(YHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B ciydae, ecim  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pElIeHus U AercTBus (0e31eiicTBUE) KOTOPOro
00KalyloTCsl, BO3JIOKEHa (YHKIMA 1O TMPEIOCTABICHUID COOTBETCTBYIOIIMX



MYHHUIIMTAIBHBIX YCIYT B MOJHOM OObEME B MOPSAJKE, ONPEAEeEeHHOM 4acThio 1.3
cratbu 16 ®eaepanbHoro 3akoHa N 210- O3;

3) TpeboBaHMe 'y 3asgBUTENS JIOKYMEHTOB WM HHPOpMAIUU  JUOO
OCYULIECTBJICHUS JEHUCTBUW, MPEJACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
IPEeIyCMOTPEHO HOPMATUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®Denepanuu,
HOPMAaTHUBHBIMU MPABOBBIMU akTamMu KHpOBCKOM 00JaCTH, MYyHUIUNATbHBIMU
IPABOBBIMH aKTaMH JUJIS IPEAOCTABICHUS MYHULUIIATBHON YCIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHHWE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMHM TPaBOBBIMM akTamu Poccuiickon Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KupoBckoW 0051aCTH, MYHHUIIMIAIBHBIMUA MPaBOBBIMU aKTaMU
JUTSl IPEOCTABIICHUSI MYHULIMITAJIbHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B PEIOCTABICHUU MYHUIIUIIATIBHOMN YCIYTH, €CII OCHOBAHUS OTKa3a He
NPEeIyCMOTPEHbI (eiepadbHBIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUHM C HUMHU
VMHBIMU HOPMAaTUBHBIMM IIPAaBOBBIMU akTamu Poccuiickoi denepannu, 3aKOHAMHU U
WHBIMH HOPMATUBHBIMU NIPABOBBIMH akTaMu KupoBckoii 0651acT, MyHUITUTIATbHBIMH
paBOBBIMU aKkTaMu. B ykazaHHOM ciiydae qocyneOHoe (BHeCyneOHOe) 00KaaToBaHUE
3asBUTENIEM pEIIeHU U AeHCTBUM (Oe3neicTBrs) MHOTOGYHKIIMOHATIBHOTO I[EHTpA,
paboTHMKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Ciydyae, €ClIM Ha
MHOTO(YHKIIMOHAJIBHBIN TIEHTP, PEIICHHWs W JeUCTBUS (0e3IeiCTBHE) KOTOPOTO
00XaTyloTCsl, BO3JIOKEHa (YHKIMS 1O TMPEIOCTABIECHUIO COOTBETCTBYIOIIUX
MYHHUIMOAIBHBIX YCIYr B MOJHOM OOBEME B MOPAJKE, ONPEAEIEHHOM 4acThio 1.3
crateu 16 @enepanbuoro 3akona N 210- O3;

6) 3aTpeboBaHuE C 3asBUTENS NPHU MNPEIOCTABICHUM MYHHIIMNAIBHOW YCIYTH
IUIATBl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IIPAaBOBBIMU akKTaMu Poccuiickon
QdenepanMy, HOPMATUBHBIMM  TPaBOBbIMU  akTamu  KupoBckoil — oOrnacTy,
MYHHUIMTAIbHBIMU [TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEJOCTABISIONIEI0 MYHUIMIIAIBHYIO YCIYTY, TOKHOCTHOTO
auia oprasa, MPEIOCTABIISIONIETO MYHULUTIATbHYIO yCIyry,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, MPEAyCMOTPEHHBIX YacThio 1.1 crateu 16 PenepanbHOro 3aKoHa
N 210- @3, i ux paOOTHUKOB B HMCHPABICHUH JOMYIICHHBIX MMM OIECYATOK U
OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ IMPEAOCTABICHUS MYHUIMIAIBHON YCIyru
JOKyMEHTax JH0O0 HapylleHHWE YCTAHOBJIEHHOIO CpOKa TaKUX HCHpaBieHUl. B
yYKa3aHHOM cllydae JocyneOHoe (BHeCy/e0HOe) 00KallOBaHUE 3asBUTEIIEM PEIICHHIM
U jaelcTBuil  (0€3eUCTBUSA) MHOTOPYHKIIMOHAJIBHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXKHO B ciyyJae, eclii  Ha
MHOTO(QYHKIIMOHAJIBHBIN LEHTP, pEIIeHus W JAercTBUs (Oe3elcTBHE) KOTOPOro
00XanyrTcs, BO3JOXKEHa (YHKIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX



MYHHUIIMTAIBHBIX YCIYT B MOJHOM OObEME B MOPSAJKE, ONPEAEeEeHHOM 4acThio 1.3
cratbu 16 @eaepanbaoro 3akoHa N 210- @3;

8) HapyllleHHE CpOKa WIM TMOpSAAKa BBIIaYd JIOKYMEHTOB IO peE3ylibTaTaMm
NpEI0CTaBICHUS MYHUIIUTIAIBHON YCIYTH;

9) npruoCTaHOBICHHUE MPEIOCTABICHNUS MYHHUIIUIIAILHOM YCIIYTH, €CITH OCHOBAHHUS
NPUOCTAHOBJICHHSI HE TPETYCMOTPEHBI (hefepaibHbIMUA 3aKOHAMHU M TPUHSATHIMH B
COOTBETCTBUHM C HHMH WHBIMA HOPMAaTHBHBIMU TPAaBOBBIMH akTamu Poccuiickoi
®denepanyy, 3aKOHAMU U MHBIMU HOPMATHMBHBIMU NMPAaBOBBIMU akTaMu KupoBckoii
o0acTy, MyHULIMTIATHHBIMU TPABOBBIMH aKTaMH. B yka3aHHOM ciiydae gocynedHoe
(BHEcyeOHOE) OOKaJloBaHUE 3asBUTENIEM pEIICHUNW W JehcTBHM (Oe31ercTBUS)
MHOrO()yHKIIMOHAJIBHOTO LEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €CIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, PEelIeHUs: U JEeHCTBUS
(Oe3aeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHA (YHKIUS IO MPEJTOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHIIMIIAJBHBIX YCIYI B TIOJTHOM OOBeME B TMOpPSAJIKE,
onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona N 210- @3;

10) tpeOGoBaHMe y 3asBHUTENS TPU MPEIOCTABICHUM MYHHIIUNAIBHOW YCIYTH
JIOKYMEHTOB WJIH WH(GOpMAIUU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAINCH MPHU TEPBOHAYAIHLHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIHMMBIX
JUIA  TIPEeIOCTABJICHWS MYHHMIMIIAIBHOW  yCIyrd, Jub0 B  TNPEJOCTaBICHUU
MYHHUIIMTIAIBHON YCIYTH, 32 UCKIIOUEHUEM CIIy4aeB, MPElyCMOTPEHHBIX MyHKTOM 4
gactu | crarem 7 DemepanmpHoro 3akoHa N 210- ®3. B yka3zanHoMm ciydae
nocyneoHoe (BHecyaeOHoOe) oOKalloBaHHWE 3asBUTEIEM pPCEHICHWA W JCHCTBUMA
(Oe3nericTBUS) MHOT0()yHKIIMOHAJIbHOTO LIEHTpA, paboTHHKa
MHOIMO(YHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXHO B  CJyuae, ecid  Ha
MHOTO(YHKIIMOHATIBHBIN LEHTp, pellieHus U AercTBus (Oe3elicTBHE) KOTOPOro
00XKamyroTCsl, BO3JMOXKEHAa (QYHKIUS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIMTAIBHBIX YCIYT B MOJHOM OOBEME B TMOPSAJNIKE, ONPEACIEHHOM 4acThio 1.3
cratbeu 16 @enepanbHoro 3axkoHa N 210- @3,

Kanoba nomxHa coaepkarth:

1) HauMeHOBaHME OpraHa, NPEIOCTABISIONIETO MYHUIMIAIBHYIO YCIIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MpeIoCTaBJISIONIEr0 MYHUIIMNAIBHYIO YCIYTy, JUOO
MYHULIMMTAIIBHOTO CJIYKAIllero, pelieHuss W JAchcTBUS (0e3/1eiiCTBHUE) KOTOPBIX
00XKaTyI0TCS;

2) ¢amunuio, UMs, OT4eCTBO (TIOCNIEHEE - MPU HAJTMYUH), CBEIAEHUS O MECTE
KUTEIIbCTBA 3asIBUTENS - (DU3UIECKOTO JUIA TUOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXACHUS 3asBUTENS - IOPUAMYECKOro JHIlA, a Takke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) HIEKTPOHHON NOUTHl (MIPU HAIUYHUH) U
MIOYTOBBIH aJipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;



3) cBeaeHuss 00 oOXKalyeMbIX pPEIICHUSIX U JAeicTBusix (Oe37eicTBUU) OpraHa,
NPEIOCTABISAIONIEr0 MYHHUIMIIAIBHYIO YCIOyry, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABISIONIEr0 MYHUIIUTIATBHYIO YCIIYTY, THO0 MyHHUIIUTIATHHOT'O CITYXKAIIETOo;

5) 1OBOIBI, HA OCHOBAaHUU KOTOPHIX 3asBUTENb HE COIJIACEH C PEIICHHEM U
nericTBueM (Oe3aelcTBUEM) OpraHa, MPEeIOoCTABISIONIET0 MyHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIAa OpraHa, MpeIoCTaBiISIOIIEer0 MYHUIMIAIBHYIO YCIYTY, JH00
MYHULIMNIATBHOTO CIY>KaIIero. 3asBUTENEM MOTYT ObITh MPEICTaBICHbI JOKYMEHTHI
(Ipy HAJTMYKH), TIOATBEPKIAAIOIINE TOBOJIbI 3aIBUTEIS, JINOO X KOMHU.

5.2. JKaynobwl Ha pemieHus, JaeUCTBUS (0€31CHCTBUSI) JOMKHOCTHBIX JIMI]
paccMaTpHUBAIOTCS B MOPSIKE M CPOKH, YCTAaHOBICHHBIE DefepaqbHBIM 3aKOHOM OT
27.07.2010 No 210-®3 «OO6 opraHu3aluu MNPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHHITUTIAIBHBIX YCIYT».

Cnoco0b1 unGopmMupoBaHus 3asiBUTEICH O MOPSAKE MOIAYU U
paccMoTpeHHus Kaa00bl, B TOM 4YHcJIe ¢ ucnojb3oBanueM EIITY, PIITY.

5.3. He no3gHee aHs, CIEAYIONIETO 3a JHEM NPUHSATUS PEIICHUS, 3asSBUTEIIO B
MUCbMEHHON (opMe ©, IO JKEJIaHWI0 3asdBUTENSA, B DJSKTPOHHOH (opme
HAIPABJISICTCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS HKAIOObI.

B cayuae mnpusHaHuSA KamoObl TOMJIEKANIEH YIOBISCTBOPCHHIO B OTBETE
3a4BHUTENIO JaeTcs WHGOpMaAlUsd O JCHCTBUAX, OCYIISCTBISIEMBIX OPTraHOM,
NPEIOCTABIAIONIAM  MYHHUIIUIIAIBHYIO yCIyTYy, B IEIIX HE3aMEIUTEILHOTO
YCTpPaHEHHUs BBISBICHHBIX HApPYIICHUN TMPU OKa3aHUM MYHUIMMNAIBHOW YCIIyTH, a
TaK)Ke TPHHOCATCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBAa U YKa3bIBACTCS
uHboOpMaIs O JaJbHEHIIMX JCUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH
3aSBUTEITIO B IEJISAX MOJYYEHUS MYHHUITUTIATLHON YCITYTH.

B crmydae mpusHaHUS KanmoObl HE TMOJICKAIIEH yIOBIECTBOPCHHIO B OTBETE
3aSBHUTEIIIO JAIOTCS apTryMEHTHPOBAHHBIC Pa3bsCHEHHUS O IPUYMHAX IPHUHATOIO
pElICHMSI, a TaKKe HHPOPMAITHS O TIOPSAIKE 00’KaTOBAHUS IMPUHATOTO PEIICHUS.

B cmydyae ycraHOBiIeHHS B XON€ WJIHM TIO0 pe3yJabTaTaM PACCMOTPEHHS KaIOOBI
NPH3HAKOB COCTaBa aJMHHHCTPATHBHOIO IPAaBOHAPYIICHUS WIM IPECTYILICHUS
JOJPKHOCTHOE JIMIO, HAJCIICHHBIE TIOJHOMOYHUSMH TI0O PACcCMOTPEHHUIO >Kajlob
HE3aMeUTUTEIIFHO HAIIPABJISIOT UMEIOIINECS MaTepHUallbl B OpraHbl MIPOKYPaTypHI.

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJUPYIOIIUX NOPSIA0K
aocyae0Horo (BHeCy1e0OHOr0) 00:xKaJI0BaHUSl PellIeHNH U AeiiCTBUH
(0e3meiicTBMS) Oprana, NpPeAoCTABJIAKINET0 MYHHIUNIAJIbHYIO YCJIYTY, a TAKKe
€ro J0JKHOCTHBIX JIMIIL.



5.4. Tlopsnok gocyneOHoro (BHeCy1e0HOro) o0XKaaoBaHUs PEIICHUN U JIeUCTBUI
(Oe3neiicTBUsI) OpraHa, MPEIOCTABISAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, a TaKXKe €ro
JOJDKHOCTHBIX JIMI], PYKOBOJUTEIS YIOJIHOMOYEHHOTO OpraHa JIMOO CIENHaINCTa
YIOJHOMOYEHHOI'0 OpraHa OCYILECTBISIETCA B COOTBETCTBUM C DeaepabHbIM
3akoHOM Ne 210-®3, noctanosnenuem IIpaBurensctBa Poccuiickoin deaepanuu ot
16.08.2012 No 840 «O mopsiake Mmojadyd M pacCMOTPEHUS KajloO Ha pElIeHUs U
nerictBus (Oe3nmeiicTBue) (enepalbHBIX OPraHOB HCIIOTHUTEIBLHONH BIIACTH W HX
JOJKHOCTHBIX JIHIL, (hefiepalibHbIX TOCYAAPCTBEHHBIX CIYKAIUX, JOHKHOCTHBIX JIMIL
roCy1apCTBEHHBIX BHEOIOIPKETHBIX (boH0B Poccuniickon denepanum,
rOCY/IapCTBEHHBIX KOPIIOpaIui, HAJCICHHBIX B COOTBETCTBUU C (DeaepalbHbIMU
3aKOHAMHM TIOJIHOMOYHUSIMM TI0 TIPEAOCTABJICHUIO TOCYAapCTBEHHBIX YCIYT B
YCTaHOBJICHHON cdepe NeATeIbHOCTH, U WX JIOJDKHOCTHBIX JIMI[, OpraHu3alui,
peayCMOTPEHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akoHa «O0 opraHu3aluu
IIPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT», U UX PAaOOTHUKOB, a
Takke (QYHKIMOHAIBHBIX  IIEHTPOB  MPEAOCTABIECHUS TOCYJAAPCTBEHHBIX H
MYHUILIAMAIBHBIX YCIYT U UX paOOTHUKOBY.



[Tpunoxenue Ne 1
K AJIMHMHUCTPATUBHOMY pPEIVIAMEHTY
IPENOCTABIEHUS MYHULANAIbHOM
YCIyTH «IlepeBon JKHIJIOTO
NOMEUIEHUS B HEXWIOE IMOMEIICHUE U
HEXWIOTO TIOMEMIEHUS B  KUJIOE

MIOMEILCHUE Ha TEPPUTOPUU
OnapuHCKOro MYHUIIUTIATLHOT O
OKpyra

BJIOK-CXEMA
MPEJOCTABJEHUA MYHULIMTIAJIBHOM YCJIYT'U «ITIEPEBO/I
ZKNJI0OI'O IOMEIIEHUSA B HE2KWUJIOE IOMEINEHUE U HEKHUJIOT'O
ITOMEIIEHUA B ’)KUJIOE IIOMEINEHUE)

3ASABUTEJIb

l

ITPUEM U PETUCTPALINA 3AABJIEHUA U JOKYMEHTOB HA
ITPEJIOCTABJIEHUE MYHUILIUITAJIBHOU VCJIYTU 1 PABOUYNI JEHD

l

INPUHATHUE PEIIEHMSA O IIEPEBOIE 1UJIM Ob OTKAS3E B IIEPEBO/IE
KMJIOTO ITOMEIIEHMA B HEXXMJIOE 1 HEXXMJIOI'O ITOMEIIEHN A B
YKMJIOE ITIOMENIEHUE 45 JTHEU

l

BBI/IAYA (HAITPABJIEHHME) JOKYMEHTOB I10 PE3VJIbTATAM
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHON YCJIYTU 3 PABOUMX JTHS

l

3ASABUTEJIb



[Tpunoxenune Ne 2
K AJMUHUCTPATUBHOMY PpErJIaMEHTy
OpeloCTaBiICHUS  MYHMIIMIAIbHOU
YCIyTH «IlIepeBon YKAJIOTO
MOMEILIEHHUS] B HEXKUJIO€ TMOMEIECHUE
U HEXWIOro TMOMEIIEHUS B KUIOE

MIOMEILCHUE Ha TEPPUTOPUU
OnapuHCcKOro MYHUIMTIAIBHOTO
OKpyra

O®OPMA

(HaI/IMGHOBaHI/Ie OopraHa MECTHOT'O CaMOYHpaBJ'ICHI/IH)

azpec:
3asBUTEIb
(manmenoBanue wm ©.1.0.)
ajzipec:
TenedoH: , hakc: :

aJpeC AIEKTPOHHOMN MOYTHI:

3asBiIeHUE
0 MEPEBO/IE KUIIOTO MMOMEIICHHS B HEXKUIIOE U HEXKUIIOTO TTIOMEIIICHHS B KHUII0E

"HauMeHoBanue uiad @.M.0. coOcTBEHHNKA IOMELIEHHS

Ha OCHOBAaHUH ABJIACTCA

COOCTBEHHHUKOM JKHJIOTO (HEKHJIOr0) IIOMEIICHUS C KaJaCTPOBBIM HOMEPOM
oO1Iel TUIOIIA bIO KB. M, HaxOJIMIIErocs IO
ajapecy: ,

YTO MOJATBEPIKIACTCS 3aMKMChI0 B EMHOM rocyaapCTBEHHOM PeecTpe HEIBMKUMOCTH

" n

or " r. (Beimucka n3 EquHOro rocyaapCTBEHHOrO peecTpa

HenBuwxumMoctu ot " " r.N ).

B cBsa3u ¢ )

(ykazaTe 00CTOSITETECTBA)

YTO MOJATBEPKIACTCS ,

BBINICYKA3aHHOC KUJI0C (HG)KI/IJ'IOC) IMOMCHICHUC TNIAHUPYCTCA UCIIOJIB30BATh B LCIIAX

(ykazaTh BUJ UCIIOJIb30BaHUS) <1>

YTO HEBO3MOKHO 0€3 IepeBoaa €ro B JXUJI0€ IMOMCIIICHUEC.


https://login.consultant.ru/link/?req=doc&base=PAP&n=57713

Cornacho 4. 1 cr. 22 Xunumnoro koaekca Poccuiickoit denepanun nepeBoy
JKHJIOTO TIOMEIICHUS B HEXKHWIOE IIOMEIICHHE W HEXXUJIOrO ITOMEIICHHMS B JKHIIOE
MOMEIIEHNE JOMYCKAETCsl C y4eToM coOJtofieHus TpedoBanuii JKuIUITHOrO KoJieKca
Poccuiickon @enepanuy U 3aKOHOAATENBCTBA O TPAJAOCTPOUTENBHON JESITENTLHOCTH.

OO6crosiTenbcTBa, ykazaHHble B 4. 4 cr. 22 JXunumHoro koaekca Poccuiickoii
denepanyu, M0 KOTOPBIM IMEPEBOJ JKUIOTO (HEKHIOr0) MOMEIICHHUS B HEKHUIOE
(KmIT0€) HEBO3MOXKEH, OTCYTCTBYIOT.

Ha ocHoBaHuM BBIIIEU3TIOKEHHOTO H PYKOBOJCTBYSICh CT. cT. 22, 23
Kununinoro koaekca Poccuiickoit @enepanuu, npomy:
OCYIIIECTBUTH TEPEBOJ] KHJIOTO (HEKUIOr0) MOMEIICHHS ¢ KaJlaCTPOBBIM HOMEPOM
o0IIel TIOMIaIbIO KB. M, PacIOJIOXEHHOTO I10

aapecy:

, B HOKMII0€ (OKUIIOE) TOMEIICHHE.

[Tpunoxenue:

1. IlpaBoycTaHaBiMBalOIIME€ JTOKYMEHTHl Ha MEPEBOAMMOE ITOMELICHUE
(MOJJTMHHUKY WJIU 3aCBUETEIHLCTBOBAHHBIE B HOTAPUATBLHOM MOPSIAKE KOIHH ).

2. IInan nepeBOANMOro MOMEUIEHHUS C €r0 TEXHUYECKUM OMUCAHUEM.

3. IToaTaxkHbI IUIaH 10Ma, B KOTOPOM HaXOAUTCS MEPEBOUMOE ITOMEIIICHUE.

4. TloaroToBieHHBIN W OQPOPMIICHHBIM B YCTAHOBICHHOM TMOPSAKE MPOCKT
nepeycTpoicTBa U (WIM) TEperyIaHUPOBKU TMEPEBOIMMOrO IMOMEIIeHUsl (B clydae,
€CIM TEepPEeyCTPOMCTBO M (WIM) TEpelUIaHUpOBKa TPeOYIOTCA sl oOecreyeHus
UCIIOJIb30BaHUS TAKOTO MOMEIIEHHS B KQUeCTBE KUJIOT'0 UM HEXHUIIOTO MOMEIICHUS ).

5. JloBepeHHOCTh MpeACTaBUTENS (UM WHBIE JOKYMEHTBI, MOATBEPKIAIOIIUE
NOJIHOMOYHUS mpencrasutenst) or " " r. N (ecnm

3asBJICHUC ITOAIMUCBIBACTCS IMPCACTABUTCIIEM BaSIBI/ITCJ'IH).

3asiBUTEIND (IPEICTABUTEND):

(moamuce) / (®.1.0.)

WNudopmarnus 1iig cBeleHuUs:

<1> HazHaueHue *XUJIOr0 MOMEIIEHUS U MPEAeIibl €ro UCI0JIb30BAHUS YCTaHOBIEHBI CT. 17
Kunumnoro konekca Poccuiickoit denepanmu.
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[Tpunoxenne Ne 3
K AJMUHUCTPATUBHOMY PpErJIaMEHTy
OpeloCTaBiICHUS  MYHMIIMIAIbHOU
YCIyTH «IlIepeBon YKAJIOTO
MOMEILIEHHUS] B HEXKUJIO€ TMOMEIECHUE
U HEXWIOr0 TOMEIIECHUS B KUIOE

MIOMEILCHUE Ha TEPPUTOPUU
OnapuHCcKOro MYHUIMTIAIBHOTO
OKpyra

O®OPMA

Komy

(q)aMI/IJ'II/ISI, M, OTHECTBO - JJIA I'PAXKIAaH;

TMOJIHOC HAMMCHOBAHUEC OpraHu3alnuu - sl IOpUINICCKUX .]'H/IH)

Kyna
(HO‘ITOBLIfl HMHICKC U ape€C 3asIBUTCIIA COTJIACHO 3asABJICHUIO

0 TIepeBoie)

YBEJIOMJIEHUE
0 mepeBoJie (0TKa3e B MEPEBO/IE) KIIOTO (HEXKUIIOTO)
MTOMEIICHHS B HEXXMI0e (PKIITOE) TIOMEITICHHE

(HOJ’IHOG HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIPaBJICHUA, OCYIIECCTBJIAIOMICTO IMEPEBO] HOMeHIeHI/ISI)

paccMOTPEB IPECTaBICHHBIC B COOTBETCTBUH C 4acThio 2 cratbu 23 XKunmumHoro koaekca Poccuiickoit
denepaniid  TOKYMEHTHI O  IIEPEBOJIC MOMEIEHHS O0IIeH IIONaabo KB. M, HaXOJIIEerocs 1o
azapecy:

(HanMEeHOBaHHE TOPOJICKOTO WIIH CEIIBCKOTO MOCETIECHHU)

(HanMeHOBaHMe YW, ITIOMIAN, IPOCIIeKTa, OyiIbpBapa, Mpoe3aa U T.II.) KOpIyc (BIaaeHne, CTPOCHHUE)
JIOM , KB. ,

W3 JKHAJIOTO (HEeXKHWJIOTO) B HEXKIIIOE (KMJIOE) B IENAX HCIOJIb30BAHUS
(HEHY)KHOE 3a4epKHYTb)
ITIOMCUICHHA B KQUYECTBEC

(BI/IZl HCIIOJIb30BaHUs IIOMCIICHUSA B COOTBECTCTBHHU C 3asBJICHUCM O HCpGBOZ{C)

PEILINJI ( ):

(HaMMEHOBaHME aKTa, JaTa €ro NPUHITUS 1 HOMEP)
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1. Tlomenienne Ha OCHOBaHUY MIPUIIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB!
a) MIePEBECTH M3 JKUJIOTO (HEXKMIIOT0) B HEXMJIOe (Kuioe) 6e3 NpenBapUTeIbHBIX YCIOBHI;

0) mepeBecTH U3 KUIIOTO (HEXHUIOr0) B HEKWIOE (KHIOE) MpPHU YCIOBHH MPOBENEHHS B YCTAHOBICHHOM
MOPSIZIKE CIENYIOIUX BUIOB PadoT:

(mepedueHs paboT IO epeyCTPONCTBY  (TIEpETIIaHNPOBKE) TIOMEIIESHISI HITH WHBIX HE0OX0AUMBIX paboT

110 PEMOHTY, PEKOHCTPYKIIUHU, PECTaBpallU IOMEIICHUS)

2. OTKa3aTh B IEPEBOJIC YKA3aHHOTO TIOMEIIEHUS W3 JKWIOTO (HEXHIIOTO) B HEXXHIIIOE (KUIIOE) B CBSI3H C

(ocHOBaHME(sT), ycTaHOBIICHHOE YacThio | cTathu 24 XKunuimuaoro koaekca Poccutickoit deneparmn)

(TOJDKHOCTD THIIA, (moamuch) (pacmmdpoBKa MoANMCH)

MOJIIHMCABIIETO YBEJOMJIICHNUE)

no 20 .
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